AIIITAPAT COBETA JIEIIYTATOB _
MYHHUIINITAJIBHOI'O OKPYT'A BACMAHHBIN

PACHOPAXKXEHUE

08 derpamns 2018 roga Ne 2-p

O Pernamente ammapara Cosera
JAeMyTATOB MYHHIUNAJIBLHOTO0 OKPYra
bacmaHHbIi

Ha ocHoBanum myHkrta 3 crarbu 15 VYcraBa MyHUIHMNAIBHOTO OKpyTra
bacmanHbli W B LENSIX COBEPIICHCTBOBAHMWS OpraHu3aludd padOThl IO
oOecrieueHuto JesTenbHocTH amnmapata CoBera JenyTaToB MYyHUUMIIAIBHOTO
okpyra bacManHbIi:

1. YrtBepaurs Permament anmapara CoBeTa AenyTaTOB MYHUUHMIIAJIBHOTO
okpyra bacManHbIi (TIPUIIOKEHHE).

2.  MyHununanbHbIM  ciyxamuMm — anmapara  CoBera  JAemyTaToB
MYHMIIMIIAJIBHOTO OKpyra bacMaHHBI pyKOBOJCTBOBAThbCS TPEOOBAaHUSMH,
yCTaHOBJIICHHbIMU PeriiamentoM anmapara CoBeTa J€NMyTaTOB MYHULHIIAJIBHOTO
okpyra bacmManHbI.

4. Hacrosiee pacnopsKeHHe BCTYNAET B CUITY € AAaThl OMyOIMKOBaHHUS.

5. Ony06nmKoBaTh HACTOSIIIEE pacTOpsiKEHUE B OroyuieTeHe «MOCKOBCKHIMA
MYHULIMNIAIBHBI BECTHUK» W Pa3sMECTUTh Ha CaWTe€ OpPraHOB MECTHOTO
CaMOyNIPaBJIEHUs MYHHIMIIAJIBHOIO OKpyra bacMaHHBI.

6. KoHTpOip 32 BBINOJHEHHEM HACTOSIIETO PACIOPSIKEHUS BO3JIOKUTH HA
IJIaBy MyHUIMIIAJILHOTO OKpyra bacmanubiii AHnukuHa ['.B.

I'maBa MyHMUOMIIAJIbHOTO
oxkpyra bacmaHHbIi I'.B. AHUYKMH



[Ipunoxenne

K pacnopsbkeHutro  anmapara  CoBera
JIEIyTaTOB MYHUITUTIATBHOTO ~ OKpyTa
bacmanHnbIi

ot 08 derpaist 2018 roga Ne 2-p

Peraamenrt
annapara CoBeTa 1enyTaTOB MYHHUIIUNIAJIBLHOT0 OKpyra bacManHbIi

1. O01mMe MoJI0KeHu s

1.1. Hacrosmuii PernaMeHT omnpeaensaT NOpANOK OPTraHU3alMOHHOTO,
JIOKYMEHTAIIMOHHOTO, UH(POPMAIMOHHOTO obOecredyeHus: ACATEILHOCTH ammapara
CoBeTa JienyTaToB MYyHUIIMIAJIBHOTO OKpyra bacmaHHbIM  (nanmee — armmapara
CoBera nenyTaroB).

OTBETCTBEHHOCTh 332  OPraHM3allMOHHOE,  JOKYMEHTAl[MOHHOE U
uHpopMaIlMOHHOe obecrieueHne JaesTenbHocTH ammapata CoBera JIenmyTaToB
BO3JIAraeTcsl Ha COOTBETCTBYIOIIEE CTPYKTYPHOE MoapaszaeieHue annapara Cosera
JEIyTaToB, a Cllydyae OTCYTCTBUSL B CTPYKTYpE TAaKOIrO IOJIpa3ACiCHUs, Ha
COOTBETCTBYIOLIETO MYHHUIMIAIBHOIO CJIYXalero B COOTBETCTBUU C €TI0
JNOJDKHOCTHBIMU ~ OOSI3aHHOCTSIMU ~ (Jajiee — HAMMEHOBAHUE CTPYKTYpPHOTO
MoApa3AeaeHus).

1.2. TpeboBanusi Hacrtosmero Pernamenta oOsi3aTenbHBl I8 BCEX
JTOJDKHOCTHBIX JIMII 1 MYHUUMNAIBHBIX Clyxamux annapara CoBeTa nenmyTaToB
(masiee — JOKHOCTHBIX JIUI, MYHUIIUTIATBHBIX CITYKaIuX).

1.3.  HecoOmtoneHue  JODKHOCTHBIMHM — JIUIIAMH,  MYHUIUIAIbHBIMU
CIIyalluMH TpeOoBaHUM HacToslero PernamenTa Bieder Ux AUCHUIUIMHAPHYIO U
UHYI0O OTBETCTBEHHOCTb, YCTAHOBJEHHYIO 3aKOHOJATEIbCTBOM Pocculickoii
denepanum.

1.4. V3MmeHeHus U [IONMOJHEHUS B HAcTOSAUMN PerimameHT BHOCATCA
pacrniopstkeHueM annaparta CoBeTa JI€MyTaToB.

2. Opranm3anus padorsl annapara Cosera JemyTaToB

2.1. [InanupoBanue paboThl anmnaparta CoBeTa J€MyTaTOB.

2.1.1. Pabory amnmapata CoBera [JemyTaToB OpraHuU3yeT [JaBa
MYHUIIMNIATBHOTO OKpyra. AIMapaT CTPOUT CBOIO pabOTy Ha OCHOBE IJIAHOB
paboThl Ha TOJA, OPUEHTUPOBAHHBIX Ha peaJU3alMI0 TMOJIHOMOYM ammapara
Cosera nenmyTaToB 0 PELICHUIO BOIPOCOB MECTHOT'O 3HAYECHMS, YCTAaHOBJICHHBIX
YcTaBoM MyHUIMIIAIBHOIO OKpyra bacManHslll (najnee — MOJHOMOYMM anmnapara
CoBeta nemyTaToB), a TaKKe€ Ha PELIEHUE APYTUX BOINPOCOB, HEOOXOAUMBIX IS
OCYLIECTBJIEHUSI HCIOJHUTENBHO-PACTIOPSAUTENBHON JEATENBHOCTH — armapara
CoBera gemyTtatoB (mamee — miaaHOB pa0oThl). [lmaH pabOThI BKIIIOYAET TaKXKe
[IEpEeYEeHb OPraHU3alMOHHBIX U IPYTUX MEPOIPUATUHI, IPOBOAUMBIX alllIapaTOM.

2.1.2. TloaroToBka IuiaHa padOTHl OCYIIECTBIISIETCSI B COOTBETCTBUU C
MOPYYEHUEM  TJaBbl  MYHUIMOAIBHOIO  OKpyra.  OTBETCTBEHHOCTh  3a
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dbopMHpOoBaHHE W peaju3alMI0 IUJIaHa BO3JAraercss Ha COOTBETCTBYIOIIEE
CTPYKTYpHOE TMOJIpa3/ieJieHhe, a ciiydyae OTCYTCTBUS B CTPYKType TaKoro
nojipasJiejeHus, Ha COOTBETCTBYIOIIETO MYHHUIIMIIAJILHOTO CIyKaIlero B
COOTBETCTBHH C €T0 JIOJBKHOCTHBIMH O0S3aHHOCTSAMH.

2.1.3. Ilnan paGoThI COAEPIKUT CIASTYIONINE Pa3ICIIb:

- pa3paboTKa MPOEKTOB MYHMIIMIAIBHBIX HOPMATUBHBIX M MHBIX MPABOBBIX
aktoB CoBeTa JenmyTaToB MyHHUIIUMIIAIbHOTIO okpyra bacmannsiii  (nanee — CoBera
JeNyTaTOB) AJis BHECEHHs HA paccMoTpeHue CoBeTa AenyTaToB;

- TIOATOTOBKA MPOCKTOB MYHHUIIUITAILHBIX HOPMATHBHBIX U MHBIX MPABOBBIX
akToB annapata CoBeTa JIeyTaToB;

- aHANIUTUYECKas padoTa;

- OpraHu3aIlMOHHBIE MEPOTIPUSITHS;

- pabota MO peanu3alMd paHee BBIMYIICHHBIX MYHHUIIUIAIbHBIX
HOPMAaTUBHBIX U MHBIX MPABOBBIX aKTOB armapara CoBera JeMmyTaToB.

B myHkTHI mi1aHa paboThl BKIIOYAIOTCS CPOKH peasiu3aliui U hamMuius, uMmsl,
OTYECTBO OTBETCTBEHHOTO 3a MOATOTOBKY BOMPOCA.

[TpunoxeHus MU K TIaHy pabOThI ABJISIOTCS: IUIAH PaOOThl MyHUIIUTIATBHBIX
YUPEKJICHU; IUIaHbl MOJATOTOBKHA BOIPOCOB ISl PACCMOTPEHUS Ha 3acedaHuu
CoBeTa nenyTaros.

2.1.4. IlpemnoxeHuss B T1UIaH pabOTHl HAMPABISIOTCA B CTPYKTYypHOE
noApaszaeneHue annapara CoBeTa JEMyTaTOB WM MYyHUIUNIAIBHOMY CIIyXalleMy
B COOTBETCTBHH C €T0 JOJDKHOCTHBIMH OOSI3aHHOCTSIMU (J1aJiee — OTBETCTBEHHOMY
3a OpraHU3alMOHHYI0 PaboTy) HE MO3HEEe, YEM 3a JIECATh KaJeHJAPHBIX THEU 10
Hayajga IJIAHUPYEMOTO MEepHoJia, C YKa3aHUEM CTPYKTYPHBIX MOApa3ciCHUH,
OTBETCTBEHHBIX 3a MOJATOTOBKY, U CPOKOB peau3aiiu.

[IpemnokeHus: CTPYKTYPHBIX MOJIpa3iesieHUil B TUIaH paOOThI IO BOIIpOCaM,
OTHOCSIIIIUMCS K BEACHUIO JPYTUX TMOJIPa3/IeICHU, COIJIACOBBIBAIOTCS C
PYKOBOJUTESIMUA CTPYKTYPHBIX TOJpa3/IeIeHUH, K BEACHUIO KOTOPBIX OTHOCSTCS
npeagaraeémMbie K 00CYKI€HUIO BOIIPOCHI.

PykoBoguTenb  CTPYKTYpHOTO MOApAa3ACNCHUS WIH MYHUIIUIATbHBINA
CIIyaIllfii, OTBETCTBEHHBIH 3a OPraHU3AIlMOHHYIO pabOoTy BIIpaBe BHOCUTH B
MPOEKT TUTaHa pabOThl BOMPOCHI O XOJI€ BBIOJHEHHUS MYHHUIIUTAIBHBIX
HOPMATHBHBIX M WHBIX MPaBOBBIX akTOB ammapara CoBeTa JemyTaToB, OPYICHHI
[JIaBbl MYHUIMNAIBHOTO OKpyra, CoBeTa MAemyTaTtoB, pealn3alus KOTOPBIX
OCYILIECTBJISIETCSI C  OTCTaBaHMEM  OT  YCTAHOBJIGHHBIX  CpPOKOB,  0e€3
MPEBAPUTEILHOTO COIVIACOBAaHUSA C JOJDKHOCTHBIMU JIMIIAMH, Ha KOTOPBIX
BO3JIOYKEH KOHTPOJIb 32 UX BBITIOJTHEHUEM.

2.1.5. PykoBoauTenb CTPYKTYPHOTO TMOApPA3JEICHUsS WIA MYHHUIIMIATbHBIN
CIyXaIllllii, ~OTBETCTBEHHBI 3a  OpraHu3aloOHHYI0  paboTy  00001Iaer
NOCTYIHUBILIKME MPEMIOKEHUS CTPYKTYPHBIX TOJpa3JeiIeHUil, TOTOBUT IPOEKTHI
Tu1aHa padoThl, pacnopsbkeHus anmnapara CoBera JIEMmyTaToOB O €r0 YTBEPXKICHUU U
NPEJICTAaBIsAeT MX T[JIAB€ MYHHUIMNAIBHOTO OKpyra, IOCJI€ COIJIACOBAHUSA C
PYKOBOJUTENSIMA ~ CTPYKTYPHBIX  TOJIpA3feNeHUl  WIM  MYHHUIIMIAIbHBIMU
CITyaIllMH, OTBETCTBEHHBIMHU 32 HAMPAaBIICHUE PAOOTHI.
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[Ipn OTCYTCTBHM COIJIACOBAHUS OKOHYATEIBHOE PEIIEHHE O BKIIOYEHUU
BOIIPOCA B IJIaH paOOThl MPUHUMAET IJlaBa MYHUIMIAIBHOTO OKpyTa.

[TpoexThl muaHa pa®oThl U pacnopsbkeHus ammapata CoBera JEmyTaToB O
€ro yTBEPXKIEHUU BHOCATCS Ha MOJNUCH IJIaB€ MYHMIIMMAIBHOIO OKpyra He
No37Hee, YeM 3a TPH JH 10 Havasa IIaHupyeMOoTo epro/Ia.

2.1.6. Ecnu 3amiaHupOBaHHbBIA BOMPOC MPEIaracTcsl UCKIOYUTh U3 TUIaHa
paboThl, OTBETCTBEHHBIM 3a TOATOTOBKY BOMpOca HE TMO3JHEe, YeM 3a
YETBIPHALATh JHEH A0 JaThl PAcCMOTPEHUS (OKOHYAHUSI €ro BBIMOJHEHMUS)
BOIPOCa, 00OpamaeTcsi K riaBe MyHHUIIUIIAJLHOTO OKpPYra B MUChbMEHHOUW (opMme ¢
000CHOBaHHEM TaKOTO MCKIIIOUEHUSI.

2.1.7. KoHTpoib 3a BBIIOJHEHHEM IUIaHa pPaOOThl BO3Jaraercs Ha
PYKOBOJHUTENS CTPYKTYPHOTO MOAPA3AEIEHUs WM MYHULHUIIAJBHOTO CIY>Kallero,
OTBETCTBEHHOT'0 33 OPraHU3ALMOHHYIO PadoTy.

2.2. IloaroroBka v MpPOBEJCHUE COBEIIAHUI B aIlliapare.

2.2.1. OmnepaTuBHBIE COBENIAHUSI Yy TJIABbl MYHHUIUIAIBHOTO OKpyra c
y4acTUEeM PYKOBOJUTENEH CTPYKTYpHBIX MOApa3ieiieHud (Uiu  JUIAMH,
UCTIOJIHAIOIIMMH UX 00513aHHOCTH), PyKOBOAUTENEH MyHUITUTIATBHBIX YUPEKICHUMN
(uM  TMIIAMH, HWCTIONHSIONUMU HMX O0O0sS3aHHOCTH) (Jajee — OmIepaTUBHBIC
COBELIAHHUS Y TJIABbl MYHUIUIIAJBHOTO OKPYyTa).

Co3bIB  OMEpaTUBHBIX COBEHIAHUW Yy TJaBbl MYHUIUIAIBHOTO OKpyra
OCYILIECTBIISIETCSL TJ1aBOM MYHHUIUMAIBHOTO OKpYra WX JIUMIOM, UCIOJHSIOIINM
ero o0s3aHHOCTH.

OnepaTUBHBIE COBEIIAHUS Yy TIJIaBbl MYHMIIMIIAIBHOTO OKpyra MOTYT
IIPOBOAMUTHCS €KEHEAEIIBHO, KaK IPABUIIO, 0 8mopHukam B 10 yacos 00 munyt. B
cllyyae HEOOXOJUMOCTH TIJIaBa  MYHUUUINAIBHOTO OKpyra MOXET Ha3HAuYWTh
OMepaTUBHOE COBEIIAHKE B IPYTO€ BPEMSI.

Ha omnepaTuBHBIX COBEHMIAHUSX Y TJaBbl MYHHUIMIIAJIBHOIO OKpyra
paccMaTpHUBAIOTCS BOIPOCHI, TPEOYIOIIME OMNEPATUBHOTO pPEIICHUsS, a TaKkKe
3aciaymMBaeTcss MH(OpMaIus O  BBINIOJHEHWMM TIOPYYEHMH, JIaHHBIX Ha
NPEIbIYIIUX OINEpPaTUBHBIX COBEIIAHUSAX, O MPOJIETaHHOW paboTe B TEUEHHUE
HEJICTU U TJIaHE Ha MPEACTOSULYI0 HEJIETIO.

Benenue mnpoTokosia OMNEPATUBHOIO COBEIIAHHMS M KOHTPOJb 34 €ro
WCIIOJTHEHUEM OCYLIECTBIISIET MYHUIMIAIbHBIA  CIYy>KalllMil, OTBETCTBEHHBIN 3a
OpraHU3alMOHHYIO paldoTy.

2.2.2. OnepaTUBHBIE COBEIIAHUSA B CTPYKTYPHBIX IOJIPA3ICICHUSIX.

OnepaTvBHBIE COBEIIAHUS MPOBOASATCS MO Mepe HEOOXOAMMOCTH, HO HE
pexe OJHOro pasza B KBapTaiu. IIpoBoauT coBenjaHue riiaBa  CTPYKTYpPHOTO
MO/Ipa3/ieJICHUs WM JIULO, UCTIOJHSIOIIEE €ro 00s13aHHOCTH.

Bomnpock! Ha onepaTHBHBIX COBEIIAHUSIX PACCMATPUBAIOTCS B COOTBETCTBUU
C TUIaHOM PaOOTHI U MOPYUYEHUSIMU TJIaBbl MyHHUIIUIIAILHOTO OKpYTa.

Ha onepaTuBHBIX COBEIIaHUSIX MYHUIIMNAIbHBIC CIYyXKaIIUE CTPYKTYPHOTO
NoJIpa3/ieJICHUs] OTYUTHIBAIOTCS O MPOJIEIaHHOW paboTe W O XOJie BBINOJHEHUS
MOPYYEHUN TIJIaBbl MYHHIIMIAIBHOTO OKpYra, pPYyKOBOJUTENS CTPYKTYpHOTO
MO/IPa3/ICIEHUS.

Ha onepatuBHOM coBeIaHUU, PU HEOOXOAMMOCTH, BEJIETCS TPOTOKO.
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2.2.3. CoBemanuss TIaBbl MYHULHMNAIBHOTO OKpyra C OpraHaMu
TEPPUTOPHAIBHBIX OOIIECTBEHHBIX CAMOYIMPABJIECHUN, a TAKXKE MPEICTABUTEIIMU
OOLIECTBEHHbIX OOBEAMHEHUHM, CO3JaHHBIX B COOTBETCTBUM C (enepanbHbIMU
3aKOHAMH (oOmiecTBeHHAs OpraHu3alus; OOIIECTBEHHOE  JBUKCHUE;
oOIIEeCTBEHHbIN (QOHJ; OOIIECTBEHHOE YUYPEXKJEHUE; OpraH OOIIECTBEHHOM
CaMOJICITENIbHOCTH; TIOJUTUYECKass TapTHs, a TaKXe COI3bl (acCOIMaIim)
OOIIECTBEHHBIX O0OBEANHEHMI) U JCHCTBYIONINX HA TEPPUTOPUHA MYHHUIIUIIAIIBHOTO
okpyra bacManHbIll (71a71€e — COBEIIaHMS C OOIIECTBEHHOCTHIO).

Coenianusi ¢ OOIIECTBEHHOCTHIO MPOBOISTCS MO Mepe HEOOXOIMMOCTH ISt
pELIeHNs] BOIPOCOB, MPEICTABISAIOMINX B3aUMHBIN HHTEepec i annapara CoBeTa
JENyTaToB, OpPraHOB TEPPUTOPUAIBHBIX OOIIECTBEHHBIX CaMOYIPABIEHUH,
OOLIECTBEHHBIX 00bEIMHEHUN.

Co3bIB  COBEIIaHMM C  OOIIECTBEHHOCTHIO  OCYIIECTBISACTCS  TJIABOM
MYHUIUIIATBHOTO OKpyTa.

[ToaroroBka coBemaHuii ¢ OOIIECTBEHHOCTBIO W OpraHu3alus HUX
IPOBEAECHUS OCYUIECTBISAETCSI PyKOBOAUTENb CTPYKTYPHOI'O MOJPA3ACICHUS WU
MYHULIAMTAJIBHBINA CITy>Kallluii, OTBETCTBEHHBIN 33 JAHHOE HAIIPABJICHHUE.

Ha coBemanusax ¢ OOIIECTBEHHOCTHIO IO TPUIJIAICHUIO  TJIABBI
MYHULIMOAIBHOTO OKpyra MOTYT NPHUCYTCTBOBAaTh MPEICTABUTEIN OPraHOB
WCIOJIHUTEIBPHOU BJIACTU Topona MocCkBbl, nenytatel MOCKOBCKOW TOPOJICKOU
Jymbl, riaBa MYHULUNAIBHOTO OKpyra, jgenyrtatel CoBeTa JemyTaToB,
MIPEACTABUTENINA CPEACTB MACCOBOM MH(POPMALIUU.

[Ipyn mpoBeAeHUM COBELIAHUSA C OOIIECTBEHHOCTBHIO COCTaBIIAECTCS CIHUCOK
npurijameHHbix. CHUCOK COCTaBisieTcs B al(aBUTHOM TMOPSAJIKE, HPU 3TOM
(dbamMunusi, UMs, OTYECTBO M 3aHMMAaeMas JOHKHOCTh MPUIJIAIIEHHOTO MUIIYTCS
MOJIHOCTBIO B HMMEHHUTEIIbHOM MaJie’ke€ C YKa3aHMEeM OpraHu3allMkd U HOMepa
pabouero tenedona. CocTaBieHUE CIUCKA U ONOBELIEHUE JIUI], IPUTIAIIEHHbIX Ha
ONEPATUBHOE COBEIIAHUE, OCYIIECTBISACTCS MYHULMNAIBHBIM  CIYKAIHM,
OTBETCTBEHHBIM 32 OPraHU3aIMOHHYIO PaboTy.

Benenue npoTokosia coBeliaHusi ¢ OOLIECTBEHHOCThIO U KOHTPOJb 3a €ro
WCIIOJIHEHHEM OCYILIECTBISIET PYKOBOAMUTENb CTPYKTYPHOIO IOAPA3ACICHUS WIH
MYHUITUTIATBHBINA CITy>Kallluii, OTBETCTBEHHBIN 32 OPTAaHU3AIMOHHYIO padoTy.

2.3. Komuccuu u pabouwne rpymmsl anmapara CoBeTa JIemyTaToB.

2.3.1. B nemsax pemenus BOIIPOCOB, OTHECEHHBIX K IMOJIHOMOYMSAM aImapara
CoBera pgenyrtaroB, B anmapare CoBera JemyTartoB MOryT (DOpMHpPOBATHCA
KOMHUCCHUU (TIOCTOSIHHBIE, BPEMEHHbIE) M padouMe Trpymibl (Janee — KOMHUCCHS,
pabouas rpynna). Komuccuss u pabouasi rpymnmna siBisStOTCS pabOYuMU OpraHamu
anmapara CoBeTa JIenyTaToB.

2.3.2. Komuccust o6pazyercsi pacriopsikeHueM anmnapata CoBeTa JenmyTaToOB
U JCUCTBYET B COOTBETCTBUU C IIOJOKEHUEM O KOMHUCCHM, YTBEPKICHHBIM
pacniopsbkeHreM annaparta CoBeTa IemyTaToB.

CoctaB KOMHCCHM, €€ IIpeAcenareilb U CEKpeTapb OINpEAeIISIOTCS
pacnopsbkeHreM armnaparta CoBera JenyTaTos.

2.3.3. PabGowas rtpynma co3maercs pacmnopsibkeHueMm anmapata Cosera
JIEMyTaTOB JJIsl MOJATOTOBKM MPOEKTOB MYHHUIIMNAIbHBIX HOPMATUBHBIX M HMHBIX
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MPABOBBIX aKTOB, a TAaKXE€ JJis MOJTOTOBKM HWHBIX BOIPOCOB, OTHOCSIIMXCS K
noHoMouusM anmnaparta CoBeTa JenyTaToB.

CocraB paboueil Tpynmbl, €e PYKOBOJIUTEIb U CEKpPETapb OINpPEAeIISIOTCS
pacnopsbkeHueM ammnaparta CoBera JenyTaToB.

2.3.4. Komuccun u paboure TpyHmnbl YIPa3AHIIOTCS PaclopsHKeHHEM
anmaparta CoBeTa AenyTaToB.

3. MyHUIIUTIAJIbHbIE HOPMATHBHbIE U
HHbIE MPaBoOBbIe aKThI annapaTa CoBeTa 1enyTaToB

3.1. MyHuIIMNadbHBIMA HOPMATHUBHBIMU M WHBIMH TPABOBBIMH aKTaMU
annapara CoBera [AEMyTaTOB SABIISIIOTCS HM34aBAa€Mbl€ INIABOW MYHHUIIMIAIBHOIO
OKpyra WJIM JIULIOM, MCIOJHSIOIUM €ro OOS3aHHOCTH, MOCTAHOBJIEHUS ammapara
CoBera nemyTaToB MO BOIPOCAM MECTHOTO 3HAYEHHS U BOMPOCAM, CBSI3aHHBIM C
OCYUIECTBJICHUEM  OTHAEIbHBIX TOJHOMOYMH TOpona MOCKBB, a Takxke
pacnopsbkeHus anmnaparta CoBeTa JemyTaToB IO BOIPOCAM OpraHu3alii padoThl
anmapara CoBera naemnyTaToB (nmamee — rmnocTtaHoBieHue ammapara Coserta
JIENyTaToB, pacrnopsbkeHue ammapata CoBeTa JI€NyTaTOB, MYHULMIIAJIbHBIC
MIPABOBBIE AKTHI).

3.2. Tlopsimoxk TOATOTOBKH, OQOPMIICHUS M XPAHEHUS MYHHUIIMITAIbHBIX
MIPABOBBIX AKTOB.

3.2.1. OOuue moI0KEHHUS.

3.2.1.1. TloctanoBnenus anmapata CoBeTa JemnyTaToB O(OPMIISIOTCS Ha
omankax «llocranoBnenue anmapara CoBera JemyTaToB», PaCHOPSHKEHUS
annapara CoBera nenyrtatoB - «Pacnopspkenue anmapata CoBera JemyTaTOB»
(manee - 6n1anku akToB). Ha OnmaHkax akToB pasmeniaercs repo MyHHUIIUIAIBHOTO
okpyra bacManHnbIil (fanee — rep6 MyHHIIMIIAIIBHOTO OKPYTa).

brnanku akTOB M3roTaBIMBAIOTCS TUNOTpadCKUM crocoOoM Ha Oymare
dbopmatom A4 (210 x 297 mm).

MyHuIMnanbHbIA CIyKalllii, OTBETCTBEHHBIN 32 OPraHU3allMOHHYI0 PabOTy
[0 MOPYYEHHUIO IIaBbl MYHHULMIIATBHOIO OKpyra pa3padaThiBaeT MaKeTbl OJaHKOB
aKTOB W IIPEJICTABIISIECT X HA YTBEPKACHHUE I1aBbl MyHULIUIIAIBHOIO OKPYTa.

[Tpu MOArOTOBKE MPOEKTOB MYyHHIIMIIAJILHBIX MPABOBBIX aKTOB OJIAHKU aKTOB
HE MpUMEHSIOTCA. [IpOeKT MyHUIIMIAIBHOTO MPABOBOTO aKkTa OQopMmisieTcs Ha
MpOCThIX JucTax Oymaru popmara A4 ¢ ykazaHueM Ha HEM BUJA TAKOTO aKTa.

3.2.1.2. BHeceHue NPOEKTOB MYHULMNAIBHBIX IIPAaBOBBIX AaKTOB Ha
PacCMOTPEHHUE IIaBbl MyHULIUIIAILHOTO OKPYTa OCYUIECTBISETCS PYKOBOIUTEISIMU
CTPYKTYPHBIX NOJIpa3/ieJI€HNil B COOTBETCTBUM C paclpeneseHueM 00s13aHHOCTEH,
MYHUIIUTAIbHBIMUA  CIY>KalllUMHU, TOJYMHEHHbIMH HEMOCPEJCTBEHHO TJIaBe
MYHUIIMTIAIBHOTO OKpYTa.

[Ipu BHeceHHHM BOMpPOCa PYKOBOAUTENSIMH CTPYKTYPHBIX MOJpa3eieHUM
(YHKIMSI OTBETCTBEHHOT'O UCIIOJIHUTEISI BO3JIaraeTcs Ha HUX XKe.

3.2.1.3. IloaroroBka MNPOEKTOB MYHHUIUIAIbHBIX MPABOBBIX AaKTOB
OCYLIECTBJISIETCS MYHHLIMIAIBHBIMU CIIy)KalllUMH, BBICTYMAIOIIMMU B KadeCTBE
UCIIOJHUTENEN (Hanee - UCTIOTHUTENEH):
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- 110 TOPYYEHHMIO TJIABE MYHULIUIIAIBHOTO OKPYTa;

- B COOTBETCTBUU C IJIAHOM PadOThI;

- 110 PEILICHUIO OTBETCTBEHHBIX UCIIOJIHUTEIIEH.

3.2.1.4. Cpoku mOArOTOBKM MPOEKTOB MYHHIIUMIIAIBHBIX IMPABOBBIX AKTOB
YCTAHABIIUBAIOTCSI ~ COOTBETCTBEHHO  IJIaBOM  MYHHIMOAIBHOTO  OKpYra,
OTBETCTBEHHBIMU UCIIOJTHUTEISIMH.

3.2.1.5. HWcnonmuurtenb (Ha JUCTE COTJACOBAaHUS MYHHUIUIAIHHOTO
npaBoBoro akta pekBu3uT « ICITIOJIHUTEJIby):

- TOTOBUT MPOEKT MYHHIIMITAIILHOTO MIPABOBOTO aKTa C YYETOM TpPeOOBaHMIA
HACTOSIIIEro pa3iena;

- o0ecrieunBaeT COOTBETCTBHE MPOEKTa MYyHHUIMIAIBHOTO MPABOBOIO aKTa
TpebOBaHMAM 3akoHoAarenbcTBa Poccuiickoil denepanuu, 3aKOHOIATEIHCTBA
ropoga MoOCKBbI, MyHUIIMTIATbHBIX HOPMATUBHBIX U UHBIX MPABOBBIX aKTOB, B TOM
YHCIIe PETYIUPYIOLIMX BONPOCHI MPOTUBOAECUCTBUS KOPPYIIUY;

- o0ecneynBaeT pa3MeIlCHUE MPOEKTa MYHHUIHUIIAILHOTO HOPMATUBHOTO
npaBoBoro axra anmnapara CoBeTa AenyTaTOB, IOAJICKAIIETO HE3aBUCHUMOM
AHTUKOPPYIIIMOHHONW »JKCIepTu3e, Ha odunuamsHoM caiite anmapata CoeTa
JenyTaToB B ceTh MHTepHET B [IeHb HaNpaBJ€HUs MPOEKTa Ha COTJIACOBAHME.
Pa3memienre yka3aHHOrO TIIpOE€KTa, B ceTh VIHTepHET OCyIecTBIsSETCS B
COOTBETCTBHH C TPEeOOBAaHUSIMH, YCTAHOBJICHHBIMU PACTIOPSHKEHHUEM armmapara
Cogera nemytatoB «O0 yTBepkaennn [lopsiaka mpoBeaeHUsT aHTUKOPPYIIIIHOHHOM
AKCHEPTU3bl MYHUIUMINAIBLHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB M IPOEKTOB
MYHULIMIAIBHBIX HOPMATUBHBIX MPaBOBBIX akTOB ammapara CoBera JemyTaToB
MYHULIMNAIBHOTO OKpyra bacMaHHbBI»;

- HampapJIsieT MPOEKT MYHHUIIMIIAILHOTO MTPAaBOBOT'0 aKTa Ha COTJIaCOBaHUE;

- OCYIIECTBJISIET COTJIACOBAHUE MPOEKTAa MyHUIIUIIATBHOTO MPABOBOIO aKTa U
JopabaThIBaeT MPOEKT MO pe3yJIbTaTaM COrJIacOBaHUS;

- OCYILECTBIISIET CIPABOYHYIO U KOHCYJbTATUBHYIO PabOTy MO M3JaHHOMY
MYHULIANIAIBHOMY IIPaBOBOMY aKTY.

3.2.1.6. [IpoekT MyHUIIMIIATBHOTO MPABOBOTO aKTa O BHECEHHH U3MEHEHUU
B paHEe M3/IaHHBIM MYHULIUNAIBHBIA TPAaBOBOM aKT UJIM O €r0 OTMEHE (MPU3HAHUU
YTPaTUBIIUM CHUJIY) HOJATOTaBIMBACTCS MYHHMIIMIAIBHBIMU CIIyXallUMH, KOTOPbIE
MOATOTOBWIIM (MPEICTABWIIM) MYHUIMIAIbHBIA MPABOBOM akT, MOJIeKaIINI
VU3MEHEHUIO WM OTMEHE (IPHU3HAHUIO YTpaTUBLUIMM cuiy). B ciydae orcyrcTBHs
YKAa3aHHBIX MYHUIMOAIBHBIX CIYyXalMX MYHULIUNAIbHBIM TPaBOBOM  aKT
MOATOTABJIMBAETCS MO TMOPYYECHHUIO TJIABbl MYHHUIMIAIBHOTO OKpyra WId JMIa,
UCITOJIHSIFOIIETO €ro 00s13aHHOCTH, UHBIMU MyHUIIUIIATBHBIMU CITYKAILIUMHU.

3.2.1.7. 1loAroToBKy MpOEKTa MYHULHNAIBHOIO MPAaBOBOTO  aKTa,
NPUHUMAEMOT0 BO MCIOJHEHUE PEIIeHUs CyJeOHOro OpraHa, Ha OCHOBaHUU aKTa
IPOKYPOPCKOTO PEArupOBaHMs], OCYLIECTBIISIIOT OTBETCTBEHHBIE HWCIIOJIHUTEIN U
UCIIOTHUTENN npu MOATOTOBKE OTMEHSAEMOTO (ompoTECTOBAaHHOTO)
MYHULUIIAJIIBHOTO TPaBOBOrO0 akTa. B cilydyae OTCYTCTBUSA YKa3aHHBIX JIHII
MYHULIMNAIbHBIII ~ TPaBOBOM  aKT  MOJTOTABIMBAETCS  MYHULHMNAIbHBIMU
CIY)KalllUMU TI0 TOPYYEHUIO TIJIaBbl MYHULHNAIBHOTO OKpyra WIM JIHIA,
HCIIOJTHSIOLIETO €ro 00s3aHHOCTH.
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3.2.1.8. He momyckaeTrcs M3IaHUE MOBTOPHBIX MYHMIIMIAIBHBIX MPABOBBIX
aKTOB, €CJIM HE BBINOJHEHbl paHee MPUHATHIE, KpPOME Clly4yaeB, KOrja
HEOOXOMMOCTh  MPUHATUS  HOBOI'O  MYHHUUMIIAJBHOTO  MPaBOBOTO  aKTa
POJUKTOBAaHA U3MEHEHUEM 00CTOSTEIHCTB.

3.2.1.9. OTBeTCTBEHHOCTh 3a KaueCTBO COCTaBICHUA U O(OPMIICHHUS
IPOEKTOB MYHHULHUMAIBHBIX IPABOBBIX aKTOB, 32 TOYHOCTh WX COJEPKAHUS H
IIPaBUJIBHOCTh COIJVIACOBAHMSI BO3J1araercsd Ha OTBETCTBEHHBIX HCIOJIHHUTENEH U
HCIIOJIHUTENEN.

3.2.1.10. Ilpu BHEceHNH B MYHULMIIAJIbHBIN IPABOBOM aKT 3HAYUTEIBHOIO
KOJIMYECTBA M3MEHEHHH, a TaKK€ IMPU HEOJHOKPATHOM HMX BHECEHHH, CIIETYET
0(QOpMIISITE MyHULIMIIATIBHBIN PABOBOM aKT B HOBOM PEJAKIIMK C OJHOBPEMEHHBIM
MPU3HAHUEM YTPATUBIIMMH CHITy, JEUCTBYIOILIET0 MYHHULHMIIAJBHOTO IPABOBOTO
aKkTa, a TaKXe TE€X MYHUUUIAIbHBIX MPABOBBIX AKTOB, KOTOPHIMH BHOCWIIKCH B
HEro U3MEHEHUSI.

3.2.2. OdopmiieHrE MPOEKTa MYHHUITUTIATLHOTO MPABOBOTO aKTa.

3.2.2.1. 3aroyioBOK K TEKCTY.

3aroioBOK K TEKCTy JOJDKEH OBbITh KpaTKUM M  COOTBETCTBOBATH
COJIEPKaHMIO JIOKYMEHTa. 3arojloBOK HauuHaercs ¢ mpesiora «O» umum «O6» (o
YeM MYHULIMNAIbHBIN MPABOBOM aKT).

[IpaBuna odopmieHUS MYHHIMIAIBHBIX TMPABOBBIX AKTOB O BHECCHHH
W3MEHEHH B MYHULMNAIbHBIE IMPABOBbIC aKThl MPUBEJAEHBI B MPUIIOKEHUU K
HacrosmeMy Pernamenry.

3.2.2.2. TeKCT MyHULIUIIAJIBHOTO PABOBOTO AKTAa.

TexcT AomxkeH ObITh KPAaTKUM, CyTh MYHHUIMIAIBHOTO IPABOBOIO aKTa
JOJIKHA OBITh U3JI0’KEHA YETKO M UCKIII0YAaTh BO3MOYKHOCTh JBOSIKOI'O TOJKOBAHMS
CMBICIIA.

B TekcTtax MyHUIMNANbHBIX TPABOBBIX AKTOB BO3MOXHO MPUMEHEHHE
TOJIBKO  OOLIENPHUHATHIX WM  OQUIMATIBLHO YCTAaHOBJIEHHBIX COKpAaIIECHUH.
Hamrcanne HanmMeHOBaHWW OpraHM3alvi, YUYPEKIACHUM, MPEAINPUITAN TOJHKHO
OBITh O(PUITHATIEHBIM.

[Ipu ucnoab30BaHUM COKpPALIEHUH HEOOXOAMMO COOJI0IaTh €IMHO00pa3ue
B [Ipe€ZieJIax OJJHOTO MyHHUIIMIAIBHOTO PABOBOI'O aKTa.

TekcT neyaTaeTcssi ¢ NOJYTOPHBIM MEXCTPOYHBIM MHTEPBAIIOM C OTCTYIIOM
OT 3arojloBKa B 2 MHTEpBaJA: CTPOKA COCTOUT M3 066 IEYaTHBIX 3HAKOB IPHU
BEPTUKAJIBHOM PACHOJIOKEHUH TeKcTa M [(04 3HAaKOB NpU TOPU3OHTAIBLHOM
pacnoJioKeHUH TeKCTa, ab3al] HAUMHAETCs C 6 3HAKa.

Jlomyckaercsi meyaTaTh TEKCT C OJMHAPHBIM MEXCTPOUYHBIM HHTEPBAJIOM,
eciM Ha JucTe (Ipu OOBIYHOM UCIOJIHEHHH) HE yMEIIAeTCsl MOCIeIHUN MYHKT (0
KOHTPOJIE 32 BBIIIOJHEHUEM MYHULMIIAJLHOTO IPABOBOTO AKTA).

3.2.2.3. CtpyKTypa TEKCTa MyHUIIUIIAILHOTO MPABOBOr'0 aKTa.

Texct mnocrtaHoBieHus anmapata CoBeTa JEMyTaTOB COJEPKHUT, Kak
IPaBUJI0, KOHCTATUPYIOLIYI0 W TMOCTAHOBIISAIOUIYI0 YacTH, TEKCT PaCIOPSKEHUS
annapara CoBeTa JENMyTaToB - MOTMBHPOBOYHYIO M paclopsauTenpHyro. Ecnm
colepkaHue pacnopsbkeHus ammapata CoBeTa JEMyTaTOB HE HYXKJIAeTcs B
MOSICHEHUSIX, TO MOTUBUPOBOYHAS YaCTh OTCYTCTBYET.
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[IpoekThl MYHUIMIAIBHBIX MPABOBBIX AKTOB B  KOHCTaTUPYHOLIEH
(MOTUBUPOBOYHOM) YacTH, KaK MPABUIIO, COAEPKAT OLIEHKY COCTOSIHUSI JeN IO
paccmaTpuBaeMoMy Borpocy. IIpu 3tom koHcTaTupyromas (MOTHBHPOBOYHAS)
4acTh JIOJDKHA OBITh U3JI0KEHA KPAaTKO W HE MpeBblaTh //3 nmokymenTa. Ccbuika
Ha 3aKOHOJIATeJIbHbIE M HOPMATHBHBIE INPABOBBIE aKThl, B CBSI3M C KOTOPHIMU
U3/1a€TCSl MYHULMIIAJIbHBIA MMPABOBOM aKT, PAacloJiaraeTcs B 3aBUCUMOCTH OT HMX
3HAYUMOCTH.

MoTuBHpOBOYHAA 4YacTh pacnopsbkeHus anmapata CoBeTa JEMyTaTOB HE
MMEET CIELUAIbHBIX 3aBEPIIAOIINX CIIOB.

MoTuBUpOBOYHAs 4YacTh MOCTaHOBJIEHUs anmnapara CoBeTa JEMyTaToOB
3aKaH4YMBaeTCs ciloBaMu «amnmapar CoBera [emyTaTOB MYyHULMIIAIBHOTO OKpyra
bacMaHHBIN TTOCTAHOBISET» U IBOETOUUEM.

TexcT MyHMLIMOAIBHBIX MPAaBOBbIX AaKTOB HauMHAaeTcs ciaoBamu «B
uensix...», «B cBs3u...», «Jlns peanuzauuu ... », «B cooTBETCTBUH ...» U T.1.

3aTreM B TOBEIUTENbHONW (opMe yKa3bIBAE€TCS, KOMY Kakue JeHCTBUS
NPEANUCHIBACTCS BBITIOJIHUTD U B KAKHE CPOKH.

[TocTanoBunsronias (pacnopsAUTeNIbHAs) YaCTh MOKET COCTOSITh U3 ITyHKTOB.
JIns petanu3aldyd MPEINUCHIBAEMBIX JIEUCTBUN IMYyHKThl MOTYT JIE€JIUATHCS Ha
MOJAIMYHKTHI ¥ a03a1ipl, ab3all MOXKET BKJIIOYaTh B ce0s neducel. Homepa myHKTOB
o0o3HauaroTcs apabckumu nudpamMu Mo MOPSAIKY, HOMEP MOMAMYHKTa COCTOUT U3
HOMEpa NYHKTa U TMOPSAJKOBOTO HOMEpa TMOAMyHKTa dYepe3 TOuKy. Aob3alg
reyaTaeTcsli ¢ KpacHOW CTPOKM C NPONUCHON OYKBBI, JPYrMX OOO3HAUYECHHI He
umeer. Jlepuc neuaraercst ¢ KpaCHOW CTPOKM M HAUMHAETCS ¢ Tpa)uuecKoro 3Haka
«aeducy (-) U CTPOUYHOU OYKBHI.

[IyHKTBI MYHUIMNAIBHBIX TMPABOBBIX AaKTOB TPYIIHUPYIOTCS MO HX
3HAYUMOCTU (OT HamboJee 3HAUYMMbBIX BOIPOCOB K BTOPOCTENEHHBIM) WU B
NOCJIEIOBATEIbHOCTH Pa3BUTHSI TEMbl MyHUIIMTIATBHOTO MPABOBOIO aKTa.

[Topyuenust (3amaHusi) HalOTCAd C YKa3aHUEM JOJDKHOCTH M (aMuiuw,
Hanpumep, erasHomy cneyuanucmy Cepeeesy B. /1.

B tekcTe xupHbIM mpU(TOM BBLACISIOTCS:

- TOJHOE€ HAaWMEHOBAHME  JOJDKHOCTH, (QamMwiMk U  WHUILHAIBI
MYHULIMOAIBHBIX CIIyXKalluX, MYHULIUNAIbHBIX YUYPEXKICHUI, KOTOPHIM JAl0TCS
MOPYYEHUS;

- CPOKH UCITOJIHEHHS];

- IUQPBI IO TEKCTY (CYyMMBI BBIIEISEMBIX CPEACTB U T.1.);

- (pamunMs TOJKHOCTHOrO JIMILA, HA KOTOPOrO BO3JO0KEH KOHTPOJb 32
BBINIOJIHEHUEM MYHULIUIIAJIBHOTO IPABOBOTO AKTA;

- OJTHO€ HAMMEHOBAHUE JOJKHOCTH, MHULIMAIIBI U (haMUITUs JJOJKHOCTHOTO
JUIA, TOMUCHIBAIOIIETO0 MYHUIIMIIATbHBIN PABOBOM aKT.

3.2.2.4. IlpunoxeHue.

3.2.2.4.1. IlpunoxeHusi K MyHUIIMIATLHOMY ITPAaBOBOMY aKTY SIBJISIFOTCS €r0
HEOTHEMJIEMOM YaCThIO.

[Ipy HaTM4MKM HECKOIBKUX MPUIOKEHUN MX HyMepyroT. 3Hak HoMmepa (Ne)
nepes NOps,AKOBBIMUA HOMEpPaMHU MPUIIOKEHUN HE CTaBUTCHL.

HymMmepanust cTpanul NpuioKeHU Npou3BOAUTCS OTACIBHO OT HyMEpaluu
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CTpaHUIl TEKCTa MyHUIIUIIAIbHOTO MPABOBOTO aKTa.

Kaxxnoe mnpuioxkeHne HUMEeT CaMOCTOSATEIbHYI0 HyMEpalui0 CTpaHull,
HAYMHAIONIYIOCS CO BTOpOM cTpaHuilbl. Homepa cTpaHuil NpoCTaBisOTCA B
CepellMHEe BEpXHEro Imoys Jucta (Kak Mpu BEpTUKAJILHOM, TakK W TpHU
TOPU30HTAIBHOM PACTIOJIOKEHNUN TEKCTA).

B BepxHeM mpaBoM yIily MEPBOM CTpaHULbl NPUIIOKEHUS YKa3bIBACTCH:
«IIpunoxxenue (MOPSAKOBBI HOMEp NMPU HATUYUH HECKOIBKUX TMPUIOKEHUN) K
pacniopsikeHuto  anmapata CoBera JenyTaTOB  MYHULHMOAIBHOTO  OKpyTa

oT No ».

Ha3Banue OPWIOKEHUS  JIOJKHO COOTBETCTBOBATH Ha3BaHUIO,
MPUBEICHHOMY B TEKCTE€ MYHUIUIIAIHLHOIO MPABOBOr'0 aKTa.

3.2.2.4.2. TlpuyioxeHrne K MyHULIMIIAIBHOMY ITPABOBOMY aKTy MOXET UMETh
MPUIOKEHHUE U SIBISIETCS €r0 HEOThEMJIEMOM YaCThIO.

[Ipy HaIMUUKM HECKOJIbKUX MPUIIOKEHUN MX HYMEpYyrOT. 3Hak HoMepa (No)
nepe; mopsIKOBEIMU HOMEpPaMHU MPUIIOKEHUN HE CTaBUTCHL.

HymMmepauust cTpaHull NMPUIOKEHUN MPOJOJDKAETCS HyMEpaluHueill CTpaHUIl
TEeKCTa MPUIIOKEHHUS] K MYHHUIMIIAJBHOMY IPAaBOBOMY akTy (HOMepa CTpaHUIL
IPOCTABJISIIOTCS B CEPEIMHE BEPXHETO MOJIS JIUCTA (KaK MPU BEPTUKAIBHOM, TaK U
[IPU TOPU30HTAIIBHOM PACMOJI0KEHUU TEKCTA)).

B BepxHeM mpaBoM yINly MEPBOM CTpaHULBl MPUIIOKEHUS YKa3bIBACTCH:
«IIpunoxenue (MOPAIKOBBII HOMEp MPU HAIMYUM HECKOJbKUX MPUIOKEHUI) K
[Topsinky perucTtpaiuu TPYIOBBIX JOTOBOPOB, 3aKJIIOYAEMbIX pabOTOAATENSIMU —
(uznyecKuMu JUAMU, HE SIBJISTFOILIUMUCS WHIMBUIYaJIbHBIMU
NpeANpPUHUMATENIAMU, C paOOTHUKAMHU, perucTpanuu (axra MOpeKpaleHus
TPYJIOBOTO JIOTOBOPAY.

Ha3Banue npuioxeHust JOJKHO COOTBETCTBOBATh HA3BAHMIO MPUIIOKEHUS K
MYHUIIUTTAIBHOMY IPABOBOMY aKTYy.

3.2.2.5. O6s3aTenpHble MyHKTHl MYHUIIUTIATBHOTO MTPABOBOTO aKTa.

MyHuIHMnalIbHbIE PABOBBIE AKTHI JOJIKHBI COJIEPKATh:

- TIOJNHbIE HAMMEHOBAHUS JIOJDKHOCTEH W (aMuivii MyHUIIUIATbHBIX
CITY’KalllUX, MyHULIUNTAIBHBIX YUPEKICHUM, KOTOPBIM JAETCS MOPYUYCHHUE;

- CPOKH UCIIOJIHEHUS TIOPYUECHHIA;

- yKa3aHH€ O NMPU3HAHUU YTPATUBIIMMHU CUJIY MYHUIMIAIbHBIX MPABOBBIX
aKTOB, TUOO WX OTIEIHHBIX IMyHKTOB, €CIM BHOBbH W3/1aBACMbI MYHHIIUTIATBHBIN
MIPABOBOM aKT UCKIIIOYAET JCHCTBUE paHEE MPUHSTHIX;

- YKa3aHHUE O CHITUU C KOHTPOJISI MYHUIMIIAIBHOTO IMPABOBOTO aKTa B
Cllydyae €ro BBINOJHEHUsI JHOO MPUHATUS (M3AaHUS) HOBOTO B3aMEH paHee
MIPUHATOTO;

- TIOpYYEHHUS O KOHTPOJIE 3a BBINOJIHEHHWEM JAHHOTO MYHHUIIMIAIHHOTO
IPaBOBOIO AKTA.

3.2.2.6. TlopyuyeHuss O KOHTpOJIE 3a BBIIIOJHCHUEM MYHHUIUIIAIIBHOTO
IPaBOBOIO AKTA.

KoHTpob 32 BBINOJIHEHMEM MYHUIIMIIATBLHOTO MPABOBOr0 aKTa BO3JIaraerTcs,
KaKk TMpaBWIO, PYKOBOJUTENEH CTPYKTYPHBIX MOAPA3JACICHUN, KOTOpHIE
MPEJACTABWIA MPOCKT MYHHUIMIIAJILHOIO MPABOBOIO0 aKTa Ha PacCMOTPEHUE TJIaBe
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MYHHUIIMTNIATBHOTO OKPYTa B COOTBETCTBUU C paclpeieIeHUEM 00I3aHHOCTEM.

IJlaBa MYHULUIAIBHOTO OKpyra MOJKET BO3JIOKHTh KOHTPOJb 32
BBHITIOJTHEHUEM Ha ceO04l.

KoHTpoib 3a BBIITOTHEHUEM OPYYEHUN, BO3JI0KEHHBIX HA MyHULIUIIAJIBHBIC
YUPEKICHHUSI, BO3JAraeTCsd Ha MYHHUIMIAIBHOIO CIIYXKAIIEro, OCYIIECTBISIOIIETO
KOHTPOJIb 32 BBINOJHEHUEM MYHULIMIIAJIBHOTO IIPABOBOTO AKTa B LIEJIOM.

IIpu BHECEHMH B MYHULIMIIAIBHBIN [IPAaBOBOM aKT U3MEHEHUM, KOHTPOJb 32
€ro  BBIIIOJHEHUEM  BO3JIAraeTcsi  HAa  MYHHLUIAIBHOTO  CIIY’KAlETO,
OCYILECTBIJISIIOIIETO  KOHTPOJIb 33  BBIIOJHEHUEM  YTBEPKIACHHOIO  paHee
MYHULIMIAIBHOTO IPAaBOBOIO AKTA.

3.2.2.77. 1IyHKTBI O XOJ€ BBIIOJHEHUS PAHEE MPHUHATHIX MYHULHANAIBHBIX
IIPABOBBIX AKTOB.

B mpoekTax MyHHIMIAIBHBIX MPABOBBIX AKTOB O XOJIE€ BBINOJHEHHS paHee
MPUHATBIX ~MYHUIMNAJIBHBIX TMPABOBBIX aKTOB, B ClIyda€ HEBBIIIOJHECHUS
COJIEpIKAILMXCSA B HUX MOPYYEHUH, YKa3bIBAlOTCS NPUYMHBI CPbIBA 3aJaHUM, JIUIIA,
BUHOBHBIE B 3TOM, IPUMEHSIEMbIE K HUM B YCTAHOBICHHOM IOPSAKE MEpBI
JUCUUIUIMHAPHOW W MaTepUajJbHOM OTBETCTBEHHOCTH, 4 TAKKE€ HOBBIE CPOKHU
BBITIOJIHEHUS [IOPYYEHUM.

K mpoekTaM Takux MyHHIIMIIATBHBIX TPAaBOBBIX aKTOB MPUJIAraeTCs CIpaBKa
34 NOANMCBHIO JOJDKHOCTHOIO JIMIA, BHOCHUBIIETO MPOEKT MYHULIHMNAIBHOTO
MPaBOBOTO AaKTa, C YKa3aHUEM TMPUYMH HEBBIMOJHEHUS ©U OOOCHOBAHHEM
HEOOXOUMOCTH TPOJJICHHUS] CPOKOB HMCIOIHEHHS MYHUIIMIAIHHOTO MPaBOBOTO
aKTa.

3.2.2.8. CtpykTypa u ohopMJIEHHE JTUCTA COTJIACOBAHUSI.

K xaxxaoMy npoekTy MyHULMIIAIBHOTO MPAaBOBOIO akTa (3a MCKIIOUYEHHEM
KaJIPOBBIX) MCIOJHUTEND 3alOJHAET JIUCT COTJIaCOBaHUs, KOTOPBIM MeyaTaeTcss Ha
000OpOTHOI CTOPOHE MOCJETHEr0 JIMCTa MPOEKTa MYHHULHUIAIBLHOTO MPaBOBOIO
aKTa.

PexBHU3UTHI IMCTa COTJIACOBAHMS:

- UCIIOJIHUTEIIb;

- IIPOEKT COTJIaCOBaH;

- pa3ociarsb.

Bce pexBusuThl (kpome «Pa3ocnaTey») nedyararoTcsi MPONMUCHBIMA OYKBaMU B
VMEHUTEIBHOM NaJEXKeE.

PexBuszur «UCIIOJIHUTEJIb» — yka3piBaeTcsi IOMKHOCTb, WHUIIMAIBI,
(baMunuss 1 HOMEp TenepoHa MYHUIUINAIBHOIO CIY’Kallero, MOArOTOBUBILIETO
MIPOEKT MYHHULIMIIATBHOTO ITPABOBOTO AKTA.

PexBuzur «IIPOEKT COI'JTACOBAH» — yka3bpIBalOTCA JOJIKHOCTH,
UHUIMaNBl ¥ (pamMwinM, pyKOBOJUTENEH CTPYKTYPHBIX TOJpa3eieHU,
IOPUCKOHCYJIbTA, PYKOBOJUTENSI MYHHUIMIAIBHOTO YyUpexkaeHHs (yKa3aHHbIMH B
TEKCTE B KAUECTBE UCIOJIHUTEIEH, KOTOPHIM JAKOTCS MOPYUYECHUS).

Busza u para cornmacoBaHus, NPOCTAaBISAKOTCS CUHUMU YEPHWIAMHU IS
OTJINYMS MMOJJIMHHUKA OT KOIHH.

CnucoK JOJIKHOCTHBIX JIMII, COTJIACOBBIBAIOIIUX MPOEKT MYHHUIIMIAIBHOTO
IIPABOBOI'0 aKTa, ONPEAEIIAETCS B KaXKJAOM KOHKPETHOM CJy4ae OTBETCTBEHHBIM
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UCITOJIHUTETIEM.

PexBusut «Pa3ocnaTey» nevaraercs B JaTEIbHOM IMAJIEXKE.

B cnncok pacchUTKK BKITIOYAKOTCS:

- MYHUUMIIAJBHBIE CIYy)KAlllME€, KOTOpPhIE HA3BaHbl B MYHHIIMIAIBHOM
IPAaBOBOM AaKT€ B KadyeCTBE HCIOJHUTENEH WIM 00s3aHbl PYKOBOJICTBOBATHCS
JaHHBIM MYHMIMIIAJbHBIM IPAaBOBBIM aKTOM B CBOed paboTe, a TaKxke
KOHTPOJIMPOBATh €T0 BBINOJIHEHUE.

- COIIaCyIOIME MyHULMIIATbHBIE YUPEKICHUS.

HaumeHoBaHMS MyHUIMNAIBHBIX YUPEXKIECHUN U (HaMUIMM JTOJKHOCTHBIX
JUI [eYaTarTcs B JaTENbHOM Majexe. B Tom ciydae, korma ajpecary JOKHO
ObITH OTIpaBIEHO 00Jiee OJHOIO AIK3EMIULIPA, AENIaeTCid MOMETKAa C yKa3aHUEM
KOJIMYECTBA 3K3EMILISPOB.

B cnyyae Hanuuus NOpUIOKEHUH K MYHULMIIAIBHOMY HpPaBOBOMY akTy,
HaIpaBJIsIEMbIX HE BO BCE aJIpeca, CIEIyeT clejaTh MOMETKY «0e3 MPUIOKEHUS,
00 yKa3aTh KaKoe U3 MPUII0KEHUN HAIIpaBiIseTCs.

OTBETCTBEHHOCTh 3a MPAaBWIBHOCTh W MOJHOTY CIHUCKA PACCHUIKH HECET
OTBETCTBEHHBII UCITOJTHUTEND.

3.2.3. Ilopsiok corinacoBaHUs MPOEKTAa MyHULIMIIAIIBHOTO TPAaBOBOIO AKTA.

3.2.3.1. IlpencraBieHue MNpoeKTa MYHULMIAIBHOTO MPABOBOTO aKTa Ha
COTJIaCOBAaHME (KPOME KaJIPOBBIX IOKYMEHTOB).

[IpoeKT MYHHLIMIAIBHOIO IPABOBOIO AaKTa BU3HPYETCS HCIHOJHUTEIEM,
OTBETCTBEHHBIM  HCIIOJHUTENIEM, 3aT€M pPacChUIAeTCS  HUCIOJHUTEIEM Ha
COIJIaCOBAHME.

CornacoBanue IIPOEKTa MYHHUIUIAIBHOTO IPaBOBOTO aKra
IOpUCKOHCYJIbTOM — anmapara (CoBeTa JemyTaToB  OCYLIECTBISETCS  MOCTe
MOJIYYEHUS BCEX COTJIACOBAHUM.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTbh MPEICTABICHUS IPOEKTA
MYHULANIAIBHOTO IPABOBOIO aKTa HA COTJIACOBAHUE BO3JIATacTCsl HA UCIIOJIHUTENS.

[IpoekT MyHUIIMIIAJBHOTO MPABOBOTO aKTa HAIPABIISIETCS HA COIVIACOBAHUE
BMECTE C JOKYMEHTOM, Ha OCHOBAaHMUM KOTOPOrO IOATOTOBIIEH JAHHBIA IPOEKT
(mopy4eHue Ha MOArOTOBKY JTOKYMEHTA).

@opMBbI OTHPABKK HA COTJACOBAHUE MPOEKTAa MYHHUILMIIAIBHOIO MPAaBOBOIO
aKkTa MOTryT OBITb pa3jMyYHble: JIMYHBIE TMOCEUICHUS, KypbepCcKas CBA3b.
IIprMeHeHne JIEKTPOHHOM MOYTHI, KAHAJIOB CBS3M B PAaMKax JIOKAJIbHOM CETH,
(haKCUMWJIBHOW CBSI3U ISl COTJIACOBAHUS HE IOy CKAeTCsl.

B memsax yckopeHus Impolecca COIIacOBaHMs, HWCIHOJHUTEIb MOXKET
pacchlUiaTh MPOEKT MYHUIMNAIBHOTO MPAaBOBOIO aKTa MNapajjieNbHO, T.€.
HaIpaBJIsATh IPOEKT OJHOBPEMEHHO HECKOJIBKUM COTJIACYIOLIUM.

3.2.3.3. CpoKu COriacoBaHMs MPOEKTa MyHHUIIMIIATIBHOTO IIPABOBOI'0 aKTa.

Cpok paccMOTpeHUs IIPOEKTa MYHULHUIAIBHOTO IPAaBOBOTO  aKTa,
NPEJICTABIEHHOTO HAa COTJIaCOBaHUE, HE JIOJDKEH MPEBBINIATh mpex padounux JHEH ¢
MOMEHTA MOCTYIUIEHHS IPOEKTA K COMVIACYIOLIEMY .

B cnyyae HempencTaBieHHsI HCIIOJHUTENIO COTIACYIOIIUM MHGOpPMAILUU O
pe3ynbTaTax pacCMOTPEHMs] NPOEKTa MYHHULMIIAIBHOIO IPAaBOBOIO aKkTa B
YKa3aHHBII CPOK, MCIIOJHUTENb OPOPMIISIET B MPOU3BOJIBHON (hopMe 3amucKy Ha
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UM TJIaBbl MYHUIMIAIBHOTO OKpyra O HECOOJIOJIEHHU CpPOKa COIJIACOBAHMSL.
3anucka MOANKMCHIBAETCS OTBETCTBEHHBIM HcIONHUTENEeM. Ha nucre odopmiienus
nenaercs Haanuch: «CoriiacoBaHue He MOIYyYEHO».

CornacoBaHue IEUCTBUTEIBLHO B TEUEHHUE OJTHOIO MECSIIA.

B ciyyae HeoOXOIMMOCTH TMPOIJIEHUS CPOKA COTJIACOBAHUS HMCIIOJHUTEIND
oOpalmraercsi K corjacymlieMy C MOpochbOON TMOATBEPAWTHh COTJACOBaHUE, T.€.
IIPOBOJUT IOBTOPHOE COIIACOBAHHUE.

I[Ipy  MOBTOPHOM  MNpEACTaBIEHMM  HAa  COMVIACOBAHHME  IPOEKTa
MyHUIIUTIATPHOTO ~ MPABOBOTO  aKTa,  JOpa0OTaHHOTO 1O  3aMEYaHUAM
COTJIACYIOIIHNX, COTJIACOBAaHUE HE JJOJHKHO MPEBBIIIATh 00H020 Pabovero THS.

3.2.3.4. OdopmiieHuE COIIACOBaHUS MPOEKTAa MYHHUIUIIAIBLHOTO MPABOBOIO
aKTa.

CornacoBaHue  OCYIIECTBIIAECTCA IMYTEM  BH3UPOBAHUSA: Ha  JIUCTE
opopMIIEHUSI  YKa3bIBAIOTCA  JOJDKHOCTb, WHHUIMANbI, (aMuiaus, MOANKCH
JOJIKHOCTHOT'O JIMI[A, COMVIACYIOIIETO MPOEKT, 1aTa COrJIaCOBaHUS.

IIpaBo coriiacoBaHusi MPOEKTAa MYHHUIMIIAJBHOIO IPABOBOTO aKTa HUMEIOT
PYKOBOJOUTENN CTPYKTYPHBIX MOJPA3ACIICHU, MYHULUIIAJIbHBIE CIIyXKallue,
HEIMOCPEACTBEHHO MOJYMHEHHBIE TJIABE MYHHUIUIIAIBLHOIO OKPYTa, PYKOBOAMUTEIH
MYHUITUTIATBHBIX YUPEKICHUN WU JuIa, opUIMaIbHO MX 3amematomue. Buza
3aMEIAIIeT0 JIWla JEHCTBYEeT Ha BpPEMs BO3JIOKEHHS 0OS3aHHOCTEH
PYKOBOJIUTES.

[Ipy HEOOXOIUMOCTH COTJIACOBAaHUS MPOEKTa C OONBIIUM KOJINYECTBOM
COIJIacyIOIIMX, JIUCT COINIACOBAHUS MOXET UMETh pojoikeHue. Ha uncrom iaucre
cBepxXy Jenaercs Haanuch: <«lIpogomkeHue maucTa COMIAacCOBaHMS NPOEKTa
noctaHoBJieHUs! (pacniopsbkenus) anmnaparta Coseta aenytatoB «O... (3aroJoBok
MYHUIIUTIIATBHOTO MPABOBOTO aKTa)».

3.2.3.5. Odopmienre pazHoriacuii K MPOeKTY MYyHHUIIMIAIBHOIO IPABOBOTO
aKTa.

B cnydae Hanmuuusi OJHO3HAYHBIX, HEOOJBIIUX MO OOBEMY 3aMEUaHUU 10
IPOEKTY MYHULIUNAIBHOTO MPABOBOI'O aKTa, OHU YKa3bIBAKOTCA B TEKCTE MPOEKTA
(Ha m000M CBOOOJHOM MeECTE), @ Ha JIUCTE COTJIACOBAaHUS PAJOM C IMOJAINHUCHIO
yka3bIBaeT: «C 3aME€YaHUsIMU 110 MYHKTY...».

Ecnu 3amevanus 3HaYUTENbHBI 10 00BEMYy WM TPEOYIOT MOSICHEHHWM, OHU
U3JIaratoTcs Ha OTIEIBHOM JIMCTE, a Ha JINCTE COIVIACOBAHMS PSAOM C MOJIHUCHIO
ykasbiBaeTcs: «C 3aMeuaHusAMU. 3aMeYaHusl TPUIaratoTCs.

Ecnm 3ameyanus HOCAT NPUHLUMINHUAIBHBIM XapakTep, M COMIACYIOUIMH C
UCIIOJIHUTENIEM HMEIOT  pa3juyHble TOYKM 3pEHHs, O]opmiIsieTcs JUCT
pa3HOIJIaCuK, a Ha JIUCTE COIVIAaCOBAaHMUA yKasbiBaeTca: «JIuct pasHorimacum
IPUIIAraeTCs. Jluct pasHoriacui MO/AMKUCHIBACTCS OTBETCTBEHHBIM
UCITOJTHUTEJEM Ha PACCMOTPEHUE I1aBE€ MyHULIMIIATBHOTO OKPYTa.

3.2.3.6. IloBTOpHOE COIJIacCOBaHUE MPOEKTAa MYHHUIUMIIAIBHOIO IPABOBOTO
aKTa.

BHeceHre B MPOEKT MyHUIIUMIIAIBHOTO IPABOBOI'O aKTa HE3HAYUTEIbHBIX, HE
MEHSIOUINX CYTH aKTa U3MEHEHUH, HE BJIEUET 3a COOOM MOBTOPHOTO BU3HPOBAHMUSL.
B n1aHHOM cilyyae MCHOJIHUTENb JOJDKEH COIIACOBATH MPOEKT MYHULMUIIAIBHOIO
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MPABOBOI'0 aKTa C JAOJKHOCTHBIM JIUIIOM, BHECIIIUM 3aMeUyaHus, BHECIIUM BOIPOC,
MPEJCTAaBUBIIUM MPOEKT, OPUCKOHCYIHTOM anmnapaTta CoBeTa AeNmyTaToB.

[Ipy mnosiBIeHUM 3aMEUaHUM, HUMEKIINX MNPUHIUMIINAIBHOE 3HA4YeHUe,
UCITOJTHUTEND JOJIKEH 3aHOBO COTJIaCOBATh MPOEKT CO BCEMU COINIACYOUIUMU.

OTBETCTBEHHOCTH 3a peuieHue 0 1e1eco00pa3HOCTH W
HEIEJIeCO00pa3HOCTH  MOBTOPHOTO  COTJIACOBAHHMS  HECET  OTBETCTBEHHBIM
WCIIOJTHUTETb.

3.2.3.7 JlopaboTka mpoeKTa MYHHUIIMIAIBHOTO MPABOBOTO aKTa IOCIHe
COTJIACOBAHMSI.

JlopaOoTka MpoeKTa MYHMIIMIAILHOIO IMPABOBOTO0 AaKTa OCYILECTBIISIETCS
WCTIOJIHUTEEM B TEYEHUE JABYX JHEU MOCIIE COTJaCOBAHUS BCEMU COTIACYIOIINMU.

OTBETCTBEHHOCTh 3a COOTBETCTBHE BHECEHHBIX W3MEHEHUW B €JIUHBIN
AK3EMIUIP TMPOEKTAa MYHHIIUINAIBLHOIO TIPAaBOBOTO aKTa IO JIOMOJHEHUSM U
3aMEUaHMsIM COTJIACYIOIIMX BO3JaraeTcsi Ha OTBETCTBEHHOTO WCIIOJHUTENS U
UCIIOJTHUTEJIS.

3.2.4. KOHTpOJIb COOTBETCTBUS MPOEKTAa MYHMIIUMIIAIBHOIO MPABOBOIO aKTa
3aKOHOJATENbCTBY Poccuiickon ®enepannu, ropojga MOCKBbI, MyHUIUIIATbHBIM
HOPMAaTHBHBIM U WHBIM TPABOBBIM aKTaMm, TPEOOBaHUSIM HacTosIiero Pernamenra
BO3JIAraeTcsi Ha OTBETCTBEHHOTO UCIIOJIHUTETIS.

3.2.5. FOpuckoncynet annaparta CoBeTa 1€y TaToB:

3.2.5.1. IIpoBepsier:

- COOTBETCTBHE MPEACTABICHHOTIO MPOEKTa MYHHUIMNAIBHOTO MPaBOBOIO
akTa  3akoHomarenbCTBY  Poccmiickon — @epeparuu, ropoga  MOCKBBI,
MYHUILIMNQIbHBIM HOPMATHUBHBIM W HWHBIM TIPAaBOBBIM aKTaM, B TOM YHCIIE
PEryJIMPYIONIUM BOTIPOCH TPOTUBOACHCTBUS KOPPYIILIHH;

- YeTKOCTh ¥ OJIHO3HAYHOCTh TOJIKOBaHUS (hOPMYJIUPOBOK;

- HAJIMYKE B TEKCTE CChUIOK HA 3aKOHOAATENbCTBO Poccuiickon denepanuu,
3aKOHOAATENBCTBO TOpoAa MOCKBBI, MYHUIHWIAJIbHbIE HOPMATUBHBIE U HWHBIE
PaBOBBIE AKThI C TOYHBIM YKa3aHUEM HUX JaThl, HOMEPA U HA3BAHUS;

- HaJU4Ke MPU HEOOXOTUMOCTH IMYHKTOB 00 OTMEHE WM U3MEHEHUU paHee
MPUHSATOTO MYHHUIUIIAJIBLHOTO TMPABOBOTO akTa, O0GOpMIICHUE TMOJIUCH, HaJTUYHE
BCEX HEOOXOIUMBIX COTJacOoBaHWil (IMPAaBOMOYHOCTH COIJIACOBABIIETO, CPOK
JEUCTBUS COTJIACOBAHUS).

3.2.5.2. IlpoBoguT  aHTUKOPPYHLMOHHYIO  OJKCHEPTU3Y  IIPOEKTOB
MYHULIMIAIBHBIX HOPMATUBHBIX IMPABOBBIX aKTOB B COOTBETCTBUM C TOPSIAKOM,
YCTaHOBJICHHBIM anmnapaToM.

[Ipy MOMOKUTETHLHOM PEIICHUH MPOEKT MYHUIIUIAIIBHOTO MPABOBOTO aKTa
BU3UPYETCS W HAIpPaBIACTCS MYHUIUMIAIBHOMY CIy)KallleMy, Ha KOTOPOTO
BO3JIOKEHBI 00S13aHHOCTH T10 BEJICHUIO JIEJIONPOU3BOICTBA.

3.2.6. MyHMIIMTTAJIBHBIN CITy>KalllUid, HA KOTOPOTO BO3JIOKEHBI 00SI3aHHOCTH
110 BEJICHUIO JICJIONPOU3BOJICTBA ITPOBEPSIET:

-  TpaBWIBHOCTh HWCMOJB30BaHMS OJlaHKa, HAJIMYME 3arojoBKa, €ro
COOTBETCTBHE COJCPKAHUIO TEKCTa, COOTHOIICHUE Pa3MEPOB KOHCTATUPYIOIIEH
(MOTMBHUPOBOYHOM) M MOCTAHOBIAIOUIEH (PACOPSAAUTENBHON) YacTel, CTPYKTYpYy
TEeKCTa, HaJIW4YME O0S3aTeNbHBIX IYHKTOB O KOHTPOJIC, HAJIWYUE CCHUIOK |
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MPUIOKEHUHN, TMPABUIBHOCTh  yKa3aHUs HAUMEHOBAHUN  MYHUIUMAIbHBIX
YUPEKICHUM, JOJDKHOCTEM JIOJDKHOCTHBIX JIMI, HAJIWYUWE TPUIOKECHUHN U
NPaBUWIBHOCTh UX O(POPMIICHUS, HAIMYHUE JINCTA COTJIACOBAHUS, CIIMCOK PACCHUIKH;

- KOMIUIEKTHOCTb MPEICTABIEHHBIX IOKYMEHTOB.

3.2.7. TIpoeKT MyHHIMIAIBLHOTO IIPAaBOBOI'O aKTa, IPEJICTABICHHBIN C
OTCTYIUICHMEM OT YCTAaHOBIICHHBIX HACTOSIIUM DPa3zesioM TpeOOBaHUM, B TEUCHHE
mpex THEN MOJJIEKUT BO3BpATy C YKa3aHUEM 3aMEUaHUM.

3.2.8. IloarotToBka NpoeKTa MyHUIIUITAILHOTO IPABOBOIO aKTa.

[Ipo€KT MYyHHUIIUITATLHOTO MPABOBOTO aKkTa OGOPMIISIETCS UCIOJIHUTEIIEM B
COOTBETCTBHHM C TPEOOBAHUAMU HACTOsIIEro0 Pernmamenra.

3aroyioBOK, TEKCT M MPWIOKEHUS MPOEKTa MYHHMIMIAIBHOIO IPABOBOIO
aKTa JIOJDKHBI OBITh MOJATOTOBJIEHBI B GopMmare Microsoft Word Bepcun He HUXKe
6.0 unu nocnedyrowue. Ilpu stom hopmupyertcs (haitsi, KOTOPBIM BKIIIOYAECT:

- TEKCT MPOEKTa MyHUIIUIIAJILHOTO IPABOBOTO AKTA;

- JIUCT COTJIaCOBAHMS;

- HEMIOCPEICTBEHHBIE MPUJIOKEHUS K MPOEKTY MYHULUIIAIIBHOTO IIPAaBOBOIO
akTta (Ipyu UX HAJIUYHUN).

[lepBbIil TUCT MPOEKTa MYHHUIIMIIAJIBLHOTO IMPABOBOTO akTa O(OpMIISETCS
cienyromuM o0pa3oM: BepxHee 1odie - 4,0 cM; HikHee mnoJe - 2,0 cM; IeBoe ToJie -
3,0 cm; ipaBoe moJie - 1,5 CM.

3arojOBOK MPOEKTa MYHHUIMIIAIILHOIO IMPABOBOr0 aKTa redaraercss Ha [2
CTPOKE MEPBOTO JIMCTA MPOEKTA, Ha paccTossHUU 3,00 cM OT JIeBOro Kpas jucra (0e3
KpPaCHOM CTPOKH) C MEXCTPOUYHBIM UHTEPBAJIOM [, €ro MpaBasi IPaHULd HAXOAUTCS
Ha paccrossHuM /0-11 cM OT neBOro Kpas jaucra. [[nuHa 3aroinoBka B OJHOM CTPOKE
cocTaBiisieT He Oosiee 3() meYaTHBIX 3HAKOB. 3ar0JIOBOK BHIPABHUBAETCS TaK, YTOOBI
COCTOSITh M3 CTPOK OJIMHAKOBOW IIMPUHBI 33 HUCKIIOYEHHEM MOCIETHEH CTPOKH,
OpU 3TOM JOIMYCKAETCsl MCIOJb30BaHUE MEPEHOCOB. 3aroioBOK HMMEET >KUPHOE
HayepTaHue. B KOHIE 3arojoBKa TOYKA HE CTAaBUTCS.

Jlanee Ha paccTossHUM [,5 CM OT HWKHETO Kpas 3arojloBKa CJIEQyeT
OCHOBHOE CcojJiepaHue JOKyMeHTa. Bce ab3alpl JOKyMeHTa BBIPAaBHUBAIOTCS TaK,
9TOOBl CTPOKM MMENH OJMHAKOBYIO NIMPHUHY, 3a HUCKIIOUYEHHUEM IIePBON W
nocieAHe cTpok ab3ama. AO3al] HauWHAETCS C KpPAacHOM CTPOKH, BEIMYMHA
oTrcTyna kotopoit - 1,2 cm. Tekcr, kak mpaBuiio, nevyaraercs ¢ /,5 MEXCTPOUHBIM
MHTEPBAJIOM.

B ciydae, ecnu JOKyMEHT HE YMEIIAETCsl Ha OJHOM JIUCTE, OCTAIbHOM TEKCT
JOKyMeHTa oopMIIsieTcsl Ha CTaHIapTHHIX JucTax (popmarta A4 (297 x 210 mm).
Pasmepsr monen cBepxy u cHu3dy - 2,0 cM, cieBa M CIpaBa B 3aBUCUMOCTH OT
pacnoioxkeHus Tekcra Ha aucte. Co CTOPOHBI MPOIIKUBKY CTPAHUIIBI YUCTOE MOJIE -
3,0 cM, IPOTUBOMOJIOKHBIN Kpail cTpanuilsl — 1,5 cM. Bee ab3aiel 1oKkyMeHTa Ha
BTOpOM M TOCHEAYIOIIMX CTpaHULAaX (POpMATUPYIOTCS TakKe KaKk U Ha MEPBOM
JIMCTE MPOEKTA MYHUIUIIAIBHOIO IPABOBOT'0 aKTa.

Ha mocneanem imcrte TEKCTa MPOEKTa MYHULMIIAIBHOTO IPAaBOBOTO aKTa
nepes MyHKTOM O BO3JIOKEHUU KOHTPOJISI JOJDKHO ObITh HE MEHee JBYX CTPOK
MPEAbIIYIIErO MyHKTA.

3.2.9. Tlopsaiok mpecTaBIeHUs] MPOEKTa MyHULIMIAIBHOTO MTPAaBOBOIO aKTa
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JUIS PACCMOTPEHUS U YTBEPKICHHUS.

PemieHrne 0 TOTOBHOCTM MNPOEKTa MYHUIMNAIBHOIO TMPABOBOTO akTa K
MPEJCTABICHUIO HA MOANMKUCH MPUHUMAET OTBETCTBEHHBIN MCTIOJIHUTEb.

[ToanucaHHbli WM OTKJIOHEHHBIM TIJ1aBOM MYHHUIMIIAJIBHOIO OKpyra
MYHULANAIBHBIA MPABOBOM aKT MOCTYMAET K MYyHULHUIAIBHOMY CIIyXKalleMy, Ha
KOTOPOTO BO3JIOKEHBI 00S3aHHOCTH 110 BEJICHUIO JIEIONPOU3BOICTRA.

3.2.10. [JopaboTka mpoeKkTa MYHHUIIMIAIBHOIO MPABOBOTO aKTa IOCHe
PacCMOTPEHUS €r0 TJIABOM MYHUIIMIIAILHOTO OKpPYTa.

MyHUIMITAIBHBINA MPABOBOM AKT C 3aMEYaHHUSIMH TJIABBI MYHUIUIIAIBHOTO
OKpyra J0opadaThiBa€TCA HCIOJHHUTEIEM C Y4€TOM BBICKA3aHHBIX 3aMEUYaHUU H
JIOTIOJTHEHUM B CPOK, HE MPEBBIIAIOIIMN JABYX paOOuYMX [IHEW, KPOME CIIy4aes,
KOTJIa TJ1aBOM MYHUIIMNIAJIBHOTO OKpyra yCTaHOBJIEH MHOW CPOK.

[Tocne nopaGoOTKU MPOEKT MYHMUITUIIATBLHOTO MPABOBOTO aKTa JIOJKEH OBITh
3aBU3UPOBAH JIMIIOM, BHECIIUM BOIPOC, MPEICTABUBIINM MPOEKT, UCTIOJTHUTEIIEM.

[IpoeKT MYHHMIMIIAIIBHOTO TMPABOBOrO aKTa, MOANWCAHHBIA TIJIaBOM
MYHHUIIMNIAIBHOTO OKpyra mociie J0paOOTKH, TMOCTYHNaeT MYHHUIUNAIbHOMY
CIyXalleMy, Ha  KOTOPOTO  BO3JIOXKEHBI  OOS3aHHOCTM TIO  BEJCHUIO
JEJIONIPOU3BOICTBA.

3.2.11. Iloanucanue MyHULIUNIAIBHOTO IPABOBOIO aKTa.

MyHunMnanbHble TPAaBOBBIE AKThl MOJMKCHIBAET IVIaBa MYHHIIUIAIBLHOIO
OKpYyTa WJIY JIUIO0, UCIIOJIHSIONIEE €ro 0O0SI3aHHOCTH.

B ciywae, xorma MyHUIMIAIBHBIA IPABOBOM AaKT IOANMCAH JIMLIOM,
WCTIOJHSIONIMM  O0S3aHHOCTH  TJ1aBbl MYHMIIMIAIBLHOIO OKpYyra, pPEKBU3UT
«moanuck» odopmisierca ciaeayromuM obpaszoMm: «VcnonmHsromumii 00s3aHHOCTH
IJ1aBbl MYHUIIMIIAJIBHOTO OKPyTra MYHUIMIAIBHOIO OKpyra bacMaHHBIN» U nalee
YKa3bIBAIOTCS €r0 MHUIIUAIIBI U (haMUITUSL.

3.3. Perucrtpanus, pacchiika U (HOPMUPOBAHHME J€1 MYHHUIMIATbHBIX
IPaBOBBIX aKTOB.

3.3.1. MyHuuunanpHble MPABOBBIE AKThI MOCIIE UX MOJAMUCAHUS MIEPEIAOTCS
MYHHUIIUTIAIBHOMY CITy’KallleMy, Ha KOTOPOTO BO3JIOKEHBI OOS3aHHOCTU TIO
BEJICHUIO JIEJIONPOU3BOJICTBA, HA HMX perucrpaiuio, opopMieHHE U PACCHUIKY
COTJIACHO CITUCKY PACCBHUIKH B JBYXJIHEBHBIN CPOK.

MyHunMnaibHble MPABOBbIE aKThl IO KaJApPOBBIM BOMPOCAM TIOCIE HX
MOJIKUCAHUS NEPEJATCd  MYHHIUIIAIBHOMY  CIyXalmleMy, Ha KOTOPOTO
BO3JIOKEHBI 00SI3aHHOCTH 10 BEJICHUIO KaIpOBOM pabOThl, KOTOPHIHA 0(hOpMIISET UX
B JIByX/IHEBHBIN CPOK.

BHecenue kakux-nmu0o0 HCHpaBiICHUNA B MOJANHUCAHHBIE MYHUIIUIMAIbHBIC
MPABOBBIE AKThI HE JIOMYCKAETCS.

3.3.2. Perucrtpaius MyHHUIIMTAJIbHBIX MPABOBBIX aKTOB IMPOU3BOJUTCS B
COOTBETCTBHM C HOMEHKJIATypOW [€Jd B TEYEHUE TOJla B IMOPSAIKE BO3pPACTaHUS
HOMEPOB.

JlaToil MyHHMIIMIIAJBHOTO MPABOBOTO AKTa SIBJIAETCS JaTa UX PETUCTPALINH,
KOTOpasi, KaK MPaBHIIO, JOJIKHA COBIA/IATh C IATOW MOIMCAHUS.

3.3.3. Pacchuika MyHUIIMIAIBHOTO TPABOBOIO AKTA.

[longnucaHHbli  MyHULIMNAJIBHBIM  NPAaBOBOM  aKT  pacchulaeTcs B
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COOTBCTCTBHUMU CO CIIMCKOM pPacCCblUIKM B TpCXI[HeBHBIfI CpOK CO JHA C€ro
IIOAIIMCaHu .

PaCCBIJ'IKy MYHUIUIIAJIBHOT'O IIpaBOBOI'O aKTa OCYIICCTBIIACT
MYHI/IHI/IHaHBHLIﬁ cnymamnﬁ, Ha KOTOPOI'0 BO3JI0KCHBI 00513aHHOCTH TIO BCICHUIO
ACJIIOIIPONU3BOJACTBA.

Ha xaxaoM sK3eMIuispe pacchuiaeMoro MYyHUIIMIIATBHOTO MPaBOBOTO aKTa
npocrtaBngercs Haanuch «BepHo» wunu «Komus BepHa», KOTOpas 3aBepseTcs
nevatbio « /[ moxkymenToBy. [Ipu pacchiike MyHUIIUIIATLHOTO MPABOBOTO aKTa B
CTOPDOHHHE OpraHW3alli 3aBEpHUTENIbHAsS HAANUCh KpoMme cioBa «BepHo»
COJICPKUT JTOJDKHOCTh, WHHIMAIBI, (DAMIINIO MYHHUIIUIIAILHOTO —CIIYKAIIero,
3aBEPUBILIETO JTOKYMEHT.

3.3.4. ®opMupoBaHHE €] MYHULIMIIAIBHBIX IIPABOBBIX aKTOB.

[TonnucanHple MYHUIMTIATBHBIC TPABOBBIC aKThI  (POPMHUPYIOTCS B
OTJIEJbHBIE JIeIa B TEUCHHE I0/1a B MOPSAKE BO3PACTAHUSI HOMEPOB B COOTBETCTBUU
C YCTAHOBJICHHBIM MOPSIKOM PETUCTpaIliid U HOMEHKJIATYpPOU JIe.

Jlesio MyHHUIIMIAIBHOTO MPABOBOI0 aKTa BKIIIOYAET B CeOs:

- MO/UTMHHUK MYHUIIUIIAIBHOTO MPABOBOT'0O aKTa;

- IPUJIOKEHUS K MYHUIIMITAIbHOMY MPAaBOBOMY aKTy;

- IUCTHI COTJIACOBAHUM U JIUCTHI Pa3HOTIIACUH (€CITH UMEIOTCS).

CtpyKTypHBIE IOJIpa3ICIICHUS armapara CoBerta JIEyTaToB,
MYHUITUTIATBHBIC YUPEKACHUS OOS3aHBI COXPAHATH IMOCTYNHBIINE 3aBEPEHHBIC
KOIMA MYHHIIUTAIBHBIX TPABOBBIX aKTOB, KAaCAIOMUECS WX ACSITEIBHOCTH, IO
MUHOBaHHUs HAJ00OHOCTHU, HO HE MEHEE ISTH JIET, MOCJE Yero KOMUU MOTYT OBITh
YHUUTOXEHBI B YCTAHOBJIECHHOM IOPSAKE.

3.3.5. 3aMeHa pa30CIaHHBIX DSK3EMIUIIPOB MYHHUIUIIAIBHBIX IMPABOBBIX
aKTOB.

3aMeHa pa3oClIaHHBIX AK3EMIUISIPOB MYHHUIIUIIAIBHBIX MTPABOBBIX aKTOB MPHU
oOHapyxeHun opdorpa@uyeckux WM TEXHHUYECKUX OIIUOOK MOXKET OBITh
Npou3BeJeHa TOJBKO C MHUCBMEHHOTO pAa3pelieHUs TJIaBbl MYHHUIIMIAIBHOTO
OKpyra WM JHIa, HCIHOJHAIOIMEro ero ooOs3anHoctu. [lpum HeobxoammocTu
UCITpaBJeHUsS (3aMEHBbI) JlakKe€ OJHOTO CJOBa WJIM 3HAKa IMPOU3BOAMUTCS 3aMEHa
MOJIHOTO JINCTa MYHHUIIMNAIBHOTO TMPABOBOTO aKTa, IMPU 3TOM COXPAHSIETCS
HyMEpaIus CTPaHUIl MyHHUITUIIATFHOTO TIPABOBOTO aAKTA.

B »toM cnywae wucnomHuTenb  OQOpPMIISIET, 3aMEHSEMBId  JIHCT
MYHUIMIIATBHOTO MPaBOBOIO aKTa, CIEIYIOLIMM O0pa3oM: Ha BEPXHEM II0J€
HOBOTO (M3MEHEHHOI'0) JIMCTa JejlaeTcs Haanuch «B3ameH pazocinanHoro» (mpu
3aME€HEe HECKOJbKHMX JIUCTOB HAAMNKCh JENaeTcsl Ha KaXIOoW CTpaHMIEe) U
yKa3bIBaeTCsl JaTa, HOMEP M Ha3BaHWE MYHHULMUIIAJBLHOTO IPABOBOIO aKTa, B
KOTOPOM MPOU3BOJIUTCS 3aMEHa JUCTOB (IIPU 3aMEHE NEPBOM CTpaHUIBl — ATy,
HOMEp Y Ha3BaHUE YKa3bIBaTh HE 00s3aTEIBHO).

Jleno MyHHMIIMITAIbHOTO TIPABOBOTO aKkTa (MOUIMHHUK) JTOTIONHSAETCS HOBBIM
(M3MEHEHHBIM) JINCTOM (JIUCTAMH).

3.3.6. XpaHeHue NOJJIMHHUKOB MYHUIIMIIAJIBHBIX ITPABOBBIX aKTOB.

[logMHHUKKM ~ MYHUIIMITAIBHBIX ~ TPABOBBIX ~ AKTOB  XPaHATCS Y
MYHHIIMIIAJIBHOTO CIYXAaIlIero, Ha KOTOPOTro BO3JI0XKEHBI 00S3aHHOCTH MO BEIACHHIO
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JENONPOU3BOACTBA B TEYEHUE IIATH JIET, 3aTEM IIEPEIAIOTCS HA XPAHECHHUE B apXUB
anmapara CoBeTa JIenyTaToB.

3.4. BHeceHre U3MEHEHUI B MYHUUMIIAJIbHBIA MPABOBOM AKT, OTMEHA WJIA
NPU3HAHUE YTPATUBIIUM CHUITy MyHUIMIIAIIBHOTO MPABOBOTO aKTa.

3.4.1. I3meHeHHsI BHOCATCS TOJBKO B IMEPBOHAYAJIbHBIA MYHULWNAIbHBINA
[IPaBOBOM aKT. BHeCeHHe W3MEHEHUN B MYHHUIMIIAJBHBIM IPAaBOBOM aKT «O
BHECEHUU M3MEHEHUi» He aomyckaetcs. [IpaBuia odopmieHUss MyHULIIMTIATbHbBIX
IIPABOBBIX AKTOB O BHECEHUM W3MEHEHUN B MYHMIMIIAJIBHBIC NPABOBBIC AKTHI
IIPUBEICHBI B IPWIIOKEHNHN K HacTosinieMy PernameHry.

3.4.2. Ilpn BHECEHMHM HU3MEHEHUU B MYHMIUIIAJBHBIA IIPABOBOM aKT B
IEPBOM IIYHKTE O BHECEHMM M3MEHEHHMHM JaeTcs CChUIKa: «(B pEeIaKLMH
pacnopsbkenus anmnapara CoBeTa JenyTaroB — JlaTa, HOMEP)», IPU ITOM
YKa3bIBAIOTCS BCE MYHHUUMITAJIBHBIEC ITPABOBBIE AKThI 110 BHECEHUIO U3MEHEHUU B
HOBOM PEIAKIIUU.

3.4.3. BHeceHMEM M3MEHEHHI B MyHULIUIIAIBHBIN IPABOBOM aKT CUUTAETCS:

- JIONOJIHEHWE MYHUUHUIAIBHOTO MPABOBOTO aKTa CTPYKTYPHBIMU
AJIeMEeHTaMH (IIyHKTaMH, MOJIYHKTaMu, ab3anamu, AeducaMu), TpUIIOKEHUSIMHU,
cioBamu, nudpamu;

- 3aMeHa CJIoB, udp;

- U3JI0KEHHWE B HOBOM pEAAKIMU 3arojioBKa, MOTHUBHPOBOYHOM YacCTH,
CTPYKTYpHOTO 3JieMeHTa (TyHKTa, ad3ara, neduca), IprioKeHMS;

- ICKJTIOUEHHUE U3 TEKCTa MyHHUIIUIIAILHOTO MPABOBOTO aKTa CIOB, UQD.

3.4.4. MyHuuMnanbHbIA NPABOBOM aKT M3MAETCA B HOBOM pPEIAaKUUH C
OJIHOBPEMEHHBIM IPU3HAHUEM yTPATUBIUMM CHJIY paHee JeHCTBOBABILIETO
MYHULIMAIBHOTO ITPABOBOIO AKTA B CIIyYasiX, €CIIH:

- HEoOXOJUMO  BHECTM  M3MEHEHHMs, TpeOywliue  nepepaboTKu
MYHULUNAIBHOTO TPAaBOBOTO akKTa [0 CYWECTBY M HE MO3BOJSIOIINE
OTPaHUYUTHCS HOBOM PENAKINEN OTIEIBHBIX €70 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOO0XOJUMO BHECTM B MYHHUIIMIAJIBHBIA TPABOBOM AaKT HW3MEHEHWS,
3aTparuBarollye IIOYTH BCE €r0 CTPYKTYPHBIE DJIEMEHTHI;

- COXpaHSAIOT 3HAYEHHWE TOJBKO OTIEIbHBIE CTPYKTYPHBIE DJIEMEHTHI
MYHULIMIIAIBHOTO IIPAaBOBOIO AKTa, IPUYEM YaCTUYHO;

- HEOOXOJUMMO BHECTM HW3MEHEHUS B MYHHULMIIAJIBHBIA NPABOBOM aKT,
IIPU3HAHHBIN YTPATUBIIUM CUJTy B HEOTACIMMOU YaCTH.

3.4.5. YTpatuBmuM CHITy IPU3HAECTCS MyHULIUNIAIBHBIN IPABOBOM aKT:

- BBIIIOJIHCHHBIN;

- (pakTUYECKU YTPATUBILHNA CUTTY;

- OFPaHUYEHHOTO CPOKA JIEUCTBUS, €CIIU CPOK €ro IEUCTBUSA UCTEK;

- B CBA3U C U3MEHEHHUEM 3aKOHO/IaTEIIbCTBA.

MyHULIMNAIBHBIN PaBOBOM AKT MPU3HAETCS YTPATHUBLIIMM CUJITy C MOMEHTA
BBIX0/1a OTMEHSIOIIET0 MYHHIIMIIAIBHOTIO IIPABOBOIO aKTa, €CJIM B HEM HE YKa3aHO
UHOE.

3.4.6. MyHUIIMTIATBHBINA TPABOBOM aKT MOXKET ObITh OTMEHEH:

- 110 PELIEHHUIO Cy1a;

- 110 MPOTECTY NPOKYPATYPHI;
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- 110 PELICHHI0 YIIOJTHOMOYEHHOI0 OpraHa rocy/1apCTBEHHOM BJIACTH ropoja
MockBbl (B 4acTH, pETryJIUpPYIOLIEH OCYLIECTBICHUE OpraHaMd MECTHOTO
CaMOyNpaBJEHUsA OTIEIbHBIX ITOJHOMOYMA TOpoaa MOCKBBI, NEPENAHHBIX HM
3aKOHaMu ropoga MocKBbI):

- 110 PELICHHUIO I1aBbl MyHUIIMIIAIBHOIO OKPYTa.

Panee npuHATHIA MyHULIMINAJIBHBIM IPAaBOBOM AaKT OTMEHSETCS ¢ MOMEHTA
IIPUHATHS MYHULMIIAJIBHOIO IIPABOBOI'0 aKTa O €r0 OTMEHE W HE MMEET IPABOBBIX
IIOCJIEACTBUN.

347. Ecim B MyHUMIMNAIBHOM IIPAaBOBOM aKT€ HMEIOTCS ITyHKTHI,
KOTOPBIMH IPU3HABAINCH YTPATUBIIMMH CUIIY PAHEE M3JAHHBIE MYHMIIMIIAIbHBIE
IIPaBOBBIE aKThl, TO MPU HEOOXOAUMOCTH NPHU3HATH YTPATHUBIIMM CHILy JAHHBIN
MYHULIMAIBHBIN MPAaBOBOM AKT OH IPU3HAETCA YTPATUBIIMM CHIIY IOJHOCTBIO
HE3aBUCHMO OT HAJINYUS B HEM TaKUX ITyHKTOB.

Ecnn nmoanexxamuii MpU3HAHUIO YTPATUBIIMM CHILY ITYHKT, MOAIYHKT WIIA
ab3al1] COJEP)KUT yKa3aHHWE Ha MPUIIOKEHHE, KOTOPOE COOTBETCTBEHHO JOJIKHO
yTPaTUTh CUILY, TO IPHU3HAETCA YTPATUBIIMM CHIIYy TOJBKO 3TOT IYHKT, 3TOT
HOJNYHKT WJIM 3TOT ab3all, a MpUIOKEHHE OTIEIbHO HE YKa3bIBaeTCs, XOTS OHO
TO€ OYJIET CUUTATHCSl YTPATUBILIUM CHITY.

Ecnu B myHKTe, MOAMyHKTE WM a03alle MyHUIMIAILHOTO IPAaBOBOTO aKTa
Hapsily C YTBEPXKICHUEM IIPUIOKEHUSA COIEPKATCA YKa3aHWs, KacarolIHecs
JAPYTUX BONPOCOB, COXPAHSAIOIIMX CBOE 3HAYECHUE, a4 IPUIOKEHHUE IOJIEKUT
IIPU3HAHUIO YTPATUBIIMM CHJIY IIOJHOCTBIO, TO IPU3HAECTCA YTPATUBIIUM CHITY
3TOT MYHKT, 3TOT MOAIYHKT WJIM 3TOT a03all TOJbKO B YacCTH, OTHOCSIIEHCS K
MIPUIIOKEHMUIO.

3.4.8. OT™MeHa WM NMpU3HAHUE YTPATUBIIMMU CHITy ITYHKTOB, ITOAIYHKTOB,
ab3aneB (CTPYKTYpPHBIX 3JEMEHTOB) OTMEHSAET WM NpeKpallaer JIeHcTBUe
CTPYKTYPHOTO 3JIEMEHTa MYHUUHUIIAIBHOTO IPABOBOIO aKTa COOTBETCTBEHHO,
CO3JAcT HOBYIO PENAKLMUI0O MYHHUIUIIAJIBHOTO IPAaBOBOIO AaKTa M HE SBIAETCS
BHECEHHUEM N3MEHEHUM.

4. OdopmiieHue ciayxeOHbIX JOKYMeHTOB annapara CoBera 1enyraTon

4.1. Obuue TpeGoBaHMs K OPOPMIICHHIO CITy>KEOHBIX JOKYMEHTOB arrmapara
CoBera nenyTaros.

4.1.1. CnyxeOHble nOoKyMeHTHl amnmapata CoBeTa JemyTaTtoB (MUChMA,
JOKJIaJHbIE 3alKMCKU, CIYKEOHBbIC 3alKMCKU, CIpPABKU, 3asBKU, 3aSBJICHUS U T.1.)
COCTaBISIIOTCA M O(OPMIISIIOTCS CTPYKTYPHBIMU TOApa3AcieHUs MU (fanee —
CITy>k€OHBIE JOKYMEHTBI) B COOTBETCTBUH C HACTOSIIIUM Pa3/ICJIOM.

4.1.2. CnyxebHble TOKyMEeHTHI odopmisitoTcss B popmare Microsoft Word
BepCcUU He HUXKe 6.0 unu nociedyrowue, ¢ UCnoyib3oBanueM 1pudros Times New
Roman pazmepom [2-14 xerned, OAWUHAPHBIM MEHCCMPOUYHLIM WHTEPBATIOM.
Havano a03ama ycranaBnuBaeTcsi uyepe3 /2,7 MM OT TpPaHHMIIBI JIEBOTO TIOJIS
JOKYMEHTA.

Pa3mepsl momneit kaxxIoro TucTa JOKyMeHTa, 0opOpMIICHHOTO KaK Ha OJaHKe,
Tak u 0e3 Hero, TOJDKHBI ObITh HE MEHEE, MM:
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30 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HUXKHEE.

Pazmepsl noneit npu ohopmiieHnH T0KyMEHTa ¢ 0OOPOTHON CTOPOHBI JIMCTA,
MM:

10 — neBoe

30 — npaBoe

BepxHee u HIDKHUE TOJISL OCTAIOTCS 0€3 U3MEHEHUIA.

4.1.3. CnyxxebHble TOKyMEHTHI B (hopMe muceM OpOopMIISIIOTCS Ha OIaHKax
YTBEpXKJIEHHOrO o0Opa3ua (manee — Onanku s nuceMm). IluceMa u  uHbIE
CIlyeOHbIe JOKYMEHTBl JOJKHBI HMMETh ONPENEJCHHBIM COCTaB PEKBHU3UTOB,
PacnoIOKEHHBIX B OPAJIKE, YCTAHOBICHHOM HACTOSIIIUM Pa3/IesioM.

4.1.4. B anmapare HCHOJB3YIOTCS OJIaHKK JJIS THCeM 0e3 YyKa3aHHs
JOJKHOCTH TJIaBbl MYHMIIMIAIBHOTO OKpyra — «ammapaT CoBeTa JenyTaToB
MYHHUIIMIAIbHOTO Okpyra bacmannsiii ». [IpuMeHeHune OIaHKOB JOIMycKaeTcs
JIUIIOM, UCTIOTHSIONMUM 00SI3aHHOCTH TJ1aBbl MYHUIIUIIAIEHOTO OKPYTAa.

4.1.5. Ins odbopmiieHHus TOpYYeHHUI (3alaHuii) MCHONb3yeTcs OJNIaHK st
PE30TFOLIHIM:

- C YKazaHueM JOJDKHOCTH TJIaBbl MYHULMNAIBHOTO OKpyra — «rijaBa
MYHULIMIAIBHOTO OKPyra MYyHHLIMIAIBHOTO OKpyra bacmansslid». IIpumeHnenue
OJIaHKOB JI0MyCKaeTCs I1aBOM MYHUIIUIIAIHHOTO OKPYTa;

- 0e3 yka3zaHHs JOJDKHOCTH TJIaBbl MYHHMIMIAIBHOIO OKpyra — «armapar
CoBera /1enyTaTOB MyHULIMIIAJILHOTO OKpyra bacmanusiiiy. [Ipumenenue 01aHKOB
JOMYCKAETCsl JIMIIOM, MCHOJHSIOMUM OOS3aHHOCTH TJIaBbl MYHUIMIAIBHOTO
OKpyra.

4.1.6. Ha OmaHkax I TIHCEeM | PE30JIONUN pa3Mermaercs repo
MYHUIIUTIAIBHOTO OKpYTa.

4.1.7. bnaHku THCEM U PE3OJIOLMA HM3rOTABIUBAIOTCA TUHOTPadCKUM
criocobom Ha Oymare gopmarom cooTBeTcTBEeHHO A4 (210 x 297 Mmm) u
A6 (105 x 148 Mm).

4.1.8. MyHunMOanbHBIM  CHIy’)Kallluii, OTBETCTBEHHbIA 32 BEJACHUE
JEJONPOU3BOACTBA IO  MOPYYEHHUIO  TJIABbl ~ MYHHUIMIIAIIBHOIO  OKpyra
pa3pabaThiBaeT MakeThl OJIAHKOB MHCEM M PE3OJIIOLMNA, W TPEACTaBIsSIET UX Ha
YTBEPKJICHUE IJIABE MYHHUIIMIAIBHOTO OKpYTa.

4.1.9. Jlna BeieHUs IEPENIMCKA MEKYy CTPYKTYPHBIMU NOAPA3ACICHUSAMA U
JOJDKHOCTHBIMU ~ JIMIIAMH  («BHYTPEHHSISD» TEpenucka) OJIaHKW TMHCEM He
NpUMEHSIOTCS. «BHYTpeHHsIs» mepenucka oQpopMIIsieTCs Ha MPOCTBIX JIMCTaX
oymaru ¢opmara A4.

4.1.10. Bo Bcex ocCTadbHBIX Cly4asX MNpPUMEHEHHUE OJIAHKOB ISl IMHCEM
0053aTENBHO.

4.2. PeKBUBUTHI CITYKEOHBIX JOKYMEHTOB.

4.2.1. Illpu coctaBneHuu U 0HOPMIICHUU CITY>KEOHBIX JIOKYMEHTOB JOJIKHBI
co0moaTbes TpeOOBaHUS U MpaBMiia, 0OECIEUNBAIOIINE UX IOPUANYECKYIO CHITY,
CHOCOOCTBYIOIIHE OIIEpaTUBHOMY VICITOJIHEHHIO 17§ NOCJIEYIOLIEMY
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MCIIOJIb30BAHUIO B CIPABOYHBIX IEJIAX, & TAKXKE CO3JaHHUI0 MPEANOCHUIKH IS
MaIllMHHOU 00paboTKu nHpopManum.

OO0s13aTebHBIMU  PEKBU3UTAMHU JOKYMEHTOB SIBJISIOTCSI: HAaMMEHOBaHUE
opraHu3anuyd  (IIOJDKHOCTHOTO — JMIla) — aBTopa JIOKYMEHTa, Jlata u
PETUCTPALMOHHBIM HOMEp, TEKCT, MOANKCH, Nedarh (B clydasx, TPeOYIOIIMX
JIOTIOJTHUTENIBHOTO YAOCTOBEPEHUS JOKYMEHTA).

PekBu3uTHl Coy’KeOHBIX TOKYMEHTOB OTHAEJSAIOTCS Apyr oT apyra 2 — 3
MEKCTPOYHBIMU UHTEPBAJIAMH.

4.2.2. HanmeHOBaHME BHJIa CIIY’KE€OHOIO JTOKYMEHTAa YKa3bIBAa€TCs Ha BCEX
JOKyMeHTaxX (aKT, MPOTOKOJI, CIpaBKa, 3asBICHUE W T.J.) KpOME IHCEM H
«BHYTPEHHEN» NEPENUCKHU.

4.2.3. Jlatoit ciy>keOHOro JOKyMEHTa B 3aBUCMMOCTH OT €ro BHAa U
Ha3HAYEHUS SIBIISIETCS:

- JlaTa oMU CaHUS;

- JlaTa perucTpaluu;

- JlaTa COCTaBJICHUs (IPUHATUS PEIICHHUS ) — JJI IPOTOKOJIOB COBEIIIAHUM.

Hata cayxeOHOro JokymMeHTa B QopMmMe mnuchMa (Janee — TMHChbMa)
YKa3bIBa€TCsl B CIENHMAIBHO O0O3HAYEHHOM MecTe OnaHka st nuceM. [lpu
«BHYTpEHHEW» TIEpEeNHuCKe Ha JMCTe OyMard pEeKBU3UT «JiaTa JOKyMEHTa»
YKa3bIBa€TCsl OT IPAHULIbI JIEBOTO MOJIs U HAa paccTosiHuU 30 — 40 MM OT BEPXHETO
Kpas JIUCTA.

Haty noxkymeHTa oQoOpMIISIIOT apaOckumu 1udpamMu B Cleayromen
MOCJIEIOBAaTENbHOCTUA: J€Hb Mecsila, Mecsl, rod. JleHp wmecsina u  Mecs
oQopMIISIOT ABYMsI Tnapamu apaOckux uudp, pa3aeieHHbIMH TOYKOW; TOA —
4yeTblpbMsl apaOckumu nudpamu (mmdpoBoe odopmienue natel - 10.10.2009)
O0ykBeHHO-1IH(ppoBoe oopmiienne narbl — 10 okTs10pst 2009 roxa).

B nporokomax W JgOoKymMeHTax, cojep)KaluxX CBeAeHUS (HUHAHCOBOIO
XapakTepa, NPEANOYTUTENbHBIM SBJsSETCS OyKBeHHO-IIMPpoBOoe odopmieHue
JIaThl.

4.2.4. PeructpalluOHHbIII HOMEpP JOKYMEHTa — 3TO MOPSAJIKOBBII HOMEp,
JIOTIOJTHEHHBIM HMHJEKCOM JleJa 10 HOMeHKiIarype nen. lIpocraBnsercs B
CHelMaTbHO O0O3HAYEHHOM MECT€ — Ha YPOBHE WMJIM MOCIE PEKBU3MTA «JaTa
JOKYMEHTa.

Ccpbulka Ha pEerucTpallMOHHBII HOMEP M JaTy MOCTYNUBIIErO JTOKYMEHTa B
00s3aTEIbBHOM TMOPSAKE YKa3bIBACTCA HA JIOKYMEHTax-OTBETax MO JaToOM H
HOMEPOM JJOKYMEHTa-OTBETA.

4.2.5. PekBU3HUT «ajpecaT» YKa3blBaeTCd Ha OTIPABISIEMBIX MHCbMaXx.
[IucbMa asipecyroTcsi B OpraHu3aliu, CTpyKTypHbIE MOApa3IeTIeHUsl, KOHKPETHOMY
JOJIKHOCTHOMY WJIA (PU3UYECKOMY JTUILY.

[Ipyn agpecoBaHUM MHUCbMa JOJKHOCTHOMY JIMIY WHUIMAIBI YKa3bIBAIOT
nepen hamuiven, HampuMep:

I nage MYHUYUNATIBHO20 oKpyea

U.0. Damunus
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[Ipu anmpecoBanmu mHchMa (U3HYESCKOMY JIMIy WHHUIIMATIBI YKa3bIBAIOT
nocie haMUInH.

[lepeHOCHTh MHUIMANBI HA CIICAYIONIYIO CTPOKY (OTACIBHO OT (hamuuimm)
VI OCTaBIISATh Ha MPEABIAYIICH CTPOKE HE PEKOMEH Ty ETCH.

[Ipu HampaBieHUH TUChMa HECKOJBKHM OIHOPOTHBIM OpTaHU3aIUsM HUX
CJIeIyeT YKa3bIBaTh 000OIIECHHO, HAITPUMED:

Pykosooumensim
MYHUYUNATIBHBIX YUPEHCOeHUL

[Ipu agpecoBaHuM NMUChMa JOJKHOCTHOMY JIMILY MUCIOJHUTEIBHON BIACTH
ropoga HaWMMEHOBAHHME JIOJDKHOCTU  YKa3bIBa€TCA B  COOTBETCTBUHU  C
HAaUMEHOBAaHUEM, TPHUBEICHHBIM B JIOKYMEHTE O HA3HAUYCHHH Ha JOJKHOCTD,
HafpuMep:  pyKoBoAWTENr  JlemapramMeHTa  TEPPUTOPUAIBHBIX  OpPraHOB
UCIIOJTHUTEILHON BiacTU ropoja MOCKBBI, rjaBe ynpaBbsl bacManHoro paiiona
ropoaa MOCKBBI.

[TucekMo He AOMKHO cojaepkaTh Oosee dYeThlpex aapecaToB. CloBO
«KOTIHS» TIepe]] BTOPBIM, TPETHUM, YETBEPTHIM aJipecaTaMu He cTaBUTCS. [Ipu aTOM
KKJIBIA IK3EMIUISAp MUChMa JOJDKEH OBITh oopMileH Ha OJlaHKE W IOJIMCaH, a
azpecar, KOTOpOMY HaIlpaBJISIETCS KOHKPETHBIN SK3EMILISAP, OTMEUAETCHI.

Ecnu mnuceMO HampaBisieTcsi Kak OTBET, TO IIEPBBIM  aJpecaToM
YKa3bIBA€TCSl aBTOP MHUIIUATUBHOTO MHUCHhMA.

[Ipy wnHanpaBiaeHuu nuchbMa OoJiee 4YeM B YEThIpE ajapeca, MHTUCHBMO
Pa3MHOXAETCS C MOJMMCAHHOTO SK3eMIUIsipa (MOJJMHHHUKA) COIVIACHO CIUCKY
PacChUIKU, TPU ATOM ajJipecaT yKas3bIBaeTCs 00OOIIEHHO WM Ha KaXIOM IMHUChbME
YKa3bIBAIOT TOJIBKO OJHOTO ajpecaTa. B aTom ciiydae aapecatam HampaBIIsSIOTCS
KOITMH ITHCEM.

B coctaB pekBu3zuTa «aapecar» AOMKEH BXOJUTH MOUYTOBBIA ajapec, Mpu
ATOM CJIEAYeT COOMI0aTh CASAYIOMINUN MOPSAI0K HAITMCAHUS

- HaUMMCHOBaHHME ajpecaTa — HaWMMEHOBaHHWE oOpraHu3anuu (Ipu
aZpecoBaHud (puznUecKomMy JIUIY — aMIIIHS, UMSI, OTYECTBO);

- Ha3BaHME YJIMIIbI, HOMEp I0Ma, HOMEP KBapTHUPHI;

- Ha3BaHUE HACEJICHHOT0 MyHKTa (TOpoJ, MOCEJIOK U T.IL.);

- Ha3BaHHE 00J1acTH, Kpasi, aBBTOHOMHOI'0 OKpyTa (00JacTH), peciyOnuKy;

- cTpaHa (7151 MK TyHAPOAHBIX MTOYTOBBIX OTIPABICHUN);

- IOYTOBBIN MHCKC.

Hanpumep:
I nasapxue copooa Mockeni
yia. IIpoghcorosnas, 0.80,
Mockea, 117393

WUIn:
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IJeemuxy B.B.
ya. Ocennsis, 0.10, ke. 3,
2. Pazanw, Pazanckas ooa., 390000

Anpec He NpPOCTaBIAETCS Ha IHCbMaxX, HAINPABISAEMBIX JIOJKHOCTHBIM
JIUI[aM TOCYJapCTBEHHOM BIIacTU Poccuiickoi denepanuu, a TAKKE B OPraHbl
WCITOJIHUTEIILHOMN BIacTH ropoja MOCKBBI U TOKHOCTHBIM JinnaM [IpaBurenscTBa
MockBbl, MockoBckoit Topoackoi Jlymbl, mpedeKxTypbl, yHpaBbl, OpTaHbI
MECTHOT'O CaMOYTIPABJICHUS.

B xoHIE cTpok aapeca 3HAKU NPENMHAHUA HE CTABATCS, B CEPEIUHE CTPOK
3HaKH COXpaHAIOTCA. Jlomyckaercs LEHTPUPOBATh KaXKAYKO CTPOUYKY PEKBH3UTA
«azapecar» Mo OTHOLIEHUIO K CaMOM JUIMHHOU CTPOKE.

PexBu3ur «aapecar» mewaraercs Ha paccrosHun [/0-120 MM OT J€BOrO
Kpasg jucta Oymaru u Ha [0-20 MM HIXKE pa3JIEIUTENbHONW IMOJOCHI MEXIY
pEKBU3UTAMU OaHKa JUIsl MUCEM IIPU UX MPOJIOJIbBHOM PACIOJIOKEHUH; Ha OJIaHKaxX
IUISL TIMCEM C YIJIOBBIM PacCIOJIOKEHUEM PEKBU3UTOB — HA 20-4() MM OT BEpXHETO
Kpasi JINCTA.

JlomyckaeTcst BbIJIEJIEHUE PEKBU3UTA «apecaTy KUPHBIM HIPUPTOM.

4.2.6. 3aroJoBOK K TEKCTY JIOJDKEH OBITh KpaTKWM, TOYHO OTpaxaTh
coJiep>KaHue TOKyMeHTa U (POpMYyJIUPOBATHCS B BUJIE OTBETA HA BOIIPOC «O YEM?».

3aroJIoBOK MeYaTaeTcs OT FPAHMIIBI JIEBOTO IMOJISL, O] PEKBU3UTAMU «AaTa U
PEruCTPalMOHHBIN HOMEP TOKYMEHTA» MJIM «CCBUIKA Ha PErMCTPALMOHHBIN HOMEP
Y JaTy MOCTYNHUBIIET0 JOKYMEHTa» (Ha JOKyMEHTax-0TBeTax). JlinHa 3arojgoBka B
OJIHOW CTPOKE HE JTOJKHA IpeBblaTh 80 MMm. JlomyckaeTcst BBIAEIEHUE 3ar0JI0BKa
K TEKCTY dKUPHBIM LIPUPTOM.

4.2.7. TekcT mucbMa CTPOUTCS B 3aBUCUMOCTH OT BHUZA (Pa3HOBHUIHOCTH)
JOKYMEHTA.

TekcT nmuceMa AOKEH, KaK IPABUIIO, COCTOSATh U3 JBYX OCHOBHBIX YaCTEH.
B nepBoi yacTu H3yaraercs NpUYMHA, JAKOTCS CCBUIKM HAa OCHOBOIIOJATarOIINe
JOKYMEHTBI, U COJEpPXKUTCS HHPOpMAIMs MO CYLIECTBY paccMaTpuBaeMoro
BOIPOCA, BO BTOPOU — BBIBObI, IPEUIOKEHUSI, PEILICHUS WIIK IPOCHOBI.

Texkcr mucpbMa JAOIMYCKAeTCs IOAPA3IEIATh HaA pasfenbl, NOAPA3IEIBL,
IIyHKTbl M TOJAIYHKTBI, KOTOPBIE JOJKHBI OBITh IMPOHYMEPOBAHBI ApaOCKUMHU
nupami.

Texkcr nmucbmMa NOJDKEH M3J1araTbCs YETKO, MOCIEN0BATENIBHO, KPATKO U HE
JOIYCKAaTh JIBYCMBICIEHHOT'O TOJIKOBAaHUS.

IIpn HampaBieHHMM NHCbMA B aApPeC KOHKPETHOTO JOJDKHOCTHOTO JIMIA
JIOTyCKAeTCsl HAayMHATh TEKCT C MEepCOHAIbHOrO OOpalieHusi K aJpecary C
UCITOJIb30BAHUEM CJIOB «YBa)Ka€MbI» WIHM «yBaKaemas», HallpuMep:

Yeaowcaemvi Koncmanmun Ilemposuu!

[Ipu agpecoBaHMHM MNHCEM B HHBIE OPraHU3alMM JOMYCKAeTCAd TaKkKe
oOpaleHue ¢ UCIOIb30BAHUEM CJIOB «TOCTIOJIUHY, HAIPUMED:



23

Veaorcaemwviii cocnooun Heanos!

WA
Tocnooun Heanos!

B KoHIE TekcTa mnepen NOANKMCHIO BO3MOXHO MpocTaBieHue cioB «C
yBaXeHUEeM» (MUIIYTCS C MPOMUCHOW OYKBBI, BRIPABHUBAIOTCS TI0 JIEBOMY Kparo,
3anamas nocie HUX He CMAagUumcsl).

OIHOBPEMEHHOE HCMOJIb30BAHUE CIIOB «YyBaXKaE€MbIii» U «C YBaXKECHUEM) HE
PEKOMEHy€eTCs.

[TpoekT oTBeTa 32 MOAMMUCHIO TJIaBbl MYHUIIUIIAILHOTO OKPYTa COCTABIISIETCS
Ha UMsI TIEPBOTO JIUIA OpTaHU3ALUU, IPEIIPUITHS, YUPEKICHUS.

[Ipu odopmienun mnuchkMa Ha JBYX M 0ojiee CTpaHUIAX BTOpas U
MOCJEAYIONIUE JOKHBI ObITh POHYMEpOBaHbl. Homepa cTpaHull HOTKHBI ObITh
IPOCTaBIIEHbI MOCEPEANHE BEPXHETO MOJIS JIMCTa apaOCKUMH LudpamMu O6€3 cioBa
«CTpaHula» («CTpP.») ¥ 3HAKOB MPEMUHAHUA.

4.2.8. OTmeTka O HaIUYUU TPUIIOKEHUSA, YIHOMSHYTOTO B TEKCTE,
odopMIIsieTCs TIO CIeayoIIel Gpopme:

[Ipunoxenue: Ha 1. B JK3.

Ecnu ecth mpunoxkeHusi, HE Ha3BaHHBIE B TEKCTE, TO MX HAWUMEHOBAHUSA
HEOOXOJIMMO TMEPEUYUCTUTh C YKA3aHUEM KOJIMYECTBA JIUCTOB B  KaXJIOM
MPUJIIOKEHUHN U YHCIIA UX DK3EMIUISIPOB, a TAKXKE YKA3aHUEM aJPECOB, B KOTOPHIE
MIPUJIOKEHHUE HAIMPABJISETCS, HAIIPUMED:

[Tpuoxenus:

1. Konust pacniopspxkenus anmaparta Cosera aenytatoB oT 00.00.0000 Ne 000
«Ha3eanuey U MPUII0KEHUE K HEMY, BCEro Ha 2 1. B | 3K3.

2. Konus pacnopsixenus anmnapara Cosera aenytaros ot 00.00.0000 Ne 000
«Ha3zeaHuey», BCEro Ha 3 JI. B 2 9K3. B MIEPBBIM ajapec.

Ecnu npunosxenus cOponTtopoBaHbl, TO KOJIMYECTBO JINCTOB HE YKa3bIBAOT.

OTMeTKa O HaJW4YUU NPWIOKEHUS IMEeYaTaeTcsi OT TPAHUILI JIEBOTO MO
IIACHbMa, Yepe3 | CcTpouKy Iocie TEKCTa MUChbMa.

4.2.9. Tloanuck sBAsieTCs O00s3aTEIBHBIM PEKBU3UTOM  CIIY>KEOHOIO
NOKyMEHTa. B cocTaB moamwcu BXOASAT: HAMMEHOBAHHWE JIOJDKHOCTH JIMIA,
MOJMNUCABIIIETO JTOKYMEHT, JIMYHAs TMOJNUCh W €€ pacimudpoBKa (MHULMAIIBI,
bamumus).

[Ipn wucnonbp3zoBaHuu OJaHKa Ha TEPBOM (TUTYJIBHOM) JHCTE IOJHOE
HAaUMEHOBAaHUE JIOJDKHOCTH YKa3blBaTh He TpeOyercsi, mnpu odopmiIeHUH
JOKyMEHTa Ha JBYX M OoJee CTpaHMIIaX YKa3bIBAaCTCS IOJHOEC HAMMEHOBAHHE
JOJKHOCTH.

[Tpn moamumcaHum ciyKeOHOTO JTOKYMEHTa HECKOJBKUMHU JIOKHOCTHBIMU
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JWIIAMUA MX TOAIKUCH PaCMoJIaraloT OJHY HaJ JIPYyrol B MOCIEIOBATEIbLHOCTH,
COOTBETCTBYIOLIEH 3aHUMAEMOM JOJIKHOCTH.

[Ipu moamucaHuu CiIy)KeOHOTO JIOKYMEHTa HECKOJbKUMHU JIUIIAMHU PaBHBIX
JTOJKHOCTEN MX MOJMKUCH PACIIONaraloT Ha OJTHOM YPOBHE.

B cayxeOHBIX NTOKyMEHTaX, COCTaBJIEHHBIX KOMHMCCHEW, YKas3bIBalOT HE
JOJDKHOCTH JIMII, TIOJMHUCHIBAIOIIUX JIOKYMEHTBI, @ UX OOS3aHHOCTH B COCTaBE
KOMHUCCHUM B COOTBETCTBUM C paclpenesieHueM (Ipeacenareiab KOMHMCCHH,
CEeKpeTapb KOMHUCCHH ).

Ecnmu nomkHOCTHOE JUI0, IPAaBOMOYHOE TIOJIMUCATh CITYKEOHBIN JTOKYMEHT,
OTCYTCTBYET, TO JOKYMEHT MOKET MOJANMUCHIBATH JIMIO, HCIIOJIHAIOIIEE €ro
o0si3aHHOCTU. [Ipy 3TOM TOKYMEHT IeperneyaTbiBaeTCs, yKa3blBaeTCs pakTHIecKas
JOJDKHOCTD JIMIA, TOJAMMUCABIIETO JOKYMEHT, M €ro HWHULHAIbl U (aMIIus:
UCTIOJHSIOIIMH 00S13aHHOCTH ...» WIN «3aMECTHUTEIIb ...».

He pomyckaercs mOANKUCHIBATH JOKYMEHTBI C MPEIJIOTOM «3a» H
MPOCTABJICHUEM KOCOM YEPTHI Mepe]l HAMMEHOBAHUEM JIOJ>KHOCTH.

Hcnons3oBanne (pakKCUMUIBLHOTO BOCIPOU3BEACHUS MOJIUCH C ITOMOIIBIO
aHAJOTOB  COOCTBEHHOPYYHOM  TOJIMHUCH  JOMYCKaeTcss IPU  IOJNHMCAHUHU
JIOKYMEHTOB CIIPaBOYHO-WH(POPMAIIMOHHOTO XapaKTepa: MPUTJIAeHUH, CIPaBOK,
W3BEUICHUU U JIP.

N3roroBnenue (haKkCUMIIBHOTO BOCIIPOU3BEACHUS MOANUCH
OCYILIECTBIJISIETCSI HAa OCHOBAaHMM IMOPYYEHUS (3aJaHusi) IJ1aBbl MYHUIMIIAIBHOTO
OKpyra.

B ammapare wucnonsdyercs (HaKCUMIIbHBIM aHAIOr TOAMUCU TJ1aBbl
MYHULIMIAIBHOTO OKPYTa.

HaumeHoBaHME JOKHOCTH TI€YaTaeTCs OT TPAHUIBl JIEBOTO  IMOJIS
JOKyMEHTa, pacmupoBKa TOAMUCH — Ha YPOBHE TMOCIAETHEH CTPOKHU
HAaMMEHOBAHUS JIOJDKHOCTH 0e3 Tipolesia MexX 1y HHUIIHAIaMu U (haMUJTUEH.

4.2.10. OtmeTrka 00 HCHOJHUTENEC BKJIOYACT WHUIIUAIBI, (DamMuIuio
UCITOJTHUTENS CITY>KeOHOT0 IOKYMEHTa U HOMEP €To CyXkeOHoro TenedoHa.

OTMeTKy 00 HCIIOJHHUTENIE pacrojaraloT Ha JIMIEBOM CTOPOHE IMOCIEIHETO
JIMCTA CITY>KeOHOTO JOKyMEHTa (KpoMme 3asBJICHUH B CYJIbl) B JIEBOM HIKHEM YTIIy
(oopmitsieTcs ¢ ucroap30BaHeM mpudTa pazMepoM Ha 2 — 4 KeTrJisd MEHbBIIE, YeM
TEKCT JOKYMEHTA), HallpUMep:

T./{. Huxonaesa
111-11-11

JIJ1s1 aBTOMAaTHYECKOTO MOUCKA JOKYMEHTAa HUKE OTMETKH 00 MCHOJHUTEIIE
MOJKET MPOCTABIATHCS UMs (aiiya, Koj onepaTopa, APyrue MOUCKOBBIE JaHHBIC
JOKyMEHTa.

4.2.11. Buza coryiacoBaHusi TPOCTABISETCS HA MPOEKTAX CIIYKEOHBIX
JIOKYMEHTOB, TPEOYIOIIHMX MPEABAPUTEIHHOTO PACCMOTPEHUSI 3aMHTEPECOBAHHBIMHU
CTPYKTYpPHBIMH  TOAPA3ACICHUSMH, JOJDKHOCTHBIMU JIMIIAMU  (BHYTpPEHHEE
COTIJIaCOBaHME).

dopMoOil BHYTPEHHETO COTJIACOBAHUS SIBIISICTCS BHU3WPOBAHHUE CITYKEOHBIX
JIOKYMEHTOB. Bu3a BKJIIOYAeT JUYHYIO MOJNUCH BU3UPYIOIIETO, €€ paciiupoBKy
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W JaTy BU3UPOBAaHUS, MPU HEOOXOJMMOCTH MOYKHO YKa3bIBaTh JOJIKHOCTb
BU3UPYIOILETO.

[Ipy Hanuyuu 3aMeuUaHWil MO CIIY)KEOHOMY JIOKYMEHTY COIJIaCOBaHUE
OQOpPMIISIIOT ~ CIEAYIOIIUM O00pa3oM: «3aMEYaHMsl MPUIIATAIOTCS» HMIHA  «C
3aMEYaHUSIMHU TIO0 TMYHKTY...» (IpM BHECEHHM 3aMEUaHUW B TEKCT JIOKYMEHTA),
HOJHUCH, €€ paciuu(poBKa, 1aTa.

Busel cornacoBaHus MOJDKHBI MPOCTABIATHCS HA MOJIMHHUKAX CITYKEOHBIX
JOKYMEHTOB, 32 UCKJIIOYEHUEM OTIPABIIIEMBIX JOKYMEHTOB, KOTOPHIE BU3UPYIOTCS
Ha KOIHMSIX.

4.2.12. IlpumeneHune nevareu.

4.2.12.1. Ha  cayxeOHBIX  JOKyMEHTaX, TpeOymoumux  0co0oro
YAOCTOBEPEHUS, CTaBUTCS IeyaTh. lledars ynocToBepsieT MOMIMHHOCTh MOIUCH
JOJKHOCTHOTO JIMIA JIMOO COOTBETCTBUE KOMHUHU MOJIUHHUKY.

4.2.12.2. B annapare uCronab3yrTCs CAEAYIOIME KPYIJIbIE I€YaTH:

- ¢ u3zo0paxkeHueM repbOa MyHHUIMNAIbHOrO OKpyra «anmapatr Cosera
JeMyTaTOB MyHUIIMTIATILHOTO OKpyra bacManHbIi» (f1anee — repboBas e4arsh);

- «/Ins TOKyMEHTOBY.

4.2.12.3. T'epboBO# Te4YaThIO 3aBEPSETCS MOAMKUCH TTIaBbl MYHHUIIUTAIBHOTO
OKpyTa WIH JIUIA, UCTIOJIHAIOLIEr0 €ro 00sS3aHHOCTH.

[IpumepHBIli TIepEUYeHHh JOKYMEHTOB, 3aBEPSIEMBIX TepOOBOl TEYaThHIO:
XOJIaTalCTBA, XapPAKTEPUCTHKH, CIPABKH O CTaxe pabOThI, TPYJAOBBIC KHIKKH,
mTaTHOE pacnucanue amnmapata CoBeTa JENyTaTOB M HM3MEHEHUS K HEMYy,
(MHAaHCOBBIE  JIOKYMEHTBI, JIOBEPEHHOCTH, IOJOXEHHS, MYyHULHUIAJIbHbIE
KOHTPAKThI, IOTOBOPbI, HHBIE IOKYMEHTBI, TPEOYIOIINE TAKOIO 3aBEPEHUSI.

['epboBas mevarb XpaHUTCS y IJaBbl MYHULIMIAIBHOIO OKpYra WM JIMILIA,
UCITOJIHSIFOIIETO €ro 00s13aHHOCTH.

4.3. 3aBepeHue KOMUil ciTy>kKeOHbIX IOKYMEHTOB.

Komnus ciyeOHOro TOKyMEHTa 3aBepsieTCs MYHUILIMIAIBHBIM CIY>KalluM,
Ha KOTOPOT'O BO3JI03KEHBI 00S3aHHOCTH I10 BEJICHUIO JIETONPOU3BOICTRA.

3aBeputenbHas Haanuch «BepHo» wnm «Kommst BepHa» mpocTaBisieTcs
Huke pexkBuzuTa «llognuce» u cocrapusercs no gpopme:

Bepno (Konust BepHa)
JOJKHOCTD JUYHAas MOAIUCH pacmdpoBKa MOAMHUCH
JlaTa 3aBEpPEHUs KOTUU

3aBepuTeNibHAsI HAIUCh YAOCTOBEPSETCS MevyaThio « i1 TOKyMEHTOBY.

3aBepuTeNbHAs HAJNUCh YKa3bIBA€T, KEM M KOIJIa M3rOTOBJICHA KOIIUSI,
neyaTh MPUIAeT KOMUK JIOKYMEHTA I0pUINYECKUH CTaTyC.

BriaBaTh 3aBEpeHHBIE KONUU JOKYMEHTOB, aBTOPaMU KOTOPBIX SIBIISFOTCS
rJIaBa MYHUUHUIIAIBHOTO OKPYTa, pa3pelaercs TOJIbKO C UX COTJIACHS.

3anpelaercss BblAaBaTh 3aBEPEHHBIE KOMHUHM JTOKYMEHTOB BBILIECTOSIINX U
VHBIX OpraHU3aLNM.

4.4. OTmeTKa 00 UCTIOJTHEHUU CITYKEOHOTO IOKYMEHTAa U HaIIPABJICHUH €T0 B
JICJIO TOJDKHA BKITIOYATh CIICAYIOIINE JTAaHHBIC: KpaTKue CBEEHUs 00 MCIIOJTHCHUH



26

(ecii OTCYTCTBYET JOKYMEHT, CBUIECTENbCTBYIOIIMI 00 HMCIOJIHEHUM), ciaoBa «B
JeN0», Jara, TMOANUCh HCIOJIHUTENS WIM PYKOBOJUTENS CTPYKTYPHOTO
noJipa3/iejeHusi, B KOTOPOM UCIIOJIHEH JOKYMEHT.

4.5. B cinyyae HEOOXOJIMMOCTH HOTApUAIBHOTO 3aBEPEHUS, KaK CIy>KEOHBIX
JOKYMEHTOB, TaK M JPYTrUX JAOKYMEHTOB, MOATOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHUI0 OCYUIECTBIISIET MyHULIMNAIBHBIN CITyKalluil, HA KOTOPOTO BO3JIOKEHBI
00513aHHOCTH T10 BEJCHHUIO JIEIONPOU3BO/ICTBA.

5. Odopmiienne 10BEpPEHHOCTH

5.1. JIoBEpEHHOCTh — NOKYMEHT, yAOCTOBEPSAIOIINI IepeIadyy NOJHOMOYUN
[JIaBbl ~ MYHUIIMOQJIBHOTO  OKpyra  MYHUIMIAIBHOMY  CHIy’XKallleMy  Ha
Mpe/CcTaBlIeHNe UHTepecoB anmnapara CoBeTa JEMyTaTOB WJIA COBEPIICHUE KaKHUX-
100 JIEeWCTBUH.

Cpok [neWcTBHs JTOBEPEHHOCTH OMPENESeTCsS TIJaBOM MYHULUNAIBLHOTO
OKpyra WIH JIMLIOM, UCHOJHSIOMIMM €ro oOf3aHHOCTH, U HE MOKET MPEBBIIIAThH
Tpex JieT. Eciu cpok B JIOBEPEHHOCTH HE YKa3aH, TO OHAa COXpPAHAET CHUIy B
TEUEHHE roja CO JIHS €€ BbIAAUH.

5.2. JloBepeHHOCTh O(hopmisieTcst Ha OJaHKe IS TICEM.

5.3. O06s3aTenbHbIE PEKBU3UTHI JOBEPEHHOCTH:

- pETUCTpallMOHHBINA HOMED U JaTa BblJauH;

- 3ar0JIOBOK «/{0BEpEHHOCTHY;

- JIOJDKHOCTh, (aMWIIUs, UMS, OTYECTBO (IMOJHOCTHIO) MYHHIUIAIBLHOIO
CITyaIllero;

- IEpEeUCHb MEPEIaBAEMbIX TTOJTHOMOYUIA;

- CPOK JICHCTBUS JOBEPEHHOCTH;

- MIOJIMUCH TJIaBbl MYHUIIUTIATIBHOTO OKPYTa;

- repOoBas 1eyaTh.

JlomoTHUTENbHBIE PEKBU3UTHI (IU1sI BEACHUSI TPAXKIAHCKUX JIET):

- MAaCHOPTHBIE JJAHHBIE YIIOJIHOMOYEHHOTO JIUIIA;

- 0Opa3el NoJMUCH YITOJIHOMOYEHHOIO JIMIIA.

5.4. Peructpanuio 1 BblJIavyy JOBEPEHHOCTEH, a TAKKE YUET MOJHOMOYHUMN 11O
JIOBEPEHHOCTSIM BEAECT MYHUIMIAIbHBIA CIYyKalllMii, HA KOTOPOTO BO3JIOXKEHBI
00513aHHOCTH 110 BEJACHUIO JIEIOMPOU3BOICTBA.

6. Opranusanusi padoTsl ¢ KOppecIoHIeHIuel

6.1. Ilpuem, mnepBuyHass  oOpaboTka, JOCTaBKa U  OTHpaBKa
KOPPECTIOHICHIUH.

6.1.1. Ilpuem u oTmpaBKa KOPPECIOHACHIIMU B ammapare OCYUIECTBISETCS
CJIEIIOLUMU CIIOCO0aMHU:

- yepe3 MOUYTOBOE OT/ACIICHUE;

- HAQPOYHBIMU, KypbEpaMUu;

- JINYHO;

- C UCTIOJIh30BaHNEM (DAKCUMUIILHOM CBSI3H;
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- C UCIOJIb30BAHUEM AJIEKTPOHHOM MOYTHI.

6.1.2. IlpueM u oTHpaBka KOPPECHOHJCHIIMM B amnmapare MPOU3BOAUTCA
LEHTPAJIM30BAHHO, 3a HUCKIIOYEHUEM (DAKCUMUIILHOM, TeneOHHOW  CBSA3M H
AIEKTPOHHOM MOYTBHI.

Koppecnionnenmusi, mnepenanHass (MOJIy4YeHHas) C  UCIHOJIb30BaAaHUEM
(bakCUMWIBHOW CBSI3U M DJEKTPOHHOM TMOYTHI 0€3 UCHOJIb30BaHUS B
YCTAaHOBJIICHHOM IIOPSIAKE TEXHOJOTHWU J3JIEKTPOHHOW IOAIUCH, HE HMEET
IOPUNYECKON CHIIBI, TO3TOMY YKa3aHHBIE CITIOCOOBI HE MOTYT OBITh HCIIOJIb30BAHBI
U1 Tepefaud KOPPECIOHAEHLUHU, TpeOyloleld YI0CTOBEPEHUS MOATUHHOCTH
JOKYMEHTA.

6.1.3. Ilopsamok peructpauMuu W MPOXOKIACHHUS KOPPECHOHACHIMH,
MOCTYMNUBILICH B arllapar U OTIpaBisgemMoit u3 annapara CoBeTa JenyTaTOB JIOObIM
U3 MEPEUYUCIICHHBIX CIIOCOO0B, YCTAaHABIMBAETCS HACTOSIINM Pa3/IeiioM.

6.1.4. LlenTpanu3oBaHHbII TpHeM, NEPBUYHYIO OOpabOTKY, IOCTAaBKYy U
OTNPABKY KOPPECHOHACHIIMM OCYIIECTBIISIET MYHHMIMIAIbHBIA CIyXKalluil, Ha
KOTOPOTO BO3JIOKEHBI 00S13aHHOCTH 110 BEJICHUIO JIEJIONPOU3BO/ICTBA.

Homyckaetrcst mpuMeHeHHe (HaKCUMWIBHOM CBSI3M M DJIEKTPOHHOM TMOYTHI
JUISL TIpUEMa W OTHPABKU KOPPECTIOHJCHIIMU, HE TPEOYIOIIUX IIEHTPATU30BAHHON
peructpauud JmbO C TOCIeAyIOUle HuX perucrpanueii, ¢ HCHOJb30BaHUEM
CIIeLIMAJIbHOW amnmaparypbl, yCTAHOBIICHHOM B ammnapare.

6.1.4.1. Ilpu npueme OT HAPOYHBIX KOPPECHOHACHIMUA B Pa3HOCHON KHUTE
OTIIPAaBUTENSL CTAaBUTCS JaTa MW MOANKHCh MYHHUIIMIAIBHOIO  CIIy)Kalllero,
MPUHSABLIErO JOKYMEHT (IIpU MPUEME Ta3eT U )KYPHAJIOB - BPEMSI ITOCTYILIEHUS ), HA
KOIMU JOKyMeHTa - mTamn annapata CoBera JAeMyTaTOB C yKa3aHUEM JIaThl
npuema.

6.1.4.3. KoppecnonaeHuusi, noctynuBiias Ha ¢akc-aBToOMaT B Hepabouee
BpeMsi, B BBIXOJIHbIE U TIPA3AHUYHbBIE IHU, TIEPEIaeTCsl CIEHUAINCTY, HA KOTOPOTO
BO3JIO’KE€HBI 00SI3aHHOCTH O BEJECHUIO JIETONPOU3BOJICTBA, AJisi €€ 00paboTKU He
no3aHee 9.30 crnenmyromero pabodero JHS W MOMJIEKUT PETHCTpAllUUd B
EPBOOYEPETHOM MOPSIKE.

6.1.4.4. Ilpu mnpueme KOPPECIOHJCHIIMA TPOBEPAETCS IPABUIHLHOCTH
aJpEeCOBaHU U LEJTOCTHOCTh YIIaKOBOK.

Omnbo04YHO ToCTaBIEHHAs! KOPPECIIOHAEHIMS BO3BPAILAETCS OTIPABUTENIO €
MOSICHEHUEM TMPUYMHBI BO3BpaTa HEe mno3gHee 3 paboumx JHEH ¢ MOMEHTa
MOy YEHUS.

6.1.4.5. Bce kOHBEpPTHI C KOPPECNOHACHUMEH, MOCTYNUBIIWE B ammnapar,
BCKPBIBAIOTCS (32 MCKJIIOYEHHEM IMOCTYNUBIIMX OT JOJDKHOCTHOTO JIMIA B aJIpec
JIOJDKHOCTHOTO Juua anmnapara CoBeTa JAEMyTaTOB W COJAEPXKAIIMX IMOMETKY
«IMYHO», a TaKKe KOPPECHOHJCHIIMM Ha WHOCTPAHHOM $3bIKE, KOTOpBIE
nepefaroTcsl  JODKHOCTHBIM — jmnaM — anmapara  CoBera  JIEyTaToB B
HepacreyaTaHHOM BUJIE).

[Ipn BCKpBITMM KOHBEPTOB C KOPPECHOHACHUMEW IPOBEPAETCS HAIUYHE
JOKYMEHTOB, YKa3aHHBIX B HUX MPUIIOKEHUN, a TAK)KE HAIMYHE yIOCTOBEPSIOLIUX
PEKBU3UTOB (MOJAMKUCH, IEYATH U JIP.).

B cnyuae oOHapyxeHHs HeIoCTayd JHOO OTCYTCTBUS HEOOXOIUMBIX
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PEKBU3UTOB, KOPPECTIOHACHIMS BO3BPAILAETCS OTIPABUTENIO C YKA3aHUEM MPUYUH
BO3BpATa.

6.1.4.6. Ha Bceli koppecnioHieHIiMu, noctynusuien 10 /7.00 texyiero IHs,
NPOCTABIISETCSA MITAMII C YKa3aHUEM JIaThl TEKYIIEro THsS (AaThbl MOCTYILJICHUS).

Ha xoppecnonaenuu, nocrynusiieit mocie /7.00, mpocTaBisieTcs MITaMII C
yKa3aHUEM JaThl CIEAYIONIEro paboyero JHsl.

6.1.4.7. Ha xoppecnoHaeHINIO, TpeOYyIOIIyI0 CPOYHOTO PACCMOTPEHUS
IIPOCTABIIAETCS IUTAMII C YKa3aHHEM JIaThl TEKYIIEro OHS (JAHS MOCTYIUICHHS) BHE
3aBUCUMOCTH OT BPEMEHU HUX MOCTYIUIEHMS, JIOCTaBKa IJaB€ MYHULUIAIBHOIO
OKpYyra OCYLIECTBIISIETCS] HE3aMEIITUTENBHO.

6.1.5. Bergaya BXozsmen KOPPECHOHAEHIMHA B aIlapaTe OCYLIECTBIAETCS
M0J1 POCIKCh B Pa3HOCHBIX KHUTAX C YKa3aHUEM JAThI.

JloctaBka CpOYHOM KOPPECTIOHACHUIMHU OCYLIECTBIIETCS B TEUEHUE OIHOTO
yaca Mocje ee MOCTYIUIeHHsI O] POCIUCh B PA3HOCHOM KHUTE C YKa3aHUEM JaThl.

6.1.6. OrnpaBka koppecnoHaeHuuu u3 anmnapara CoBeTa JENyTaTOB
IPOU3BOJUTCS MOCIIE PETUCTPALIMU JOKYMEHTA.

[Ipu otmpaBke KoppecnoHAeHUnn U3 anmnapara CoBeTa JemyTaToB
IPOBEPSIOTCS HAIMYUE:

- aJipeca C UHJIEKCOM;

- HCXOJISILEr0 HOMEPA;

- (hamMuTM MCTIONHUTENS C YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHU;

- IOAIHUCH.

JlocraBka KOPPECTIOHJECHIIUU B BBIIIECTOSLINE OpraHu3aluu
OCYUIECTBJISIETCS ~MYHHMIMNAIBbHBIMU  CIyXallMMH, OTBEYAIOUUMU 32 €€
MOATOTOBKY (MCTIOJIHEHUE), 38 UCKIIOYEHUEM CIIy4YaeB, KOIr/la IONyCcTUMa 1I0CTaBKa
MOYTOBBIM OTIIPABJICHUEM.

6.1.7. MyHUIIMNIATBHBIN CITyXKalTui, Ha KOTOPOT'O BO3JI0OKEHBI 00sI3aHHOCTH
0 BEJEHUIO JEJONPOU3BOACTBA, B CIydae HENPaBWIbHO OQOPMIICHHOM
KOPPECIIOHACHIINU:

- TpUIVIAlIaeT HUCHOJHUTENs K cebe MO0 KOPPECIOHACHLUUU CPOYHOTO
XapakTepa sl UCIIPABIICHUS HEIOCTATKOB;

6.1.8. KoppecnonaeHiusi OTHpaBISIEeTCS BHEIIHUM ajJpecaTaM uepes
’KypHaJbl PETUCTPALMN B TEYEHUE JHSL.

KoppecnonaeHusi CpoyHOro Xapakrepa, KOPpPECHOHACHIMS, MO KOTOPOM
YCTaHOBJIEH CPOK MCIOJHEHMS OT 1 10 5 THEU, OTIPABIISIETCS BHEIIHUM ajpecaTaM
no (¢akcy, WM UCIHOJHUTEIEM COOCTBEHHOPYYHO, €CIU MOPYYEHHUS IO
MCITOJIHEHHIO (PE30JII0LNN) KOPPECTIOHAEHIIMU TPeOYIOT ONIEPATUBHOTO PELICHUSI.

6.1.9. [omyckaercss Bbladya KOPPECIOHAEHUMH HAa PYKUM aBTOPY WIHU
azpecaTy ¥ MPOU3BOJUTCS MyHULIMTIAIBHBIM CITY>KAIllMM, Ha KOTOPOT'O BO3JI0KEHBI
00s13aHHOCTH MO BEJICHUIO JEJONPOU3BOJICTBA, MOJ POCIHUCH MOJyYaTeNss U MpU
HAJIMYUU 3aIIMCKU IJ1aBbl MYHHUIIMIIAJBHOTO OKPYTra WIH JUIA, UCHIOJHSIOUIETO €ro
00513aHHOCTH.

Briaua KoppecnoHJAEHUMH W3 apXvBa MTPOU3BOJIUTCS MYHHIIUIAIBLHBIM
CIIy’)KallldM, Ha  KOTOPOTO  BO3JIOKEHBI ~ OOS3aHHOCTH IO  BEJICHHUIO



29

JIEJIONPOU3BOICTBA C pa3pelieHus] IIaBbl MYHHUIIMIAIBHOIO OKpyra WM JHIIA,
MCITIOJIHSIIOIIETO €ro 003aHHOCTH, MO POCIHUCH B )KypHAJIe.

6.2. Perucrpanus KOppeCHOHICHIUY.

6.2.1. Peructpauuu moasiexXuT BCsS KOPPECHOHIEHIIUs, TpeOyrolas ydyera u
UCIIOJIb30BaHUSI B CHPABOYHBIX MeNsAxX (Kak co3jaBaeMasl B ammapare, Tak H
MOCTYTIAIOIAs B aniapaT u3 IPYruX OpraHu3aluil U rpax/aaH).

OOs13aTeNnbHOM perucTpaluu MOMJCKUT KOPPECIOHAEHLUs, TpeOyromas
oTBeTa (KaK BXOAsMIas, TaK U UCXOJAIIASA).

KoppecnonaeHuus no oneke, nornevynTenbCTBY, MaTPOHAKY U KOMHCCHH T10
JieJIaM HECOBEPIICHHOJETHUX W 3alUTE UX IpPaB PErUCTPUPYIOTCA OTAEIBHO (3a
CBOMMHU BXOJALIUMU HOMEPAMH).

He noanexut peructpanuu cieayromnas KOppecnoHACHIIMS:

- CTaTUCTUYECKUE CBE/ICHHUS;

- OyXrajnTepcKkue JOKYMEHTHI;

- ”H(QOpPMaLIMOHHBIE MAaTEepUAIbl, TPUCIIAHHbBIE JJI CBEJICHUS,

- IEPUOINYECKHE U3TAHUS;

- MO3/IpaBUTEIbHBIEC MMUChbMA U TENErPAMMBbI;

- yueOHbIE TUTaHbI, IPOTPAMMBI;

- OTYETHI;

- pEKJIaMHBIE TIPOCTIEKTHI, OYKIIEThI, OPOIITIOPHI.

6.2.3. Peructpauus KOpPpPECHOHACHIMU OCYLIECTBIAETCS B ammnapare B
aBTOMATU3UPOBAHHOM JINOO PYYHOM PEXHME.

MoOMEHTOM perucTpauuu KOPpPECIOHACHIIMN CUYUTAETCS MOMEHT (PUKCALIMU
(dakra  TMOCTYIUIEHUS  KOPPECIOHJAEHUMM  MyTeM  [pPOCTaBJIEHUA  Ha
KOPPECTIOHJEHIIMM PETUCTPAlMOHHOTO HOMEpa W 3aHECeHUs HEeO0OXOAMMBIX
CBEJICHUN O KOPPECMOHACHIIMM B aBTOMATU3UPOBAHHBIA OAHK PETUCTPALIMOHHBIX
JaHHBIX JIMOO B )KypHaJI PErUCTPALIUU BXOASIIEH KOPPECTIOH ICHIIUH.

6.2.4. Ilpuem (mepenaya) TenedoHOrpaMM, aJAPECOBAHHBIX  IJIaBe
MYHHUIIMTIAIBHOTO OKpYTra,  MPOU3BOAMUTCS MYHUIMINAIBHBIM CIY>KalluM, Ha
KOTOPOI'O  BO3JIOKEHbI ~O0SI3aHHOCTH [0 BEACHUIO  JIEJONPOU3BOJCTBA, C
peructpanueit TeneoHorpaMM B ClieHUaIbHBIX KypHaIax.

6.2.7. MyHuLMIaabHbIe CIIyXKalllke, YY4acTBYIOLUIUE B MPOLECCE CO3MaHUS,
perucTpalii M XpaHEHUs KOPPECIOHACHIIMHM, HECYyT OTBETCTBEHHOCTh 32
COXPaHHOCTb, KaK caMOW KOPPECHOHICHIINH, TaK U MHPOpMAIUU O Hel B Oa3ax
JaHHBIX, a TAK)K€ 3a ONEpPAaTUBHOE NPEJCTaBIECHUE HEOOXOIMMON HH(POPMALNH
KpYTY JIMLI, UMEIOIIMX MTPaBO Ha €€ MOJIyUYEHUE.

6.4. [llopsamoxk pabOTBl ¢  KOpPpPECHMOHACHIMEW, TOCTymaromen u
OTIPaBIIIEMON OCPECTBOM (haKCUMUIBHOU CBSI3U.

6.4.1. LenTpanbublii (hakcCUMUIbHBIN anmapat annapara CoBeTa AeMyTaToB
paboTaeT B aBTOMAaTUYECKOM PEKUME KPYTIIOCYTOUHO.

6.4.2. Tlocrynatomass mo Qakcy KOpPpPECHOHJEHIIUA Tiepenaercs s
perucTpaluy  MYHUIMOAIBHOMY  CIIy)XKallleMy, Ha KOTOPOrO  BO3JIOXKEHBI
00513aHHOCTH T10 BEJCHUIO JIEIONPOU3BO/ICTBA.

6.4.3. KoppecnioHieHIus1, MOIYyYECHHAs] B BBIXOAHBIE M MPAa3JHUYHBIE IHHU,
NEepeNaeTCs  MYHHLIMIAIBHOMY  CIIyXalleMy, Ha KOTOPOIO  BO3JIOXKEHBI
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00SI3aHHOCTH TI0 BEJICHUIO JICJIONIPOM3BOJICTBA, I10 HA3HAYEHUIO, KOMHUHU
KOPPECMOHACHIIUU OCTABIISIFOTCS JIJIsl PETUCTPAIluu B JIETIe.

6.4.4. [lepenaua  koppecnoHACHIIMH 1O  (pakcy  MPOU3BOJUTCS
MYHHUIIUTAIBHBIMUA CIIYXaIIMMHU ¢ (aKCUMHWIBHBIX aIllapaToB, YCTAHOBIICHHBIX B
UX MOJIpa3/ICIICHHSIX.

6.4.5. llepemaua KOppECHMOHACHIIMM C IEHTpaJbHOTO (hakca ammapara
CoBeTta aenyTaToB MPOU3BOJUTCS MYHULUNAIBHBIM CIIy’KallldM, Ha KOTOPOTO
BO3JIOXKEHBI 00SI3aHHOCTH T10 BEJICHUIO JIEJIOMPON3BOICTRA.

6.5. PaccMoTpeHre KOppEeCTIOHICHITU Y.

6.5.1. PaccmoTpeHune KOpPpPECNOHACHUWHM B allapare MNpearnoaract
nepegadyy KOPPECHOHACHIIMU TIJ1aBe MYHMIIMIAIBLHOIO OKpyra Wid JIUIly,
HCIIOJHSIONIEMY €r0 OOS3aHHOCTH, JJIsl MPUHSTUSL PEIICHUSI MO0 €€ UCIOJHEHHUIO,
MOANMKUCAHUE PE3OTIOLHUU.

6.5.2. IlepBUuHOE PACCMOTPEHUE KOPPECIOHACHIMU C TMOCIECAYIOUIUM
BBOJIOM HH(pOpManuu B 0a3y JaHHBIX MPOU3BOJUTCS B TPEXIHEBHBIM CPOK C
MOMEHTA PEruCTpaly KOPPECIIOHICHIINY B aIlllapare.

6.5.3. Pe3ynprarbl pacCMOTpPEHUsS KOPPECHOHACHIIMU OTPaXarTcs B
PE3OIIOIUSX.

KoppecnoHzeHIIUsT MOKET HMMETh HECKOJIBKO PE30JIIOUUi (OJHOTO WU
HECKOJIbKUX JIOJDKHOCTHBIX JIMI[]) COOTBETCTBEHHO 3TanaMm paccMmotrpeHus. [lpu
TOM TIOCJEAYIONIME PE30JIIOIMK HE JIOJDKHBI  TyOJUpOBaTh TEPBYIO W
MPOTUBOPEUUTH €, B HUX JIOJDKEH KOHKPETHU3UPOBATHCS MOPSIOK HCIOIHEHUS
KOPPECMOHEHIIUU, CPOK €€ UCIOIHEHUS (C YUeTOM KOHEYHOTO CPOKa UCTIOJIHEHUS
YCTaHOBJICHHOT'O MIEPBOM PE30JIIOIUEH) U UCTIOTHUTEITb.

JlomyckaeTcsi BO3MOXXHOCTh MTOBTOPHOTO PACCMOTPEHUSI KOPPECTIOHACHITUN
MpU U3MEHEHUHU OOCTOSITENLCTB Jiejia. B 3TOM cilyyae KOPpPECHOHJCHIIUS BHOBb
peACTaBIsAETCS TJIaBe MYHUIIMIIAJILHOTO OKpyra WU JIMILY, UCIIOJHSIOIIEMY €ro
00513aHHOCTH, U KOTOPBIE BIPABE aTh HOBOE MOPYUYCHHUE C YUETOM U3MEHUBIIMXCSA
00CTOSITENIHCTB U ONPEICIUTD IPYTUX UCTIOTHUTENEH.

6.5.4. KoppecnoHaeHIIMs HAMPAaBISIETCS HA UCIOJHEHHE B COOTBETCTBHUM C
PE30NIOLUSMH.

6.5.5. MyHUIIMTTAJIBHBIN CITYKaIlIWi, HA KOTOPOTO BO3JIOXKEHBI 0053aHHOCTHU
M0 BEJCHUIO JIEJIOMPON3BOJICTBA, O00ECIIEUNBAECT COWCIIONHHUTENICH MOPYyUEHUI
[JIaBbl MYHUIUNAIBHOTO OKpyra WM JIUIA, UCIOJHSAIONIETO €ro 00sS3aHHOCTH,
HEOOXOIMMBIM KOJIMYECTBOM KOTIHA.

6.6. [ToaroroBka u opopmiICHUE PE3OTIOLIUIMA.

6.6.1. Pesomrorust odopmisiercs Ha OJIaHKE YCTaHOBJIEHHOrO oOpasiia.
brank pe3ontonuu CKpervisieTcss ¢ KoppecrnoHeHue. Pesomtonus MoxeT ObITh
oopMIiIeHa U Ha CaMOW KOPPECTIOH ICHIIUU.

6.6.2. B cocTaB pe30J0IMU BXOAAT CIEAYIOIIUE JIIEMEHTHI:

- ucnojdHuTeNb (haMUiIus W HMHUIMAIBI MYHUIIUIAIHHOTO CIIYXAaIlero
(MyHHMIIMITAJIBHBIX CITY’KAIKX ), KOTOPOMY JIa€TCS IOPYUYCHHUE);

- coJIepKaHUE MOPYUCHHUS (MIIM HECKOJIBKUX MOPYUYEHUH );

- CPOK UCIOJIHEHUSI IOpYUYEHUS (B Clly4ae HAIMYUSI HECKOJIBKUX MOPYYEHUN
JUTS1 Ka>KJIOTO UCTIOJTHUTENISI CBOM).
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JlonoaHuTenbHO (3HaK +) MOryT OBITh YKa3aHbl (DaMHJIMKA W WHULUAIbI
MYHUIUNAIBHBIX CIIyKalllUX, KOTOPHIM JaHHAsh KOPPECHOHJEHIUS HaIpaBiseTcs
1St ”HPOPMAIIMK MJIM YYacTHUs B PEIIeHUH Boripoca (Ipu HEOOXOIMMOCTH).

Psnom ¢ amMunueit MyHUIIMITAIBHOTO CITy>Kalllero, Ha KOTOpOe BO3J1araercs
KOHTPOJIb 3a XOJOM MCIIOJIHEHUSI KOPPECHOHJCHIIMMU, MJENaeTcs IOMETKa —
«KoHTpOoIBY.

[Ipy Hamuuuu B PE30JIONUU HECKOJIBKUX MCIOJHUTENEH YKa3bIBaeTCS
OTBETCTBEHHBIM HCTIOJHUTEND («OTB.»), TUOO MM CUMUTAETCA JIUIO, YKa3aHHOE B
PE30JIFOLIUU TIEPBBIM.

[Ipn Hamuuuu B PE3OTIONMHU HECKOJBKUX OTBETCTBEHHBIX HCIIOJHUTENEH
KQKJIbI U3 HUX JOKJIAJbIBAET O BBINOJHEHUU MOPYYEHHUS TJIaB€ MyHULIUMIIAIBHOTO
OKpyra caMmOCTOSTEIbHO.

Ecnu cpok ucnoiiHeHHs B pE30JIOLMM HE yKas3aH, 3TO O3HAYaeT, YTo
WCMOJIHEHUE TIPEelyCMOTpeHO B TeueHue 30 1HEH Cco JHS perucrpanuu
KOPPECTIOHICHIUH.

6.7. OdopmiieHre UCXOAIIEH KOPPECTIOHCHIUY.

6.7.1. Wcxonsmias koppecrnoHAEHIMs (B TOM 4YHUCJIE€ W HWHUIMATUBHASA)
NOAMMUCHIBAETCA TJIABOM MYHULIMIIAIBHOTO OKPYra WU JIMIIOM, UCIIOJHSOIINM €T0
00513aHHOCTH.

6.7.2. Vcxopsmiasi koppecnoHaeHus opopMisieTcss Ha OJaHKax MUCeM B
COOTBETCTBHH C TPeOOBaHUSIMHU, U3JI0KEHHBIMH B HacTosieM Pernamente.

6.7.4. Ucxondmas KOPPECIOHICHIUSA ITPUHUMAETCS K OTIIPAaBKE: B Cllydae
HalpaBJ€HUs B OJUH aJpec — B JBYX 3K3EMIUIApaX, B CiIy4yae HalpaBIICHUS
HECKOJBKMM aJpecaTaM — B TaKOM KOJIMYECTBE SK3EMIUISIPOB, KOTOPOE
COOTBETCTBOBAJIO ObI KOJIMYECTBY aJpecaToB Ha KOPPECTIOHAEHIIMH TUIIOC JBA.

DK3eMIUTIp UCXOASIEd KOPPECTOHAEHIIMU (KOMHUSI), OCTAIOIIUNCS B JIele
annapara CoBeTa JIeMyTaTOB J0KEH ObITh 3aBU3UPOBAH UCTIOJITHUTEIIEM.

Hcxopsmass KOpPpPECHOHAEHUHMS NEpeAaeTcss Uil OTHPABKH IOJHOCTBEO
0(OpPMIICHHOM.

6.7.5. Ilociie UCTIOJIHEHHUST KOPPECIIOHAEHIIUN UCXOISAIIUM HOMEPOM OTBETA
SBJISICTCS €r0 BXOJALINN HOMED, JAaHHBIA IPU NIEPBUYHON PETUCTPALINH.

6.8. @opMupoBaHUE JE1, X XpaHEHWE, OPraHU3alNs CIPAaBOYHON padOTHI.

6.8.8.1 ®opmupoBaHue nenI, WX XpaHEHHWE, CIIpaBOYHas pabora 10
KOPPECIIOHJEHIIMY, LEHTPAIU30BAaHHO 3apErMCTPUPOBAHHON B ammapare (Kak
BXOJSILEH, TAK U MUCXOJSIIEH) OCYIIECTBISAECTCA MYHULIUITAIBHBIM CITyXaIlluM, Ha
KOTOPOT'O BO3JIOKEHBI 00SI3aHHOCTH MO BEJICHUIO JI€TIONPOU3BO/ICTBA.

6.8.2. MyHununaibHble ciiyxaiue anmnapara CoBera AEMyTaToB OTBEYAOT
3a:

- COXPaHHOCTh IMOCTYMAIONIEH K HUM KOPPECTOHJEHIUMU U WH(OpManuu o
Hel B 6a3e JaHHBIX:

- CcOOJIIOZICHHE CPOKOB XpaHEHHs] (B COOTBETCTBUU C YTBEPXKICHHOMU
HOMEHKJIaTYpOH Jien);

- CBOEBPEMEHHYIO MOATOTOBKY M Iepenady el B apxuB ammapata CoseTa
JENyTaToB (B COOTBETCTBUM C YTBEPKACHHOW HOMEHKIIATYpOH Ae).

6.8.3. 3aKOHUYEHHBIE JEJIONPOU3BOJCTBOM Ji€jla B TEUECHUE ABYX JIET WJIHU
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JPYyroro, COIJIACOBAHHOIO B YCTAHOBJIEHHOM TOPSAJIKE CpOKa, OCTAIOTCS B
CTPYKTYpPHBIX TOApa3jeneHusx amnmapara CoBera JeMyTaTOB ISl CIPABOYHOM
paboThI, a 3aTe€M B COOTBETCTBUM C HOMEHKJIATYPOU JIEN CIAI0TCS B ApXUB.

OdopmiieHue aen ais nepefadd B apXuB MPOU3BOAUTCS MYHHUIUIATbHBIM
CIyXalluM, Ha  KOTOPOTO  BO3JIOKEHBI ~ OOS3aHHOCTH IO BEJEHUIO
JEIONPOU3BOACTBA.

6.8.4. [lena 3a ucTeKmM TOJ AOHKHBI OBITH OPOPMIIEHBI M 3aKPHITHI /10 1
MapTra Tekyuiero rojaa. OmMcH COCTaBISIOTCS OTAEIBHO Ha Jejla MOCTOSHHOTO
XpaHeHus; Aena BpeMeHHoro xpaHeHus (cBbimie 10 ner). Ha mema BpeMeHHOro
xpaHeHus (no 10 yeT) onucu He COCTABIISIIOTCS.

7. PaboTa ¢ MyHUIIMNIAJIbHBIMU MPABOBLIMH aKTAMH, COAEPKAINMMHU
cayke0HyI0 HHGOPMAIIUIO OTPAHUYEHHOI0 PACTIPOCTPAHEHUS

7.1. PabGora ¢ MyHUIUMNAJbHBIMH MPABOBBIMH aKTaMH, COJEPKAIIUMHU
CIyeOHYI0 HH(QOpPMAIMIO OTPAHUYEHHOTO PACHpPOCTPAHEHUs, OIpeAeIIsIeTCs
HOPMAaTHBHBIMU TpPaBOBbIMU akTamu Poccuiickoit ®denepanuu W HACTOSIIUM
PermamenTom.

7.2.  OTHeceHHME MYHULHUIAIBHOTO TIPAaBOBOIO aKTa K KaTEropuu
JIOKYMEHTOB, COJIepKaIluX HWHPOPMAIUIO OTPAHUYECHHOTO PaCIpOCTpaHEHUs,
MPOU3BOAMUTCS TOJIBKO TI0 OCHOBAHUSM, TIPEIyCMOTPEHHBIM (eaeparbHbIMU
3aKOHaMH.

OcHoOBaHMEM Ji1 OTHECEHUsS MYHUIMNAIBLHOTO TMPABOBOIO akTa K
KaTeropuu  JOKYMEHTOB,  COJEpXKalllMX  HUHQPOPMAIUI0  OrPAaHUYECHHOTO
pacnpocTpaHeHus, IBISETCA:

- 3a11UTa HHPOPMAITH, COCTABIISIONICH CITy)KeOHYIO TaiHYy;

- 3a11UTa HHPOPMAITH, COCTABIIAIONICH KOMMEPUYECKYIO TalHY;

- 3aIMTa UH(POPMAIIMHU, COCTABIISIONICH MPOodhecCHOHANBHYIO TalHY;

- 3amuTa UHGOPMAIMH, COCTABIAIONICH JUYHYIO WM CEMEWHYI0 TalHy
TpaXKJIaH;

- 3ammTa UHPOPMAIIUU, COCTABIISIFONICH MHBIC BHUIBI TailH, B CIydasX, €Ciu
Takasi 0053aHHOCTh MPEAYCMOTpeHa QeepaabHBIMU 3aKOHAMH,

- 3aIIMTa MEPCOHAIBHBIX IAHHBIX TpakIaH ((GU3UIECKUX JIUIT);

- 3aIIUTa TEPCOHABHBIX IAHHBIX MYHUIIATIATLHBIX CTYKaIluX;

- 3alllUTa WHBIX BUJOB KOH(PUIEHIUAJIBbHBIX CBEJACHUW B Clly4asix, €CIld
Takasi 00s3aHHOCTb MPEAYCMOTpEHA (eAepabHBIMU 3aKOHAMH.

7.3. llepeyeHp BOIPOCOB, KOTOpPbIE HE MOTYT COJEpPXKATbCI B
MYHULIMIIAJIBHOM TIPAaBOBOM aKT€, OTHECEHHOM K KaTeropuu OTPaHUYECHHOTO
pacnpocTpaHeHUs:

- IpaBa, CBOOO/IbI ¥ 00S3aHHOCTHU YeJIOBEKA U TPaK/IaHUHA;

- mostHOMOuHMs amnmaparta CoBera JEMmyTaToB, a TAKKe MPABOBOE MOJIOKEHUE
10JIBEIOMCTBEHHBIX aNapaTy MyHUIIMITAIBHBIX YIPEKICHUH;

- IeATeIbHOCTh anmnapara CoBeTa JIenyTaToB;

- HCTIOJIb30BaHNE OIOJKETHBIX CPEJICTB;

- HUHBIE BOMNPOCHI, HEJOMYCTUMOCTb OrPAHMYECHHSI JOCTyNa K KOTOPBIM
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yCTaHOBJIeHA (pefepaIbHbIMU 3aKOHAMMU.

7.4. HepomycTuMO OTHECEHHE MYHULMNAIBHOTO MPABOBOTO aKTa K
KaTeropud  JIOKYMEHTOB,  COJEpXKallMX  HUHQOpMALMIO  OTPAHUYEHHOTO
pacnpocTpaHeHus, B CIyvasx:

- COJZIEp>KaHUs B HEM BOIIPOCOB B COOTBETCTBUU C MEPEUYHEM, OIPEIEICHHBIM
IIYHKTOM 7.3 HACTOSIIErO pa3jena;

- BHECEHMsSI H3MEHEHWH, OTMEHbl WM TNPU3HAHUSA YTPATUBLIUM CHILY
MYHULMIIATBHOTO MPaBOBOI'O AKTa, HE OTHECEHHOI'O K KAaTErOpUU OrPaHUYEHHOIO
pacnpocTpaHEeHUsl.

7.5. Noctyn k mHpOpManuu o AesITeNbHOCTH ammapara CoBera IemyTaToB
OrpaHUYMBAETCS B CIy4YasX, €CIU YyKa3aHHas uWH(QOpManus OTHEceHa K
nH(pOpMaIIK, COCTABISIONICH rOCYAapCTBEHHYIO WIH CIIYKEOHYIO TaliHY.

7.6. Perienne 00 OTHECEHMU MYHUIIMIIAIBHOTO MPABOBOIO aKTa K KATErOpPHUU
JOKYMEHTOB,  COAEpXalluX  CIyKeOHyl0  MH(OpPMAIMI0O  OTPAaHUYEHHOTO
pacnpocTpaHeHusl, MPUHUMAETCA, KaK NpPaBWIO, HAa CTaJUMU CO3JAHUS IPOEKTa
MYHHUIIMTIAIBHOTO TMPAaBOBOIO aKTa IMpW BKIIOYEHHMHM B HErO CBEACHHM
KOH(UIEHIIMATIBLHOTO XapakTepa U o(opmIIsieTcsl OMETKOW B MPaBOM BEpPXHEM
YTy IyTeM MpocTaBieHus mramna «JJis ciry’eOHOTo MOoIb30BaHU.

Pemenne 00 oTHeCEHMHM MYHMIIMIIAJIBHOIO IMPABOBOIO aKTa K KaTErOpPHH
JOKYMEHTOB, NOJJIEXKAIIMX  OrPAHMYEHUIO  pacnpocTpaHeHus  (JocCTyIa),
IIPUHUMAETCS IJ1aBOM MYHHULMIIAJBHOTO OKpyIra Ha CTaJuU CO3JAaHMS IPOEKTa
MYHHUIMIIATBHOTO MPABOBOr0 AKTa MPHU BKIFOUEHUH B HETO NEPCOHAIBHBIX TAHHBIX
Y CBEJICHUI, YKa3aHHBIX B MyHKTE 7.7.

7.77. CBenenus, colepxamuecs B MYHHULIMNAJIbHBIX IPABOBBIX AaKTax I10
KaJIpOBBIM BOIIPOCaM, MOJUIEKAIUX OTPAHUYEHHUIO TOCTYTIA:

- 0 Ha3HAYEHUH, MEPEBOJE Ha JOHKHOCTh U OCBOOOXKIEHUU OT JIOJKHOCTH
MYHUIIUTAIbHBIX CITYKallUX;

- O MPUMEHEHUH M CHATUU JUCUUIUIMHAPHBIX B3BICKAHUN, O MPOBEACHUU
CITyK€OHOM MPOBEPKU B OTHOLIEHUU MYHUITUTATBHBIX CITYKAIIHUX;

- 00 yTBEpXKJAEHUM IUTATHOIO pACIUCaHUs, O BHECEHUM H3MEHEHUI B
HITaTHOE pacnucaHue ¢ MHpoOpMalueld O YUCIEHHOCTH, JOKHOCTHBIX OKJIaAax M
done orIaTel TpyJaa MyHHUIIUTAIBHBIX CITY)KAIUX;

- O IIPUCBOCHUU KJIACCHBIX YNHOB MYHUIIUMTAIBHBIM CITYKaIUM;

- 0 TMpPEeAOoCTaBIEHWU OTIYCKOB MYHUIMNAIbHBIM  CIyXKalluMm, 3a
WCKIIFOYEHUEM TIJaBbl MYHMIIMIAIBHOIO OKpyra, (B TOM 4YHCJIE IO YXOIy 3a
pEOEHKOM M BBIXOJAY M3 OTIYCKa MO yXOAy 3a peOEHKOM 10 JOCTHXKEHHUS UM
BO3pacTa Tpex JIeT, 0€3 COXpaHEeHUs JEHEKHOTO COJIEp KaHMsl, yueOHOro OTIyCKa);
YTBEPKJICHUU rpapuKa OTIYCKOB.

- 00 u3MeHeHuu (aMUINU, UMEHHU, OTYECTBA MYHHUIMIIAIbHBIX CIy)KalllUX,
32 UCKJIFOYEHHEM TJIaBbl MyHUIIUTIAIBHOTO OKpYTa.

7.8. TIaBa MYHHUIMIIAIBLHOTO OKPYTa, MPUHSABLIUN pelIeHre 00 OTHECEHHUH
ciyxeOHoi nHopMmaluu, 3aQpUKCUPOBAHHON B MyHUIIMTIAIHLHOM IPABOBOM aKTe,
K Kareropum OIPAaHUYEHHOTO  pacHpOCTPaHEHUs, HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTb 32 0O0CHOBAaHHOCTh IPUHATOTO PELICHHUS.

7.9. JlokymeHTHpoBaHHass uHMoOpmarus ¢ momeTkon «Jlms ciykeGHOro



34

MOJIb30BaHUS» 0€3 CaHKIUU TJIaBbl MYHHULMUIAIBHOTO OKpyra HE HOJJIEKHT
pasriamnieHuo (pacnpoCTPaHEeHHIO).

7.10. Cusatue noMetku «Jlist cimy:keOHOTro MOJIb30BaHUS» MPOU3BOJUTCS B
CBS3M C yTpaTol KOH(UAeHUUanbHOCTH HH(popmauuu. [lomeTka mnoramaercs
HOJNUCHIO TJIaBbl MyYHUIIUIIAIBHOTO OKpYTa.

8. UcnosiHeHMe M KOHTPOJIb UCTIOJIHEHUS MYHHIMIIAJBHBIX PABOBLIX AKTOB,
CJIY’KeOHBIX JOKYMEHTOB, IPOTOKO0JIOB COBELIAHUIl, a TAKIKe Pe30JTI0IHI

8.1. O0ume noJ0KeHHUs.

8.1.1. B amnmapare mojiexar  HCHOJHEHHID BCE  ITOPYYECHHS,
3a()MKCUPOBAHHBIE B MYHUIIMTAIBHBIX MPABOBBIX aKTaX, CIIYKEOHBIX JOKYMEHTaX,
MPOTOKOJIaX COBEUIAHUH, a TAKKE PE30ITIOLHSIX.

8.1.2. Vcnonnenue mnpenmnonaraeT pa3paboOTKy Mep, HalpaBiIeHHBIX Ha
VCIIOJTHEHUE TOPYUYCHUN.

OTBETCTBEHHOCTh 32 KAUECTBEHHOE U CBOEBPEMEHHOE HCIOJHEHHE
NOPYYEHU, KaK COAEPKAIIMUXCA B HHUX, TaK M JAHHBIX O HX HCIOJIHEHUIO,
BO3JIarae€Tcs Ha PYKOBOAMUTENIEH CTPYKTYPHBIX MOJpa3/IEICHUN, MYHHUIMIAIbHBIX
CIIy’KalluX B COOTBETCTBUH C MOPYYEHUEM, YKA3aHHBIM B PE30JIIOIUU.

8.2. HcnonHeHWe MYyHUUUNAIbHBIX TIPABOBBIX AaKTOB, CIIYXKEOHBIX
JIOKYMEHTOB, POTOKOJIOB COBELIAHUN, PE30TIOLNH.

8.2.1. Cpok UCIIOTHEHUH.

8.2.1.1. Cpoxk HCHONMHEHHS ONpPEAECHsACTCS KaJICHAAPHOM JaTOM WIIH
HMCTEUCHUEM IMEePUOJIa BPEMEHU, KOTOPHIA UCUYUCISETCA TOJIaMH, MECSIaMU WU
TTHSIMH.

['o0oBbIE UM MecCsAYHbIE TEPUOJAbl BPEMEHHM HCUMCIISIIOTCS KaJeHIapHBIMHU
JHSIMH; CPOK HCIIOJHEHUSI, YCTAHOBJEHHBIH B JHSIX, HCUYUCISAETCS pPabOunMHu
nHsAMHU. CpOK MCIIOJHEHHUS, YCTAaHOBIICHHBIM KaJE€HIAPHOM AaTOW, NCTEKAET B JICHbD,
YCTAHOBJICHHBIN B PE30JIIOIUU.

CpoK WCHOJHEHHUS, WCUUCISEMBIM MecsaleM, wuctekaer dyepe3 30
KaJICHJAPHBIX JTHEH, He CUMTasi HepaOouux Mpa3aHUYHBIX JTHEH, 32 UCKIIIOUCHUEM
CPOKOB  MCIIOJIHEHUS, YCTAaHOBJIEHHBIX 3aKOHOAATENbCTBOM. B  ciydae
YCTaHOBJICHHSI 3aKOHOJIATEILCTBOM CPOKA PACCMOTPEHUS «B TEUCHUE MECALIA», «B
MECSIYHBIM CPOK» CpOK HCIOJHEHHUS HCTEKAaeT B COOTBETCTBYIOILIEE YMCIIO
CJIEIYIOLIEro MECsSa, a €CIM B CIEAYIOEM MECSLE TAKOTrO Yucia HET, TO CPOK
WCIIOJTHEHUS UCTEKAET B MOCJICIHUM JIEHb 3TOTO MecsIla.

CpoOK HCHOJIHEHUS, WCUHUCISIEMBIA HENENIC, MCTEKAeT 4Yepe3 S5 NHEH, He
cUyMuTas HepabouMX Mpa3AHUYHBIX U BHIXOJAHBIX JHEH.

Cpok HCHOJIHEHMS, MCUYHUCIISIEMBbIH JHSMH, HUCTEKAeT B TOCICIHUM JICHb
UCIIOJIHEHUS MMOPYUYEHUSI, HE CUUTas HepabOUnX MPa3AHUYHBIX U BHIXOJIHBIX JTHEH.

Ecnu mocnegnuit neHb cpoka NPUXOIUTCA Ha Hepabouuil JeHb, JHEM
OKOHYAHHUS CPOKA CUUTAETCS CIEAYIONINI 32 HUM pabo4uil 1eHb.

8.2.1.2. Cpok HCHOJHEHHS OPYUYEHUS, COAEPKAIIETOCSd B MYHUIIUIIAJTbHOM
MIPAaBOBOM aKTE, YKa3bIBAETCA B TEKCTE MYHHIIUIIAJIBLHOIO MPABOBOr'0 aKTa.

Cpok  BBINIOJMHEHUS MYHHUIMOAIBHOTO MPABOBOrO aKTa B  IIEJIOM
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ONPENEIAECTCS MO CPOKY HCIIOJIHEHUS TMOPYYEHMS, SBIIIIOLIETOCS ITOCIEAHUM B
YUCJIE MEPOIPUATHI, W NOPYYEHUH, MNPEIyCMOTPEHHBIX MYHHLMIAIbHBIM
IPaBOBBIM AKTOM.

B T1ex ciydasx, korna B MyHHULMIIAJIBHOM IIPAaBOBOM aKT€ HE OINPEIEIICHBI
CPOKM MWCIOJIHEHUSA IOPYYEHUH, TO CPOK MCIOJHEHUSA MYHULUIIAIBHOIO
[IPaBOBOI'0 aKTa B ILIEJIOM - OAWH IOJ CO JHS MOANKUCAHUSA MYHULHUIIAIBHOTIO
IIPAaBOBOT'0 AKTa WJIA BCTYIUIEHUS €r0 B CUILY.

[IponsieHre Cpoka UCIOJIHEHMS OTACIIBHOIO MOPYYEHHMs], CONEPIKAILEroCs B
MYHULIMIIAIBHOM IPABOBOM aKTE, MOYKET OCYIIECTBIATHCSI B pPaMKax CpOKa IO
MIOCHEAHEMY IYHKTY MYHHIMIAIBHOTO IPABOBOIO aKTa JOJDKHOCTHBIM JIMIIOM,
OCYIIECTBIIAIOIIMM KOHTPOJIb 3a €0 BBIIIOJIHEHWEM B IIEJIOM, Ha OCHOBAaHUU
JOKYMEHTa, OOOCHOBBIBAIOIIETO MPUYHUHBI HEBBIIIOJHEHUSI TOPYYEHHUSI, MEPHI IO
UX YCTPAHEHUIO U NMPEIIIOKEHUS O HOBOM CPOKE MUCIIOJTHEHHUS IOPYUYECHUSI.

B ciydae eciu MyHHLMIIAJIBHBIM IIPABOBOM aKT HE BBHINIOJHEH B LIEJIOM B
YCTAHOBJIEHHBINA CPOK, TO JOJKHOCTHOE JIMIIO, HA KOTOPOE BO3JIOKEH KOHTPOJIb 32
€ro BBIIIOJIHEHUEM, HAMPABIIAET IJ1aB€ MYHULHUIIAJIBHOIO OKpyra WIM JULY,
UCTIOJHSIOIIEMY €r0 O0S3aHHOCTH, 3allUCKY C YKa3aHMEM MPUYMH HEBBIOJIHEHUS
MYHULIAIIAIIBHOIO IIPABOBOI0 aKTa, MEpP, NPHUHATBIX II0 HUX YCTPAHEHUIO, MU
IIPEUIOKEHUEM O HOBOM CPOKE €T0 BBIITOJTHEHUS.

Pemienne o mpoaiieHMH CpoKa MCIOJHEHUS MYHMIIMIIAIBHOIO IIPaBOBOTO
aKTa IPUHUMAETCS TJIABOM MYHULHANAIBHOTO OKPYTa WIH JIMIIOM, UCHOJIHSIOINAM
€ro 00s13aHHOCTH.

M3meHeHne CpoKa BBINOJHEHHS MYHULHNAIBHOTO IIPABOBOTO  aKTa
MIPOU3BOAMUTCS MMyTEM MPUHATHUSA (M31aHUs1) MyHUIIMIIATBHOTO MPABOBOIO aKTa.

MyHUIMITAIBHBI TIPABOBOM aKT CHUMAECTCA C KOHTPOJISL HAa OCHOBAHUHU
cIpaBKd (OTYeTa), coaepxamieil nHGOPMAIUIO O BHIOJIHEHUH BCEX MOPYUECHHI
MYHHULUITAJIIBHOTO IIPABOBOI0 aKTa, 34 MOANMCHIO JIOJHKHOCTHOIO JIMLA, HA KOTOpOe
BO3JIOKEH KOHTPOJIb 33 BBIIIOJHEHUEM MYHHUIUIIAIIBHOIO IIPABOBOIO aKTa B LIEJIOM.

CHATHE ¢ KOHTPOJIS MyHUIMIIAIBHOTO IPABOBOIO aKTa OCYIIECTBIIAETCS I10
YKa3aHUIO TJIaBbl MYHULMIIAJILHOIO OKpPYTa.

OcHoBaHuEM I CHATHS MYHHULMIIAJIIBHOIO IPABOBOIO akTa C KOHTPOJISA
ABJISIETCA:

- €T0 BBIIIOJIHEHUE;

- TIpuUHATHE (BBEIECHHWE B JIEWCTBHE) HOBOTO MYHHUIMIAIBHOIO IPABOBOrO
aKTa, OTMEHSIIOLIET0 JEUCTBUE MPEXKHEro (B CBSI3M C U3MEHEHHEM OOBEKTHUBHBIX
YCJIOBH, IPUHSATUEM MTPABOBBIX AKTOB U T.1.).

8.2.1.3. Cpok HCHOJHEHUS MNPOTOKOJBHOTO IOPYYEHHS ONPEAEIAETCS B
IIPOTOKOJIE U UCUUCIIAETCS C AaThl IPOBEICHUS COBELIAHUS.

Pemienne o0 mnpomiieHMM CpoOKa HCHOJHEHUs IIPOTOKOJIA HAa OCHOBE
[IPEIJIOKEHUs], OTBETCTBEHHOIO 3a KOHTPOJIb IPOTOKOJA B LIEJIOM, IPUHUMAETCS
IJ1IaBOM MyHUIIMIIAJIBHOTO OKPYyTa WM JULIOM, UCIIOIHSIOIIUM €ro 003aHHOCTH.

Pemienne 0 CHATHM NPOTOKOJIA COBEIIAHUSA C KOHTPOJISA B CBA3U C €TI0
BBITIOJITHEHUEM, IIPOBEJCHUEM IIOBTOPHOTO COBEILLAHN, IIPUHATHEM
MYHULIMIIAIBHOTO IIPaBOBOTO aKkTa (McuepnbIBarOLIETO IIOPYYEHUs,
COJIEpKAILErocsi B MPOTOKOJIE) MO MPEIJIOKEHUI0O OTBETCTBEHHOI'O 3a KOHTPOJIb



36

MCITOJIHEHHSI POTOKOJIA B 1I€JIOM, MPUHUMAETCS TJIABOW MYHULUMIIAIBLHOTO OKpYyTa
WM JIULIOM, €70 UCHIOJIHSAIOIIMM €0 00S3aHHOCTH.

Pemienne o CHATHM € KOHTPOJS OTAEJIBHOIO MOPYYEHHUS, YKa3aHHOIO B
OPOTOKOJIE, W TMPOJJIEHUU CpPOKAa €ro HCIOJHEHUs MPUHUMAETCS TJIaBOU
MYHHUIIMTAIBHOTO OKpYyra WJIM JIMIOM, HCIOJHSIONIUM €ro OO0sS3aHHOCTH, IO
NPEIJIOKEHUIO OTBETCTBEHHOTO 332 KOHTPOJIb UCIIOJIHEHHSI IPOTOKOJIA B 1IEJIOM.

HcnonHeHne NPOTOKOJIBHBIX MOPYYEHUH, COJAEpKAIMXCA B IMPOTOKOJAX
OTIEPATHUBHBIX COBEIIAHUN B CTPYKTYPHBIX MOJPA3CICHUSIX, OCYIIECTBIISICTCS B
COOTBETCTBHH C HACTOSAIIUM IIYHKTOM COOTBETCTBEHHO.

8.2.1.4. HcnonHenue mnopydyeHUss O IPUBEACHUH MYHHUIUIIAJIBHOIO
NpaBOBOTO aKTa B COOTBETCTBHE C (enepaibHbIM  3aKOHOJATEIbCTBOM,
3aKOHO/ATENbCTBOM Topoja MOCKBBL, MYyHHUIMIIATbHBIMA  HOPMAaTHBHBIMU
paBOBbIMH akTamu CoOBeTa ACMYyTaTOB, MYHHWIIUIIAJLHBIMHU TPABOBBIMU aKTaMHU
anmapata CoBera  jgenyTtaroB  0oJjiee  BBICOKOH  IOPUAMYECKOH  CHJIBI
OCYUIECTBJISIETCS B TEUEHHUE IIECTU MECSIIEB CO JIHS BCTYIUICHUS UX B CHIIY, €CIIU
MHOE HE MPETyCMOTPEHO COOTBETCTBYIOMIMM (peliepanibHbIM 3aKOHOJATEIbCTBOM,
3aKOHOJATENbCTBOM TOpojia MOCKBBI, MYHUIUNAIBHBIMU  HOPMATHUBHBIMU
npaBoBeiMH akTamMu CoBeTa JENyTaToB WIM MYHUIIMNAIbHBIMA TPABOBBIMU
aktamu arrmaparta CoBera JenyTaToB.

8.2.1.5. HUcnonnenne mnopydeHu#, 3aUKCUPOBAHHBIX B PE3OTIONHUAX H
CHaOXXEHHBIX CIEIUAIBHBIMU IMOMETKAMH, OCYUIECTBISETCS B CJIEAYIOLIEM
MOPSIZIKE:

- MOPYYEHHUSA C MOMETKOM «HE3aMEMJIUTEIbHO» HCIOIHSIOTCS B TEUYCHHE
00HO20 JTHS CO JIHS MOAIUCAHUS U PETUCTPALIMH PE30JIOLNH;

- IOPYYEHHS C TIOMETKON «BEChbMa CPOYHO» HMCIOJIHSAIOTCS HE TO3THEE 08YX
JHEHN CO JHS MOANMCAHMS U PETUCTPALIUU PE30ITIOLUN;

- IOPYYEHUS C TOMETKON «CPOUHOY» UCTIONHSIOTCS HE MO3/IHEE mpex AHEH co
JTHS TIOJIMKMCAHUS U PETUCTPALIUU PE30TIOIUY;

- IOPYYEHUS C MIOMETKON «OIMEpPaTUBHOY» UCIOJHSIIOTCS HE MO3/IHEee decamu
JTHEHN CO JTHS MOANMCAHMS U PETUCTPALIUU PE3OTIOIUH.

[ToMeTku CPOYHOCTH MMEIOT MPABO MPOCTABIATH IJ1aBa MYHHUIIUNAIBEHOTO
OKpyra WIH JULI0, UCIIOJIHSIONIEE €ro 00I3aHHOCTH.

[Ipy mpocTaHOBKE TIOMETOK CPOYHOCTH BBINICYKAa3aHHBIMH  JIUIIAMU
MYHHIIMTIATIBHBINA CITYKalliil, HA KOTOPOTO BO3JIOXKEHBI 00sI3aHHOCTHU MO BEACHUIO
JEJIONPOU3BOACTBA, O0s3aH  HE3aMEIJIUTENbHO  JIOBECTH JO  CBEACHHS
UCIIOJIHUTENIEN UH(OPMALIMIO O CPOYHOM MOPYUEHHH.

Ecnu B yCTaHOBJEHHBIH CPOK HMCHOJHEHHUE JIOKYMEHTa HEBO3MOXXHO, TO
OTBETCTBEHHBIM HCIIOJIHUTENIEM HE MO3JHEe, YEM 3a 08a JHS JI0 UCTEUEHUs CPOKa
WCTIOJTHEHHsI, TOTOBUTCS CIpaBKa Ha WMsI TJIaBBl MYHHUIIMMAIBLHOTO OKpyra WM
JUIa, WCIOJHAIOIIETO €ro oOf3aHHOCTH, C OOOCHOBAHMEM HEOOXOJIMMOCTHU
IPOJUICHUS CPOKA.

Petienre o CHATUM ¢ KOHTPOJIS MOPYUYEHUH (MPOAJICHUU CPOKA UCTIOTHEHUS
MOPYYECHHS]) TPOU3BOJUTCA TJIaBOM MYHHUIIMIAIBHOTO OKpyra WIH JIUIOM,
UCITOJTHSIFOIIIM €T0 OOSI3aHHOCTH.

OcHoOBaHUEM TSI CHSITHS C KOHTPOJISI MOYKET CITYXKHUTh:
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- CTpaBKa UCTIOJHUTEIIS O PE3YJIbTaTax BHITIOJHEHUS MOPYUCHHUS;

- KONHS MOJIMUCAHHOTO U 3apEeTUCTPUPOBAHHOIO OTBETA KOPPECIOHICHTY,
HaIlpaBJICHHAS C COMPOBOIUTEILHBIM IOKYMEHTOM.

8.2.1.6. Tlopsimoxk HCHOJMHEHHS] MYHHUIMIAIBHBIX IPaBOBBIX AKTOB,
CIIy€OHBIX JOKYMEHTOB, TPOTOKOJIOB COBEIIAHUMN, a TAKKE PE3OJIOIIHIA.

HcnonHeHne  OCyIIECTBISIETCS B COOTBETCTBUU C  IOPYUYEHUSMH,
COJIEpKAIlMMHUCS B YKA3aHHBIX JOKYMEHTaX.

Ecnu B pe3oiiionuy B Ka4eCTBE UCIOJIHUTENS YKa3aHbl HECKOJIBKO JIIl U HE
ONpENICNICH OTBETCTBEHHBIA HCIOJHUTENIb, OTBETCTBEHHBIM 3a MOJATOTOBKY
0000meHHoN WHpOpPMAIIUU SBJISETCS JIMIO, YKA3aHHOE B PE3OJIONUU TIEPBBHIM
(maniee - OTBETCTBEHHBIN UCIIOTHUTEND).

JInno, ykazaHHOE B PE30JIIOLMHU OTAEIBHO OT OCHOBHBIX MCIIOJIHUTENEH CO
3HaKOM +, MMPUHUMAET y4acThe B paboTe Haja JOKYMEHTOM MpU HEOOXOAUMOCTH,
1o COOCTBEHHOMY YCMOTPEHUIO (mo CILy ’KEOHBIM JOKYMEHTaM,
KOPPECTIOHICHITUH ).

CoucrnolHUTENM HE TO3[HEE, YeM 3a mpu OHA JI0 HUCTEUEHUS CpOKa
UCIIOJIHEHUS OO0s3aHbl MPEICTABUTh OTBETCTBEHHOMY HMCIIOJHUTENIO CIPABKHU JUIS
0000IIeHUsT ¥ COCTaBJEHUS oOTYeTra JMOO COOOIIAI0T CBOE€ MHEHHE TI0
UCIIOJIHSIEMOMY BOTPOCY B Jpyrod Qopme, ycTpawBaromeid OTBETCTBEHHOTO
WCTIOJTHUTETIS.

Ecmm wndopmamus, copepikamiasicss B TMPEJACTaBICHHOW HWCIOIHUATEIIEM
CIIpaBKe, HE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAaHMSIM, CIIPABKa MOXKET OBIThH
BO3BpAILEHA UCIIOJIHUTEIIO JUIsl TOPAOOTKH.

OTBETCTBEHHOMY MCIIOJHUTENIO AAETCS IPABO CO3bIBA COMCIIOIHUTENEH.

CoucnonHuTend B paBHOM CTEMEHM HECYT OTBETCTBEHHOCTh 3a
KAueCTBEHHYIO U CBOEBPEMEHHYIO IMOJATOTOBKY BOIIPOCA.

OTBETCTBEHHBI HCIIOJTHUTEIL O0000IIAeT MOJYyYCHHYI0 HHGOpPMALUI0 U
NPEJICTaBISAET MOJDKHOCTHOMY JIMILy, JABIIEMYy MOpPYYE€HHE, TOKYMEHT (CHpaBKYy,
uHGOpMAIIMIO) TI0  HWCIOIHEHUIO  PE30JIIOIMU  C  YKa3aHHEeM  MHEHHs
COMCIIONHUTENEeH b0  mpujaraer  KOmuu  crnpaBok  (mHGbOpMAaIimii)
COMCIIOJIHUTENEH.

8.3. KoHTposb UCTIONHEHNS MYHHUITUTIAIBHBIX MMPABOBBIX AKTOB, CIIYKEOHBIX
JIOKYMEHTOB, POTOKOJIOB COBEUIAHUM, PE30TIOINH.

8.3.1. B memsax oOecredeHuss BBICOKOH 3()PEKTUBHOCTU YIpaBICHUS
anmapaToM Ha OCHOBE CUCTEMATUYECKOW MPOBEPKU XOJ1a UCIIOJIHEHUSI U TPUHSATHUS
CBOCBPEMEHHBIX ~MEp IO WX BBINOJHEHUIO B  OINPEJCICHHBIE CPOKU
YCTaHABJIMBACTCS KOHTPOJb HCIOJHEHUS MYHUIUIAIBHBIX TPABOBBIX AaKTOB,
CITY>K€OHBIX JOKYMEHTOB, MPOTOKOJIOB COBELIAHUM, a TaK)Ke pe3oJioIui (nanee -
UCIIOJIHEHUE JOKYMEHTOB).

8.3.2. KoHTpoab uCHOTHEHUS JTOKYMEHTOB BKIJIFOYAeT B ce0si KOHTPOJb 3a
KayeCTBEHHBIM (TOJHOTa U TOYHOCTb) U CBOEBPEMEHHBIM (CPOKH HCIIOJIHEHHS)
UCIIOJTHEHUEM JIOKYMEHTOB.

8.3.3. B kxoMIlETEHIINIO JUIa, OTBETCTBEHHOTO 3a KOHTPOJb HUCIIOJHEHUS
JOKYMEHTA WJIH SIBJIIONIErOCS] OTBETCTBEHHBIM HCIIOJHUTENIEM JIOKYMEHTA,
BXOJUT:
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- OpraHu3aIys BbIIOTHEHUS MOPYYCHUH, 3a)UKCUPOBAHHBIX B IOKYMEHTE;

- KOOpJAMHALIUSA I€ATEIIbHOCTU UCTIOJTHUTENIEN U COUCTIOTHUTEIEN;

- KOPPEKTUPOBKA CPOKA UCIIOTHEHHUS JIOKYMEHTa B paMKax KOHEUYHOI'O CpOKa
UCITOJTHEHUA TOKYMEHTA B LIEJIOM;

- TpUHATHE Mep i O€3yCIIOBHOTO BBIMOJHEHUS COJIEpPXKAIIUXCA B
JOKYMEHTE IIOPYYECHHU;

- MOJATrOTOBKAa W TPEACTABICHUE JHIy, MOIINUCABIIEMY JIOKYMEHT WIIU
JaBIlIEMY MMOPYUYEHHE, OTYETA (CITPABKHU O BBHINOJHEHUH JTIOKYMEHTA B LIEJIOM).

B cnydae ecnu mopyyeHue HE BBINOJHEHO, JIMIIO, HA KOTOPOE BO3J0XKEH
KOHTPOJIb 32 BBIMOJHEHUEM JOKYMEHTA B II€JIOM, YCTAHABIMBAET KOHEUHBIN CPOK
BBITIOJTHEHUS JAHHOTO IMOPYYEHHS B paMKaxX CpoKa MO MOCIEAHEMY IyHKTY
JIOKYMEHTa, 0 4eM UH()OPMUPYET TJIaBbl MYHUIIUTIATLHOTO OKpYTa.

8.3.4. KoHTpoib MCNOJHEHUS MYHULHNAIBHBIX IPABOBBIX AKTOB JOJIKEH
OBITh BO3JI0’KEH, KaK MPAaBUJIO, HA OJTHO JIUIIO.

KoHTponbs ucCHOMHEHHUs TMOpPY4YEHHM, 3aUKCUPOBAHHBIX B MPOTOKOJIAX,
MOKET OBbITh MOPYYEH HECKOJbKHM JIMI[aM B COOTBETCTBUHU C paclpeielieHueM
00s13aHHOCTEH.

KouTpons wucnomHeHus mnopydyeHud, 3aUKCUPOBAHHBIX B PE3OJIOLHUSX,
MOXXET OBITh TMOPYYEH OJHOMY WJIM HECKOJIBKHUM JIUIIaM B COOTBETCTBUU C
pacnpeneneHueM 00s13aHHOCTEH.

B ToM cnydae, eciii KOHTPOJIb BO3JIOKEH (MO PE3OJIOLUSM - UCIOJIHEHUE
MOPYYECHO) Ha HECKOJBKHX JHI, TO 0000maer marepuan (TOTOBHUT HTOTOBYIO
CIIPaBKY) B II€JIOM MO UCTIOJHEHUIO MYHUIIMIIATIBHOTO MTPAaBOBOIO aKTa, PE30TIONU
TO JIMII0, KOTOPO€ B MYHHMIIMIIAILHOM IPABOBOM aKTe, PE30JIOIUU 3HAUYUTCS
MIEPBBIM, €CIIU HET JPYTUX yKa3aHUH.

KoHTponb 3a UCMONHEHHWEM TMOPYYEHUM IJ1aBa MYHHUIMIIAILHOTO OKpyra
WJIH JIUIIO0, UCTIOJHSIOIIEE €ro 0053aHHOCTH, BIPABE OCTABUTh 3a COOOIA.

8.4. IlopsimoK OCyIIEeCTBIEHUSI KOHTPOJIS.

8.4.1. KoHTponb HCHONHEHUS MYHULHMNAIbHBIX IIPABOBBIX AaKTOB U
NOpYyYEeHHUM (PEe30JIoNMii) B ammapare OCYLIECTBISETCS B PYYHOM PEXKHUME C
HCIIOJIb30BAaHUEM KYPHAJIOB PETHCTPALMM WA B PEKUME aBTOMATU3UPOBAHHOMN
00pabOTKH IOKYMEHTOB.

8.4.2. lleHTpaIn30BaHHOMY KOHTPOJIIO MO CPOKAM U KAueCTBY MCIOJIHEHUS
MOJJIeKAT BCE JOKYMEHTHI, TOCTaBJICHHbBIE HA KOHTPOJIb.

8.4.3. JIOKyMEHTHI, NIO/JIE/KAILINE KOHTPOJIIO, HaITPaBIAIOTCS
HEMOCPEJCTBEHHOMY HCIOJHUTEN0 MYHHUIUMIAIBHBIM CIIyXalldM, Ha KOTOPOTO
BO3JIOXKEHBI O0S3aHHOCTH MO BEJCHUIO JIETONPOU3BOJICTBA, B JCHb MOJMUCAHUS
PE30IOLUN.

8.4.4. KOHTpOJb OCYIIECTBISAECTCS KaK ONEPaTUBHBIMU  METOIAMHU
(MCTIONB30BaHKE CPEJNICTB CBS3M, OpraHU3alvs MPOBEPOK U COBEIIAHUN U T.J.), TaK
U TPAJUIMOHHBIMU (TTOTy4YeHHE MHGOPMAIMK OT UCIOJHUTENS B BHUJIE OTBETOB,
CIIPABOK, OTYETOB U T.1.).

MyHUIMNIANBHBIA CITYKaIIMid, HA KOTOPOTO BO3JIOKEHBI OO0SI3aHHOCTH TI0
BEJICHUIO JICIONPOU3BOJICTBA, (MPYU HEOOXOJUMOCTH) HATIOMUHAET MCTIOTHUTEISIM
0 CpOKaxX UCIOJHEHUS OPYUYEHUN, KOTOPBIE UCTEKAIOT B MPEICTOSAIUNA TEPUOSI.
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Jomyckaetcst 3anpamuBarh HHGOPMAILIUIO O XOJI€ UCTOJHEHUS JTOKYMEHTa
WM TOPYYEHUS A0 MCTEUCHHUS] KOHEYHOI'O CpPOKa B MOPSAKE YHPEKAAIOIIETO
KOHTPOJIA.

8.4.5. Ucnonnutenu o0s3aHbl MPEICTAaBUTh MH(GOPMAIMIO O BBITOJIHEHUU
NOPYYEHU HE MO3AHEE, YEM 3a JIBA JIHS 10 OKOHYAHUS KOHTPOJIBHOIO CPOKA.

8.5. Ha ocHoBaHumM aHanu3a MUCbMEHHOW MH(POPMAIIMH, MPEIACTaBIAEMOM
WCIIOJIHUTENSIMU, TJIAB€ MYHULUIAIBHOIO OKpYyra WU JIUIY, UCIIOJIHSIOLIEMY €0
00s13aHHOCTH, TOKJIAJbIBACTCS HH(MOPMAITUS O XOJI€ BHITIOJHEHUS MYHUIIUITAIbHBIX
MIPABOBBIX AKTOB, CIY>KEOHBIX JIOKYMEHTOB, MPOTOKOJOB COBEIAHHM, a TaKxke
PE30JIFOLIHM.

9. UndgopMmannoHHOe o0ecnevyeHne AesiTeJIbHOCTH
annapara Cosera 1enmyTaToB

9.1. HudopmarnmonHoe obecrneueHue naesrenbHocTH anmapata CoBeta
JIEMyTaTOB HaIpaBlIeHO Ha oOO0ecleyeHue TJaBbl MYHMIMIAIBHOTO OKpYTa,
COTPY/JHMKOB armapara JIOKyMEHTaMu M HuH}opmainuend, HeOOXOIUMBIMH IS
pEIIeHHUsT BO3JIOKCHHBIX 3a/lad, a TaKXke JUIsl OCBEHICHUS U Pa3bSICHEHUS
nesitenbHOCTH anmapaTta CoBera JenyTaToB.

[ToTpebuTensimu uHGOpPMAIIUU SBISIOTCSA TJaBa MYHUIIUTIATHLHOTO OKPYTa,
CTPYKTYpHBIC MTOAPA3ICICHNUS, MyHUITUTIATHHBIC CITY>KaITUE.

@DopMBbI B CpeACTBA IPEIOCTABICHUS U PACTIPOCTPAHCHUSI HH(POPMAIIAHN:

- aJipecHast pacchllIKa 3aBEPECHHBIX KOMUH MyHUITUTIATHHBIX MTPABOBBIX aKTOB
anmapara CoBeTra JenyTaToB, MYHHUIIMITAILHBIX HOPMATHUBHBIX M WHBIX MPABOBBIX
aktoB CoBeTa JIEMyTaTOB;

- pacchUIKa IUTAaHOB  pabOThI, TIOBECTOK COBEIIAHWW y  TJaBBI
MYHMITUTIAIBHOTO OKpyra, HWH(OpPMAIMd O €KCHEJACIbHBIX MEPONPHUATHIX
anmnapara CoBeTa JIeTyTaTOB;

- IPEJI0CTABIIEHUE KOMHI TOKYMEHTOB M BBIMKCOK M3 HUX T10 3aMpocCy;

- pasMemenue uHbopMmanuu Ha oduiMaIbHOM caiite anmapata CoBeTa
JenyTaTtoB B cetu HTEpHET;

- onyOnukoBanne uWH(OpMAIMU B OQPUIMATHHOM IE€YaTHOM CPEICTBE
MaccoBOM MHGOPMAIMK MYHUIIUIIAILHOTO OKpyra bacMaHHbIN ;

- mepenaya MHGPOpPMAIMM 4Yepe3 CUCTEMY JJIEKTPOHHOW MOUTHI ammapara
Cosera nenyTaros.

9.2. Uadopmanmonnsie pecypcsl anmnapata CoBera JEMyTaTOB MO JOCTYIY
(BO3MOYXHOCTH UCTIOJB30BaHU) MOAPA3ICISIIOTCS Ha TPH KaTeTOPHUU:

- pecypchl, coJiepKaIiiue OTKPHITYIO (00IIEIOCTYHY0) HH(DOPMALIHIO;

- pecypchl, cofieprKaline CIy)eOHyo nHPOpMAaIUIO;

- pecypchl, coaepxarire UHGOPMAIMIO OrPaHUYEHHOTO PacHpOCTpPaHEHUS
(mocryma).

K kareropum OTKpbITO wuHPOpManMM  OTHOCUTCS  HMH(OpMAIUA,
coJieprKalascs B MyHUIIMIIAJbHBIX TIPABOBBIX akTax arrmapaTta CoBeTa JIermyTaToB,
W 3aTparuBaroiias mpasa, CB0OOO bl U 00S13aHHOCTH TPaXK/IaH.

K xareropum ciyxeOHOUM wHOOpPMAIIMKM OTHOCUTCS  HWH(pOpMAIs,
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coJiepKallascs B MyHULMIIAJbHBIX IPABOBBIX akTax amnmapata CoBeTa JIeNyTaToB,
MpeAHa3HAaYeHHass [UIs HWCIONb30BAaHUS MYHHUIIMNAIbHBIMUA CIIYXAlIUMH TPU
BBITIOJIHEHUM UMHU CBOMX (PYHKIIMOHAJIBHBIX OOS3aHHOCTEH M HE OTHOCSIIAsCS K
KaTeropusM  OTKPBITOM  uHopmanuu u  uHGOpPMAIMKM  OTPAHUYEHHOTO
pacrpocTpaHeHus (0CcTymna).

K kareropuu wmHbOpMaIMK OTPAaHUYECHHOTO PACHpPOCTpaHEHUs (IOCTYyIa)
OTHOCUTCS WH(pOpMaIus, colep)Kamascs B MYHHUIIMNAIBHBIX TMPABOBBIX aKTaX
anmapata CoBera JemyTaToOB, BKJIIOYAIOIIas CBEIEHUS KOH(MUICHIIMAIBHOTO
XxapakTepa (KOMMepueckas W CiyxeOHas TailHa, NEpPCOHAIbHBIC JaHHBIE O
rpaxaanax u apyras uadopmarus). Obpamienue ¢ uHGopMaIueil orpaHUYEHHOTO
JOCTyIa OCYLIECTBIISETCS B COOTBETCTBUU C YCTAHOBJIEHHBIM MOPSIKOM.

9.3. OOpateHue ¢ J0KyMEHTaMH, COJIEPKAIUMU CBEJICHUS, OTHECEHHBIE K
FOCYJapCTBEHHOW TAaWHE, OCYLIECTBISIETCS B COOTBETCTBUM C IIOJIOKEHUSIMU,
pErjlaMeHTUPYIOUIMMHU TOPSIIOK pabOThl M TIpaBWiia pabOThl C YyKa3aHHBIMU
JOKYMEHTaMH.

OTBETCTBEHHOCTh 3a OPraHHU3allMI0 3alIUThl CBEJCHUM, COCTABJISIOIIUX
rOCyJIapCTBEHHYIO TailiHy, B allllapaTe BO3JIAraeTCs Ha IJIaBbl MYHUIUIAIHHOTO
OKpyTa.

10. UadopmaTusanus neareqbHocTy annapara CoBera J1enyTaroB

Lenpto uHpOpMaTH3aLUU JAedTeabHOCTH anmapata CoBera JAemyTaToB
ABJIIETCSI  CO3/IaHME  YCJIOBMM  JUIl  YJIOBJIETBOPEHHUS  HMH(POPMALMOHHBIX
NOTPEOHOCTEN MYHHUUMIAIBHBIX CIIyXallUX, T[OBBILIEHUS OIEPATUBHOCTU H
JOCTYITHOCTH MH(OPMALIUH.

OpHoii M3 OCHOBHBIX BHYTPEHHUX 3a1ad HMHGOpMATH3alUU SBIAETCA
CO3/laHHE€ CpEeAbl AJIEKTPOHHOIO JIOKyMEHTOOOOpOTa W  JEJIOIPOM3BOJCTBA
annapara CoBeTa JIeIyTaToB.

11. IoroBopsl 1 corameHust

11.1. O6mme TpeGoBaHMS.

[Topsimox  moarotoBku, OGOpPMIICHHS, TOANMHUCAHUS,  yTBEPKICHUS,
BBITIOJTHEHUS U MPEKPAIICHUS IEUCTBUSL TOTOBOPOB, COTJIAIIEHUM, KOHTPAKTOB, U
T.A. (lajee — JIOroBOPOB), 3aKIIOYAEMbIX TJIaBOM MyHUIMIAIBHOTO OKpyra WM
JUIOM, HWCTOJHAIONUM €ro OOS3aHHOCTH, WHBIM JIMIIOM HAa OCHOBaHUU
JOBEPEHHOCTH  TJIaBhl ~ MYHMIIMIAJIBHOTO  OKpyra ¢ cyoObekroM (mipu
MHOTOCTOPOHHEM  JIOTOBOpE C CyObEKTaMH) JIOTOBOPHBIX  OTHOIICHUH,
OIpENIEeIISIETCS  3aKOHOAATENIbCTBOM Poccuiickon ®Penepauvd W HACTOALIUM
pa3zesioM.

[lorHOMOUMST Ha BEAEHUE TEPETOBOPOB MO 3AKIIOYEHUIO JOTOBOPOB,
3aKiIr0YeHue (MOAMUCAaHUE) JOTOBOPOB OGOPMIISIOTCS PACIIOPSDKEHHEM arapara
Coera penytatoB. JlaHHBIE MOJHOMOYHS TOJATBEPKIAOTCS JOBEPEHHOCTHIO,
opOpMJIIECHHOM ¥ 3aBEPEHHOM B TOPSAJKE, YCTAHOBICHHOM HACTOSIIUM
PermamenTom.
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11.2. TekcT mpoekTa 10roBopa, MOAMUCHIBAEMOTO II1aBOM MYyHUIIMIIAIBHOTO
OKpyra WWIH JHMIIOM, HCIOJHSIONIMM €ro O0O0S3aHHOCTH, IOATrOTaBIMBAETCS
MYHUIIUMTAJIBHBIM CITY>KaIllUM B COOTBETCTBUHM C JAaHHBIM €My MopydeHueM (naiee
— WCTIOJTHUTEIIB).

TekcT mpoekTa I0roBopa, MOJAMMCHIBAEMOIO HMHBIM JIMIIOM HAa OCHOBAHUHU
JIOBEPEHHOCTH TJIaBbl MYHMITUIIAJILHOTO OKpyTa (J1ajiee — YIOJTHOMOYEHHOE JIUIIO)
MOJITOTABJIUBACTCS HEIMOCPEJICTBEHHO YIIOJHOMOYEHHBIM JIMIIOM WJIM TI0 €ro
MOPYYEHUIO MYHUITUTIAJIBHBIM CITY>KaIuM (J1ajiee — UCTIOJTHUTEIb).

Bo3MOXHO MpUHATHE YHNOJIHOMOYEHHBIM JIMIIOM WJIH HUCIOJHUTEIEM 3a
OCHOBY WJIHM B IIeJOM (IpU OTCYTCTBUM 3aMEUaHUM M MPEAJIOKEHUN) TeKcTa
JIOTOBOPA, MPEJI0KEHHOTO CYOBEKTOM (CyOBbEeKTaMU) JOTOBOPHBIX OTHOIIEHUU C
anmapaToM.

11.3. OcHoBHBIE TpeOOBaHUS K 0OPMIICHUIO IOTOBOPOB.

11.3.1. JloroBopbl TOJDKHBI COOTBETCTBOBATH OOS3aTEIbHBIM JIJII CTOPOH
IpaBWJIaM, YCTAHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickont @Penepauuu,
3aKOHOJIaTEeJILCTBOM TOpoJia MOCKBBI.

11.3.2. ITognucsiBaeMbl€ 1OTOBOPHI JOJKHBI COJIEPKATH:

- HaUMEHOBAHHE;

- npeamOyny (BBOJHYIO YacTh), B KOTOPOW MOTYT yKa3bIBaTbCSl OCHOBHBIC
1(SH17 K

- 1IaTy, HOMEp JI0roBOpa, MECTO MOJIIMUCAHUS, HAMMEHOBAHUE CTOPOH;

- IPEJIMET MPABOBOTO PETYIUPOBAHUS;

- PaCKpBITHE UCIIOJIb3YEMBIX TEPMUHOB U MTOHSTHUIA;

- MpaBa U 00sI3aHHOCTU CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- CIOCOOBI ¥ OPSIJIOK 00ecreueHus 00s13aTeNIbCTB CTOPOH;

- OCHOBaHUSI MIPEKPAILCHUS U TPUOCTAHOBJICHUS UX JICHCTBUS;

- IOPSIAOK Pa3peIICHUsI CIIOPOB;

- CPOK Y YCJIOBUS BCTYIUICHUA B CUJTY, CPOK JICUCTBUS;

- CBEACHUA O PETUCTPAllMM M MeCTe XpaHEHUs JTOKyMeHTa (Ipu
HEOOXOJIUMOCTH);

- PCEKBU3HTBHI CTOPOH, HAMMEHOBAHHWE [OJDKHOCTH, (aMIIMHM, HMCHH,
OTYECTBA JIMII, TOANMCHIBAIOIINX JOTOBOP;

- MECTO JIJIs1 MOJIUCHU JIUIl CTOPOH, MECTO JIJIsl TPOCTAHOBKH ME€YaTH CTOPOH.

JloroBopsl 0hOpPMIISIIOTCS, KaK MPaBWIO, B KOJUYECTBE JK3EMIUISPOB IO
YuCIy CTOpOH joroBopa. [locie moanucanust Kax bl 9K3eMILISpP T0rOBOpa UMEET
OJIMHAKOBYIO IOPUJIMYECKYI0 CHJIy, O 4Ye€M B TEKCT JOroBOpa BKJIIOUYACTCS
COOTBETCTBYIOIIIEE MOJIOKEHUE.

Bce ucnpaBieHust ¥ JIOMOJTHEHUS B TEKCTE TMOMUCHIBAIOTCS CTOPOHAMHU U
3aBEPSIOTCS MEYaTSIMUA CTOPOH.

[Toanucu CTOPOH TOJ JBYXCTOPOHHHMM JIOTOBOPOM pacIojararoTcs Apyr
NpOTUB Jipyra, IIp¥ MHOTOCTOPOHHEM — ojaHa 1oj aApyrod. Iloamuck
npeacTaButens anmapata CoBera JIeyTaToB Ha 00OMX SK3EMIUISIpaxX JI0TOBOpa
YIOCTOBEPSIETCS TrepOOBOM MeYaThIo.

[Ipun odopmieHHH AOroBOpa CTOPOHBI HE JOJKHBI BKIIFOYATh ITOJIOKCHHS,
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KoTopble coxaepxarcsi B Koncturyuun Poccuiickoit ®enepanuu, denepaibHbIX
3aKOHAaX, 3aKoHax ropojga MockBel (AJ11  JAOrOBOPOB C  CyObEKTamu,
PaCIONIOKEHHBIMU U 3apETUCTPUPOBAHHBIMU), M BCIEJICTBUE OSTOTO SBISIOTCS
00s3aTeNIbHBIMA K HCHOJHEHUI0. [IpuinoxeHus K J10roBopamM M COIVIAIICHUSAM
COCTaBJISIIOT MX HEOTHEMJIEMYIO YacThb W O0JaJa0T OJUHAKOBOM HOPUAMYECKON
CUJION C OCHOBHBIM TEKCTOM JJOKYMEHTA.

11.4. IlpaBoBasi 53KcheprTu3a, MOJNUCAHUE, PErUCTpalus, KOHTPOJb 3a
BBITIOJIHEHUEM JIOTOBOPA, 0()OPMIICHHE aKTOB BBIIIOJTHEHHBIX pa0OT MO JOTOBOPAM.

11.4.1. I[IpaBoBas skcnepTHU3a.

[TpaBoBas sKcrepTU3a MPOBOJUTCS B CIEAYIOIIEM MOPSIKE:

- IPOEKT J0roBOpa, MPEABAPUTEIBHO COTJIACOBAHHBIM HCIIOJIHUTEIEM CO
CTOPOHAMHM IO JIOTOBOPY, C JOJDKHOCTHBIMH JIUIAMH  (CTPYKTYpPHBIMHU
MO/PA3/ICTICHUSIMU) MO MNPUHAJIEKHOCTH MNpPEeIMETa JI0roBOpa, MPeACTaBIISIETCS
IOpUCKOHCYNIbTY anmnapara CoBeTa JenyTaToB. BmecTe ¢ MpoekToMm J10roBopa
NPEJICTABIISIOTCS BCE MPUJIOKEHHUS, YKa3aHHble B TEKCTE€ JOroBOpa, a TaKkKe
JOKYMEHTBI, Ha KOTOpbIE€ B IPOEKTE JEJaeTCsi COOTBETCTBYIOIAs CChUIKa (3a
UCKIIIOUeHHuEeM  (elepalibHbIX 3aKOHOB, 3aKOHOB TOpoja MOCKBBI, HHBIX
HOPMAaTHUBHBIX IPAaBOBbIX akTOB Poccuiickon Penepanmu u ropona MOCKBBIL,
OITyOJIMKOBAaHHBIX B YCTAHOBJIICHHOM TOPSIJIKE);

- B CpPOK, He Oojee Tpex pabouux JHEH, IOPUCKOHCYNBT anmapara CoBera
JICMyTaTOB MOJIFOTABIMBAET 3aKIIOUEHUE O MPEJACTABIEHHOMY IIPOEKTY JOrOBOpa
Y HaIpaBJISIET €r0 UCTIOTHUTEITIO.

3axnroueHue oopmisieTcs 3a MOANKMCHI0 FOPUCKOHCYJIbTa annapara CoBera
JENyTaTOB U COJAECPKUT MOTUBUPOBAHHOE PE3IOME U 3aMEYAHMSI 10 JJOTOBOPY.

[Ipn oTpuLlaTeIbHOM 3aKJIIOYEHHH MPOEKT JOroBOpa  HaIpaBiseTCs
UCIIOJTHUTEN0 Ha  jJopaborky. Ilocie  gopaGoTku  mpoekTa  JOroBopa
UCIIOJIHUTEJIEM, JOKYMEHT IIle4aTaeTcsi B UKWCTOBOM BHJE B HEOOXOAMMOM
KOJIMYECTBE DHK3EMIUIIPOB M, NPU OTCYTCTBUHM 3aMEYaHUM, COTJIaCOBBIBACTCS
IOpPUCKOHCYJIbTOM anmnapara CoBeTa IemyTaToB ¥ BO3BPAILAETCS] UCIIOJHUTEIO.

[Ipu oTcyTcTBMUM 3aMe€uaHUW K TMPOEKTY JOroBOpa, JUOO HaAIWYHUs
HE3HAUUTEIbHBIX 3aMEYaHHM, MPOEKT MOXET OBITh COTJIACOBAH HOPHUCKOHCYIHTOM
anmapara CoBera nenytaroB 0Oe3 3axmoueHus. CormacoBanue odopmisieTcs
COOTBETCTBYIOIICH BU30M IOPUCKOHCYJIbTA annapaTta CoBeTa IemyTaToB.

Bes Heobxomaumas nHboOpMaIus, Kacaromasicss SKCIePTU3bl U BUBUPOBAHUS
JOTOBOPOB, [OJKHA MPEACTABIATHCA IO 3alIpocy HOPUCKOHCYJbTAa ammapara
CoBera enyTaToB B 0053aT€ILHOM HOPSIKE.

11.4.2. Ilognucanue 1orosopa.

YTOJIHOMOYEHHOE JUIO WM WCIOJHUTENb, MOATOTaBIMBAIOLIUNA JOTOBOD,
oOecrieynBaeT MOANMCAHKME JIOTOBOpa pyKoBoauTeneM  (YIMOJIHOMOYEHHBIM
NpEeICTaBUTENIEM) FOPUANYECKOro JHIa (FOPUANIYECKUX JHI] IPU MHOTOCTOPOHHEM
JIOTOBOPE), BBICTYIIAIOIIETO CTOPOHOM (CTOPOHAMHM) TOTOBOPA C aIllapaToM.

JloroBop, MOANMCaHHBINA CYOBEKTOM (CYObEKTaMU) JOTOBOPHBIX OTHOIICHUM
C anmapaToM, HWCIIOJHUTENb C TMPUIIAraéMbIM KOMIUIEKTOM COINPOBOAUTEIbHBIX
JOKYMEHTOB  HampaBisieTCs Uil  OPEACTaBICHUS HAa  MOJNUCH  [JlaBe
MYHUITUTIATFHOTO OKPYyTa WU JINITY, UCTIOJHSIOIIEMY €ro 00sI3aHHOCTH.
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[ToanucanHbIld JOTOBOP 3aBEPSIETCS TE€pOOBOI MEYATHIO.

[ToATMHHUKY OTOBOPOB XPAHATCS B CTPYKTYPHBIX MOAPA3JICICHUAX WIH Y
MYHUIIMTAIBHBIX CIYXKalUX 10 HANpaBJICHUIO JEATEIBHOCTH M SIBISIOTCS
JOKYMEHTAMH NIOCTOSIHHOTO XPAHEHUSI.

BTopoil MOAMWHHBINA SK3EMIUISIp JOTOBOpa (BTOPOW W MOCIEAYIOIINE
MOJITTUHHBIC 9K3EMILISIPBI IPU MHOTOCTOPOHHEM JIOTOBOPE) UCIIOJIHUTEIb MIEpEeaacT
YIOJIHOMOYEHHOMY IPEACTABUTEN0 CTOPOHBI (KaXJAOMy W3 HPEICTAaBUTEIEH
CTOpOH) I10 JAHHOMY JIOI'OBOPY.

Konun noroBopa HanmpaBiISIFOTCS YIOJHOMOYEHHOMY JOJDKHOCTHOMY JIMILY
WJIM UCTIOJTHUTENO (TIPU MOANUCAHUU JOTOBOpA INIABOW MyHULIUIIAJIBHOTO OKPYTa),
KypHUPYIOILLEMY J0TOBOP.

11.4.3. KoHTpOp 3a BEIOJIHEHUEM JOTOBOPA.

KoHTponb 3a BBINOJIHEHHEM JOTOBOPA OCYILECTBISIOT COOTBETCTBYIOLIUE
CTPYKTYpHbI€ MTOApa3iefieHus (MCIIOJIHUTEIN) B paMKaxX UX KOMIIETEHIIUU.

[Ipy HEOOXOOUMOCTH, B  LENAX  HENONYIICHHUS  YyIpaBICHUYECKHX,
UMYIIECTBEHHBIX U MHBIX PUCKOB I amnmapara CoBeTa JemyTaTroB, KOHTPOJIb 3a
UCIIOJIHEHUEM JOTOBOPOB MOKET ObITh HMHUIIMUPOBAH W OCYIIECTBJIEH IO
NOPYYEHUIO TJIaBbl MYHUIIUIIATBHOTO OKPYTA.

11.4.4. BoinosiHeHUE 1OrOBOpA.

11.4.4.1 Beimmonnenue aoroBopa 0GOPMIISIETCS COOTBETCTBYIOUIUM aKTOM
cAa4Yu-MPUEMKH (Jlajiee — aKT).

11.44.2. B cpoku, yCTaHOBJEHHBIE  JOTOBOPOM,  CTPYKTYpPHOE
nojpasziefeHue (MCIOJHUTENb), OCYIIECTBISAIONIEE KOHTPOJIb 3a BBITOJHEHHEM
JIOTOBOPA, 3aMpallruBacT y cyObekTa (CyObeKTOB) IOTOBOPHBIX OTHOIIICHUH aKT.

11.4.4.3. B cpoku, yCTaHOBIIEHHBIE JOTOBOPOM, UCIIOJIHUTEND MPEICTABIISIET
aKT B COOTBETCTBYIOIIEE CTPYKTYPHOE MO/pa3/IeTICHUE B ABYX IK3EMIUIpax.

[IpencraBiieHHbI aKT, B 4YacCTU €ro COOTBETCTBHS YCJOBHUSIM JOTOBOpA,
OPOBEPSIETCA W BU3UPYETCS PYKOBOAUTEIEM CTPYKTYPHOTO IOJpa3/ICICHUS
(MCTIOJTHUTENIEM ), OCYIIECTBIISIONIET0 KOHTPOJIb 32 BRIMOJIHEHUEM JOTOBOPA.

B ciyyae BbISIBIEHHBIX HECOOTBETCTBHUM aKT BO3BPALIAETCS HCIOJIHUTEIIO
Ha J0paboTKy.

11.4.4.4. 3aBuU3UpOBaHHBIA  aKT  MPEACTABISACTCS  PYKOBOAUTEIEM
CTPYKTYPHOT'O IMOApa3ieaeHusl (MCIOJHUTENEM), OCYLIECTBIISIIOIIMM KOHTPOJIb 3a
BBINIOJIHEHUEM JI0rOBOpA HA MOJINHKCH IJIAB€ MYHHUIIMIAIBHOIO OKpyra Wi JIULY,
UCITOJIHSIFOLIEMY €T0 00S3aHHOCTH.

11.4.4.5. llonnucaHHBI TJIABOM MYHMIMIAIBHOTO OKpYyTra HWIIH JHLOM,
WCITOJIHSIIOIINM €r0 O0SI3aHHOCTH, akT (dK3eMIuisip ammapata CoBera JemyTaToB)
NepeaaeTcss B COOTBETCTBYIONIEE CTPYKTYPHOE MOJPA3CICHUE I ajJbHEUIIEro
(bopMHpPOBaHUS B CAMOCTOSITEIHLHOE JIENO.

BTopoii sk3eMIuIsIp MOANMCAaHHOTO aKTa BO3BPALAETCS CTOPOHE JOTOBOPA.

11.44.6. B cinyyae BBISBICHUS HApYIICHUH YCIOBUM  JOroBOpa
(HecoOMIoIeHUE CpPOKOB, HEBBITIOJIHEHUE 00s3aTEIbCTB, WHOE CYIIECTBEHHOE
HapylIeHUE JI0TOBOpPa, KOTOPOE HE MOXKET ObITh YCTPAHEHO B CPOKH JEHCTBUS
JIOTOBOPA), COOTBETCTBYIOIUM CTPYKTYPHBIM MOAPA3ACICHUEM (HUCIIOTHUTEIEM),
OCYLIECTBJISIIOIIMM KOHTPOJIb 3a BBIIOJHEHUEM JOTOBOPA, IMOJArOTaBIMBAETCA
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MPOEKT MPETEH3UU U C TIOJHBIM KOMIUIEKTOM COINPOBOAUTENIBHBIX JTOKYMEHTOB
MepenaeTcs IOPUCKOHCYNbTY ammapara (CoBeTa AENMyTaToB i JalbHEHIIEH
PETEeH3UOHHOU pabOoThI MO JOTOBOPY.
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IIpunoxenue
k Pernmamentry anmapata Cosera
JIEMyTaTOB MYHHIIMIIAJIBHOIO OKpyra
bacmanHbI

IIpaBuia
oopmiieHMSI MYHHMIIMTIAJIBbHBIX HOPMATHBHBIX U HHBIX MPABOBBIX AKTOB
annaparta CoBeTa 1ennyTaTOB MyYHHMIUNIAJIBLHOT0 OKpyra bacManubiii o
BHECEHUH M3MEHEHU M

1. O01mMe MoJI0KeHu s

1.1. M3meHeHnss BHOCATCSA TOJBKO B NEPBOHAYAIbHBIM MYHUIMITAJIbHBIN
HOPMATUBHBIA WJIM HWHOW TIpaBOBOM akT anmapata CoBera JemyTaToB
MYHUIIMTIIAIBHOTO OKpyra bacMaHHbIN (faiee — MyHULIMIIAIbHBIN PABOBOM aKT).
BHecenue u3MeHeHUN B MyHULUNAIbHBIMA [IPABOBOM aKT O BHECEHUU U3MEHEHUU
HE JOMYCKaeTCs.

1.2. BHeceHneMm U3MEHEHUN B MyHHUIIMNIATbHBINA IPAaBOBOM aKT CUMTAETCS:

- JIOTIOJIHEHHE CTPYKTYpPHBIMU DdJeMeHTaMu (IyHKTaMu, ad3amami,
nedurcaMu), IPUIIOKCHHUSIMU, CIIOBaMU, ITudpamu;

- 3aMeHa CJIoB, udp;

- U3JIOKEHWE B HOBOM pENAaKUUU 3arojloBKa, KOHCTaTUPYIOLIEH WU
MOTHUBHUPOBOYHOM YacTH, CTPYKTYpHOro 3JIeMEHTa (IyHKTa, ab3amna, aeduca),
MIPUIIOKEHMUS;

- HCKJIFOYEHHUE U3 TEKCTa MyHULIUMIIAIBHOTO MPAaBOBOrO aKTa CJIOB, UQp.

1.3. B 3arosoBK€ MYyHHULMNAIBHOTO IIpaBOBOro axkra «O BHeCEHUHU
U3MEHEHHI B TmoOcTaHoOBIIeHHE (pacnopsbkeHue) ammapata CoBera JienmyTaToB
MYHULANIAIBHOTO OKpyra bacmaHHBIN» YKa3bIBalOTCS TOJBKO JaTa U HOMEDP
NOKYMEHTa, B KOTOPBIM BHOCATCS W3MEHEHHUs, Ha3BaHUE [OKyMEHTa He
YKa3bIBaeTCsl.

1.4. V3MmeHeHUs BHOCATCS B MYHULUIAIBbHBIA IPABOBOW aKT, a HE B
MNPUJIOKEHUSI K HEMY, 3TO JOJDKHO OBITh OTPAXKEHO W B 3aroJIOBKE, U B IIYHKTE O
BHECECHUU U3MECHEHUU.

1.5. Tekct nmokyMeHTa C 3arojoBKOM «O BHECEHMH HU3MEHEHUU B ...»
JOJKEH COAEPkKATh MyHKT «BHECTH M3MEHEHUS B ...» € 00A3aTENIbHBIM YKa3aHUEM
BHJIA, aThl, HOMEPA U Ha3BaHWUs MYHHIMIAIBHOTO MPABOBOIO aKTa, B KOTOPBIN
BHOCSTCSI U3BMEHEHUS.

1.6. Ilpy BHECEHMM HEOOHOKPATHBIX WM3MEHEHUH B MYHUUUIAIbHBIN
IPABOBOM aKT B MEPBOM IYHKTE O BHECEHUHU U3MEHEHUM JTAeTCsl B CKOOKAX CChLIKA
«(B pegakuuu - BUJ JOKYMEHTa, JaTa, HOMEp)».

1.7. IIpu BHECEHUM U3MEHEHUIN HEIOMYCTUMO:

- YKa3blBaTb HOBBIE CPOKHU BBINOJHEHUS IOPYYEHUM, €CIM 3TU CPOKHU
UCTEKIM Ha MOMEHT BBIXOJAa MYHHULHIIAIBHOIO IIPABOBOIO aKTa O BHECCHUU
W3MEHEHUI;

- JlaBaTh CCBUIKM Ha JOKYMEHTHI, BBINYIICHHBIC IO3KE€ JaThl W3JaHUS
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MEePBOHAYAILHOTO MyHUIIMIIATBHOTO MPAaBOBOIO aKTa.

1.8. Kaxxnoe m3aMeHeHue AOHKHO ObITh OQOPMIIEHO OTIEIbHBIM ITYHKTOM
(MOATYHKTOM).

1.9. Heobxoaumo coO0gaTh JIOTMKY H3JI0XKEHHS: M3MEHEHUS BHOCSTCS
CHa4aJla B TEKCT MyHUIMIIAJIBHOTO IIPAaBOBOT'0 aKTa IO MOPSIKY IIYHKTOB, 3aTEM B
IPWIOKECHHUE.

IIpn BHECEHMM W3MEHEHMI OJHUM MYHMIMIAIBHBIM IIPAaBOBBIM AKTOM B
HECKOJIbKO MYHULUIIAJIBHBIX IPAaBOBBIX AKTOB HM3MEHSEMbIE MYHULUIIAJIbHBIC
IIPaBOBBIE AKTHI PACIIOJIAratOTCsA B XPOHOJIOTMYECKOM MOPSIIKE.

1.10. Ilpn ccpuike B NOPOEKTE MYHULHMIIAIBHOIO IIPABOBOIO AaKTa Ha
CTPYKTYPHBIA 3JEMEHT MYHHUIMIAIBHOIO MPABOBOIO aKTa, B KOTOPBIA BHOCATCA
M3MEHEHMS, YKa3bIBAa€TCS KOHKPETHBI CTPYKTYpHBIA 3JIEMEHT, Ha4yWHas C
HAaMMEHBIIETO.

[Ipy 3TOM MNyHKTBI W TOAMYHKTHl OO0O3HAYAIOTCS CIOBOM «IIYHKT» H
COOTBETCTBYIOIIEH HUDPOiA.

A63anp! U neducel 0003Havar0TCs cioBaMu. IlepBbiM cunTaercs ToT ab3ail,
C KOTOPOTO HAYMHAETCSI ITYHKT WJIN MOAITYHKT.

1.11. K mpoexTy MyHHUIMIAIBLHOTO TMPABOBOTO AaKTa JOJKHBI OBITH
IIPWIOKEHBI KO BCEX MYHMUIIMIAIBHBIX MPAaBOBBIX AKTOB, B KOTOPBHIE BHOCATCS
M3MEHEHUS, U B HUX JIOJDKHBI ObITh OTMEUEHBI BCE CIIy4al U3MEHEHHUS TEKCTa.

2. BHeceHHe U3MEHEHHUH B TEKCT MYHUIUIIAJBbHOI'O MIPABOBOI0 aKTa
u le/l.]IO)KeHl/Iﬁ K HEMY

2.1. JlomonmHeHHE TEKCTa OJHHUM WM HECKOJbKHMH CJIOBaMU (CO 3HAKOM
MIpENUHAHMS, TOCTAHOBKY KOTOPOTO BJIeUeT 3a COO0H BHOCHUMOE JIOTIOJTHEHHE):

MOTHUBHUPOBOUYHYIO YacCTh PACHOPSKEHUSI IOCIE CJIOB «...» JOIOJHUTH
CJIOBaAMH «...».

ITyHKT 2.4 pacniopsiKeHUs1 IOMOJIHUTH CIIOBAMH « ... ».

A03ar; BochMO# pazjena | NMPUIOKEHHS K IMOCTAaHOBJICHHIO TIOCJIE CJIOBa
«...» INOIIOJIHUTH CIIOBAMMU « ... ).

2.2. JlonoJIHeHUE TEKCTa HOBBIM IIYHKTOM (a03ariem, nedgucom):

[TyakT 3.4 MOCTAaHOBJICHHSI TOTIOJIHUTH JIe(UCOM YETBEPTHIM B CIIEAYIOIICH
pelaKunu:

« o).

[Iynkr 6.10.3 mnpunoxkeHus K IOCTAHOBJEHUIO [OMNOJHUTH ab3aleM B
CJIECIYIOLIEN PENAKLINU:

'S

JIOTIOJTHUTH MOCTAHOBJIEHUE ITYHKTOM /7 B CIEIYIOLIEH PENAKIINU:

«7. ..».

IIpy [ONOJHEHMHM TEKCTa MYHULUIAIBHOIO IIPAaBOBOIO aKTa HOBBIMU
NyHKTaMM  HEOOXOIMMO JlaBaTh yKa3aHME Ha HW3MEHEHHE HyMepaluu
MOCJIETYOIIUX ITYHKTOB:

[Tynkt 10 mocTaHOBIIEHHS CUUTATh TyHKTOM 11.
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[Ipu momosHEeHUM TEKCTa HOBBIMM aO3amamu (neducamu) JaBaTh yKa3aHUE
Ha U3MEHEHHE HyMepalliuu Mocieayomux ad3anes (1edrucoB) He HYKHO.

[Ipyu oTMeHe, mpU3HAHWU YTPATUBIIMM CWJIy TIYHKTa HyMmeparus
MOCJICAYIOIINX IMYHKTOB HE MEHSIETCSI.

2.3. 3aMeHa 0JHOTO MJIM HECKOJILKHUX CJIOB:

B 3aronoBke mNoCcTaHOBJICHUS CJIOBA «...» 3aMEHHUTH CIIOBAMU «...».

B nynkTe 5.1. pacnopsibKeHuUsI CI0BA «...» 3aMEHUTD CIIOBAMU « ... ».

B a03ane nsarom nyHkra 3 pazzaena | npriIoKeHUS K pacIOpsHKEHHUIO CIOBO
«...» 3AMECHHUTD CIIOBOM «...».

2.4. 3ameHa OJHOIO WM HECKOJBKMX CJIOB II0 BCEMY TEKCTY
MYHUIMINIATBHOTO MPABOBOTO aKTa M MPWIOKEHUS K HEMY MJIM B HECKOJIbKUX
MeCTax:

B Texcre nocTaHOBIIEHNUS CIIOBA «...» 3aMEHUTH CIIOBAMHU (... ».

B Ttekcre pacnopsbkeHus M NPUIIOKEHUM K HEMY CJIOBa «...» 3aMEHUTh
CJIOBAMHU «...» B COOTBETCTBYIOLIUX MAJEXKAX.

B TekcTe NpuIIoKEeHMsI K IOCTAHOBIICHUIO CJIOBA «...» 3aMEHUTH CIOBaMH
«...» B COOTBETCTBYIOIIIMX IaJexKax.

2.5. U3menenue penaknuu myHkrTa (ab3ana, aeduca):

Jeduc Tpetnii myHKTa 4 pacoOpsHKEHUS U3TIOKUTD B CIEAYIOMICH peaKIIuu:

€ ...

A03an; BTOpo#l myHKTa 5.8 MPUIIOXKEHUS K MOCTAHOBJIEHUIO HU3JIOKUTH B
CIEYIOLIECH peAaKIUu:

Couo N,

ITynkt 10 pacniopsiKeHUs: U3710KUTh B CIEAYIOLIECH peIaKIvu:
«10. ... .».

2.6. [Ipu nomosHEHWH TEKCTa MYHUIMIIAJIHLHOTO MPaBOBOTO aKTa CIOBAMH,
HOBBIMH CTPYKTYPHBIMH 3JIEMEHTaMH (TIyHKTaMu, a03aiamu, jepucamu), 3aMeHe
CJIOB, W3JIO)KEHUH B HOBOM PEIAKLIMUHU KOHCTATUPYIOLIEW WM MOTHBUPOBOYHOU
YacTH, CTPYKTYPHBIX DJJIEMEHTOB (OPMYJIUPOBKA «Jajee IO TEKCTy» He
ynoTpeOseTcs.

2.7. AckiroueHune u3 TeKCTa CIIOB:
B nyHkTe 5.4 HCKIIOUYUTH CIIOBA «...».
B nynkre 5.4.2 npunoxenus 4 K TOCTaHOBJIEHUIO UCKITFOUHTH CJIOBA « ...».

2.8. I[OHOJ'IHCHI/IG MYHUIUMIIAJIIBHOI'O IIPABOBOI'0 aKTa IMPUJIOKCHUAMHA HOBOI'O
COACPpIKAHUA:

JlononHuThs mocranoBieHue anmapara CoBera JenyTaToB MyHUIIUTIATHLHOTO
okpyra bacmanusiit om 12 urons 2010 cooa Ne 115 «...» npuiioxeHUsIMA 4 1 S B
pENAKIIMU COTIIACHO MPUJIOKEHUSAM | M 2 K HACTOSIEMY MTOCTAHOBJIEHUIO.

2.9. U3MeHeHMe pelakiiiy BCETO MPUII0KEHUS:
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Buectn wu3MeHeHus B mocTaHoBleHHe anmapata CoBeTa JemyTaToB
MYHHUIIMNAIBHOTO OKpyra bacManublii  oT 29 dexabpsa 2013 2ooa Ne 260 «...»,
M3JI0KUB TIPUIIOKEHUE | K MOCTAHOBICHHUIO B PEIAKIIUU COTIIACHO MPUIIOKEHUIO K
HACTOSIIIEMY TIOCTAaHOBJICHUIO.

2.8. Ecnu npumnoxxeHue K MyHUIMIIAILHOMY IPAaBOBOMY aKTy O(pOpMIIEHO B
BUJIE TaOJIMLbI, BHECEHUE M3MEHEHHMI B HETO OCYIIECTBIISIETCS B MPUIIOKEHUHU K
BBIITYCKAEMOMY MYHHULHUIIAJIBHOMY IIPABOBOMY aKTy. B TEKCTE MyHULHIIAIBHOTO
IIPABOBOT'0 AKTa O BHECEHUU U3MEHEHNN 1aeTCsl YKa3aHHe:

Buectn wu3MeHeHuss B mnocTtaHoBiieHME anmapara (CoBeTa JIenyTaToB
MyHUIMNIATBHOTO OKpyra bacmanusiii  oT 29 dexabpsa 2013 2o00a Ne 260 «...»,
JOTIOJTHUB pa3fen 2 MPWIOKEHUs | K MOCTAHOBJIEHUIO NMYHKTOM /)5 B pEIaKUUH
COTJIACHO MPHUJIOKEHUIO K HACTOAIIEMY TTOCTAHOBJIEHUIO.

[IpunoxxeHnue opopmIIsIeTCs CASAYIOITUM 00pa3oM:

[Ipunoxenue
K mocTtaHoBjieHuto anmnapata Cosera
JEIyTaTOB MYHULHUIAIBHOIO OKpyra

oT 20 romaNe

Bnecenne nsmeHeHuil B npuioxxkeHue | k mocrtaHoieHuro anmnapara Cosera

JeNyTaToB MyHUIIMIIATBHOTO OKpyra bacManuelii ot 29 dexabps 2013 2ooa Ne
260

2. [lepeuenv meponpusmuii, OpeaHu3yemblx annapamom MyHUYUNaIbHo2o okpyea
bacmannviii 6 2014 200y

Ne | Haumernosanue meponpuamus | [lama nposedenus D.U.0.
n/n 0MEemcmeeHH020 3a
NnO020MOBKY
Meponpusmus
1 2 3 4
15 | B 300posom mene - 300poswiii 20 nHos6ps B.B. Hsanosa
0yx
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