[TPOEKT
Annapam Cosema denymamog
MYHUYUNATLHO20 OKpYyea bacmannuiii

ITOCTAHOBJIEHUE
01 mapra 2016 romga Ne 01/T1-2016
O npenocTraBIeHMH MYHHIMIATbHBIX YCJIYT

B nenax peanuzanuu @enepanpHoro 3akoHa oT 27 urons 2010 roga Ne 210-D3
«O0 opraHuzanMu MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYI»,
Ha OCHOBaHUHU IMOCTAaHOBJICHUH [IpaBuTenbcTBa Poccuiickoi denepannun
or 16 mas 2011 roga Ne 373 «O pa3paboTke W YTBEPKIACHUU AIMUHUCTPATHBHBIX
pErIaMEHTOB VCIIOJTHEHUS roCcyJJapCTBEHHBIX byHKIMMA U
AIMUHHCTPATUBHBIX  PEIVIAMEHTOB IPEAOCTABIEHUS T'OCYJAapCTBEHHBIX  yCIIYI»,
or 16 aBrycra 2012 roga Ne 840 «O mopsake mojayud U paccCMOTPEHUs KaloO Ha
pemieHus u aeictBus (6e3nericTBre) GenepaabHbIX OPraHOB UCIIOTHUTENBHON BIACTH U
UX JOJDKHOCTHBIX JIMII, (peAepalbHbIX TOCYIAapCTBEHHBIX CIIyXKallUX, JOJKHOCTHBIX
JMI TOCYJapCTBEHHBIX BHEOMOKETHbIX (oHnoB Poccuiickoit denepanuu, a Takxke
l'ocynapcTBeHHOM KOpIOpanuu Mo aTOMHOM sHepruu «Pocatom» u €€ ITOIKHOCTHBIX
muiy 1 noctaHoBieHus [IpaButensctBa MockBbl 0T 15 HOs0pst 2011 roma No 546-I111
«O mpenocTaBiIeHUU ToCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT B ropojie MocKBe»:

1. YTBepauTh:

1) IMopsimok QopMupoBanusi u BefaeHus PeecTpa MyHUIUMNAIBHBIX YCIyT
(mpunoxenue 1);

2) Ilopsimok pa3pabOTKM M YTBEPXKACHHS aJIMUHUCTPATUBHBIX PErIaAMEHTOB
PEIOCTaBICHUSI MyHUIIUTIATIBHBIX YCIYT (MIPUIIOKEHUE 2);

3) TpeGoBaHusI K IPEIOCTABICHUIO MYHUIIUTIATIBHBIX yCIyT (MIpuiioxkeHue 3);

4) ITonoxxeHue 00 0OCOOCHHOCTSX MOJAYM U PACCMOTPEHUS Kano0 Ha pelIeHUs U
(win) peiictBust (Oe3neiictBue) annapama Cosema Oenymamos MYHUYUNATILHO2O
okpyea bacmannvli, e2o0  HAOJKHOCTHBIX JIMI] M MYHULUHUNAIBHBIX CIyKaIIUX
(mpunioxenue 4).

2. Hacrosimiee NOCTaHOBJIEHHWE BCTYMAaeT B CHIIy CO JIHA €ro O(HIMaIbHOIO
onmyOnrKoBaHus B OrojieTeHe « MOCKOBCKUI MYHUIIUIIAIBHBIA BECTHUK.

3. IIpu3HaTh yTpaTUBIIUM CUJTy NOCTaHOBIEeHUE annapama Cosema denymamos
oT 201 roma  Ne

« ».
4. KoHTpOJIb 32 MCHOJHEHUEM HACTOAIIErO MOCTAHOBJIEHUSI OCTAaBUTh 32 21a60U
MYHUYyunaivHo2o okpyea bacmannviu I'.B. Anuuxunvim.




I'1TaBa MyHMIMIIAJIBHOTO
okpyra bacmaHHbIi I'.B.AHn4YKHMH



[Tpunoxenue 1

K T[OCTaHOBIeHUIO annapama Cosema
0enymamos  MYHUYUNaibHo20  OKpyad
bacmannwviu

ot 01 mapra 2016 roma Ne 01/T1-2016

Hopsanok
¢popmupoBanus u BegeHus PeecTpa MyHUIMIIAJABHBIX YCJIYT

1. Hacrosmmii Ilopsnok B 1ensx oOecnedeHus JOCTYMHOCTH, TOJHOTHI,
JIOCTOBEPHOCTH U aKTYaJbHOCTH CBEJIEHUNW O MYHUUMIAIBHBIX Yyciayrax (manee —
cBelleHUs1 00 yciyrax) ycTaHaBJIMBAaeT TpeOoBaHUS K (DOPMUPOBAHHIO M BEACHUIO
Peectpa mynununanbHbIx yenyr (ganee — Peectp).

2. PeecTp comepXHUT cBEelEHUSI O MYHUIMIAIBHBIX YCIIyTax, NPegoCTaBIsIEMbIX
annapamom Cosema Oenymamos MYHUYUNAibHo2o okpyea bacmannwiii (nanee —
annapam Cosema denymamos).

3. Peectp Bemercs B DJIEKTPOHHOM BHUAE B  HHPOPMAIMOHHO—
TEJIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT» Ha oQuIUaIbHOM CcalTe annapama
Cosema denymamog (anee — opuranbHbIA CalT).

Cenenust 00 yciyrax, pa3MENICHHBIX Ha O(DHUIIMATBLHOM CaiTe, SBISIOTCS
o0ILIEAOCTYTHBIMU U MPEJOCTABIISIIOTCSA OECIIATHO.

4. ®opmupoBaHue U BeJeHne PeecTpa oCylecTBISIETCS NOCPEACTBOM:

a) pasMmelieHus CBeJeHUN 00 yciyrax Ha oduIHMalbHOM cailiTe (nanee —
pa3MelleHre CBEJICHUN ).

0) HampaBiieHHs cBeleHMM 00 yciayrax ang pasmenieHuss Ha [loprane
roCyJapCTBEHHBIX W MYHUUHMINAIBHBIX ycayr (dyHkuuii) ropoga MockBbl (manee —
HaIlpaBJICHHE CBEJEHUM 715 pa3MenieHus Ha [loprane).

5. CocraB cBeneHud 00 yciayrax, MOAJEXKAIIUX Pa3MEILEHUIO, 3arOIHIETCS
COIJIaCHO MPUJIOKEHUIO K HacTosmeMy Ilopsnky.

6. Pa3Memenue cBeAaeHMl 00ecneuyMBAET MYHUIUNAIbHBIA  CIIyKalllHi
annapama Cogema Oenymamog, X AOHKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHECEHO
BeaeHue Peectpa (manee — MYyHHULIMIAIBHBIA CIIyXallWMil 1O BEICHHUIO peecTpa) B
TE€YEHHUE S5 AHEHN CO JHS NPEAOCTABICHUS TAKUX CBEICHNMN.

7. MyHULIMIAIBHBIN CIIYKAIUM 110 BEICHUIO peecTpa:

a) OCYILIECTBIsEeT (UKCHUPOBAHHE U XpaHEeHHUE HHPOpMALMH 00 HCTOPHUH
U3MEHEHHUI CBeleHH 00 yciyre, oOecreuMBaeT CO3/1aHUE€ W XPAHEHUE apXHUBHBIX
konuii Peectpa;

0) oOecneunBaeT (UKCUPOBAHME M XpPAHEHHWE CBEACHHM O JHUIAX,
IPEIOCTAaBUBIIUX CBEJEHUS 00 yciyre.

8. IIpenocraBienne cBeaeHU 00 yciyrax ajisi pa3MelieHus] Ha oQUIMaTIbHOM
caliTe OCYHIECTBISICT MYHUYUNAIbHuIU caysxcawum annapama Cogema Oenymamos, K
O0NIHCHOCMHBIM 00A3AHHOCMAM KOMOPO20 OMHECEHA Op2aHu3ayusi npeoocmasieHus
MYHUYUNAnbHou ycayeu eedenue Peecmpa B TeueHwe 5 qHEH cO IHSA YCTaHOBJIEHUS U
(unM) U3MEHEHUS CBEJICHUI, ONPEICIICHHBIX B IPUJIOKEHUH K HacTosuemy [lopsanaky.

9. Ceenenusi 00 yciyrax HampasistoTcs s pasmelneHus Ha Iloprane B
cootBercTBUM ¢ CornamenueM 00 WHGOPMAIMOHHOM B3aWMOJACUCTBUU MEXIY
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JlemapTaMeHTOM TEPPUTOPUATIBHBIX OPraHOB MCIOJIHUTEILHON BIACTU ropoia MOCKBbI
u annapamom Cosema 0enymamog OT __ 20 ropa.
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[Tpunoxxenune
k [lopsnky ¢opmupoBanus W BeACHUS
PeecTtpa MyHHUIIMITAJIBHBIX YCIIYT

IHepeuensn
CBe/JIeHUI 0 MYHHMIUNAJIBHON ycJIyre JJisl pa3MelleHus
B PeecTpe MyHMIMNIANBHBIX YCJIYT

1. HammeHnoBaHME MyHUIIUNIATBLHOW YCITYTH.

2. HaumeHoBaHUSI W PEKBU3UTHI 3aKOHOJATEIbHBIX W HMHBIX HOPMATHUBHBIX
IIPaBOBBIX aKTOB, IPEyCMAaTPUBAIOLINX PEAOCTABICHNE MYHULIMNIATBHON YCIIyTH.

3. HanmeHOBaHUsI OPraHOB, YYaCTBYIOIIUX B MPEAOCTABICHUU MYyHUIUIIAIbHON
YCIYTH.

4. HanmeHoBaHue, HOMEp, J1aTa, CBEJACHUS 00 OmyOJMKOBAHMH HOPMATHBHOTO
IPaBOBOI'0 aKTa, YTBEPJAMBIIETO AaJMUHHUCTPATHBHBIA pErJaMEHT MPEeAOCTaBICHUS
MYHULUANAIBHON YCITYTH.

5. CBeaeHuss 0 MecTe Mojayu 3ampoca (3asBJIEHUs) Ha MPEIOCTaBICHUE
MYHULIUMAIBHON YCITYTH.

6. HaumenoBanue pe3ynbTaTa NpeAoCTaBICHUS MYHHUIIUIIATLHON YCITYTH.

7. HauMeHoBaHue JIOKyMEHTa, NOATBEPKAAIOLIET0 KOHEUHBIA pe3yJbTar
PEAOCTABICHUS MYHUITUTIATILHON YCITYTH.

8. CBenmeHns O KaTreropusix 3asBUTENEH, KOTOPBIM MPEIOCTABISIETCS
MYHUIIUNAIbHAS yCIIyTa.

9. Csemenuss o wmecte HHPOPMHUPOBAHUSA O TMpaBWiIaX MPEAOCTABICHUS
MYHULHANAIBHON YCITyTH.

10. CeaeHus 0 MakCHUMalbHO [JIOIYCTUMBIX CpOKaxX IPEAOCTaBICHUS
MYHULHANAIBHON YCITYTH.

11. Csenmenuss 00 OCHOBaHUAX [JJisi TPUOCTAHOBJICHHS TMPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH JIN0O OTKa3a B MPEJAOCTABICHUN MyHUITUTIATHLHOU YCITYTH.

12. HammeHOBaHMSI JOKYMEHTOB, MOJJICKAIINX IPEACTABICHUIO 3asBUTEIIEM
JUTSL TIOJTYYEHUSI MYHUITUIIAIbHON YCITYTH.

13. CsemeHust O BO3MOXHOCTM  (HEBO3MOKHOCTHU)  MPEAOCTaBICHUS
MYHULIMOAIBHON YCIYyTd B MHOTO(YHKIIMOHAJIBHBIX [IEHTPaX.

14. Csenmenuss 0 BO3ME3AHOCTH (0O€3BO3ME3AHOCTH)  MPEAOCTABICHUS
MYHULUMAIBHOM YCIYyTd W pa3Mepax IUIaThl, B3UMAEMOW C 3asBUTENS, €CJIM yCIyra
IPEIOCTaBISAETCSA HA BOZME3HOM OCHOBE.

15. CBenenust 06 aIMUHUCTPATUBHBIX MPOLIETYPAX, MOMJIEKAIINX BHITOTHEHUIO
OpraHoM MECTHOT'O CaMOYINPABJICHUS NIPU NPEAOCTABIEHUN MYHULIUNIAIBHON YCIyTH, B
TOM 4YHUCJE CBEIACHUA O MNPOMEKYTOUHBIX M OKOHYATEIbHBIX CpPOKax TaKHX
aIMUHUCTPATUBHBIX MPOLETYD.

16. CBenenus 00 agpecax 3JIEKTPOHHOHM MOYTHI, TelepoHAX opraHa MECTHOTO
caMOyIpaBJICHUS.

17. CBenenuss 0 IOPSAKE KOHTPOJISI 3a MCIHOJHEHUEM aJIMHHUCTPATUBHOTO
perjiameHTa.

18. Cenmenus o cmocobax W ¢opMax O0KaJIOBAHUS PEIICHUA W JIEHCTBHMA
(Oe3neicTBUS) JOKHOCTHBIX JIUI] U MYHUIIMIIAIBHBIX CIYKaIUX OpU MPEAOCTaBICHUN
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YCIYI'M M CBEACHHMS O JOJDKHOCTHBIX JIMIAX, YIOJIHOMOYEHHBIX Ha PacCMOTpPEHHE
&KaJl00, UX KOHTAKTHbIE JJAHHBIE.

19. TekcT aAMHHHCTPATHBHOTO periamMeHTa, (OpMblI 3ampocoB (3asBICHUM),
KOTOpbIE HEOOXOUMBI 3asIBUTEIIIO IS [TOJIyYE€HUS MyHHULIMITAILHON YCIIYTH.

20. Cenenus 0 gaTe BCTYIUIEHUS B CHITy aJIMUHHCTPAaTUBHOIO PEJIAMEHTA.

2]1. CaemeHHMss O BHECEHMM W3MEHEHMM B HOPMATHBHBIM NIPaBOBOM aKT,
YTBEPAMUBIIMM aJAMUHUCTPATUBHBIA pPErIaMeHT MpPEeAOCTaBICHUS MYHHIMIAIbHON
yCIIYTH, C yKa3aHUEM HoOMepa, JaThl, CBEICHHUS 00 OmyOJUKOBAHUM HOPMATHUBHOTO
IIPAaBOBOIO AKTa, KOTOPHIM BHECEHBI TAKUE U3MEHEHHS.

22. CBenenus O AaTe MPEeKpalleHUs 1eUCTBUA aJMUHUCTPATUBHOIO PETJIaMEHTa
IPEIOCTaBIECHUS MyHULIUIIATbHON yCIyru (IPU3HAHUS €r0 YTPATUBIIUM CUILY).



[Tpunoxenue 2
K T[OCTaHOBIeHUIO annapama Cosema
0enymamos  MYHUYUNaibHo20  OKpyad

bacmannwviti or 01 mapra 2016 roma Ne
01/11-2016

Hopsanok
pa3padoTKH U yTBEePKIACHUS AAMUHUCTPATUBHBIX PerJIaMeHTOB
NPEeA0CTABJCHUS MYHULIMIAJIBHBIX YCJIYT

1. Hacrosiiumii [Topsinok ycraHaBinMBaeT npaBuiia pa3pabOTKU U yTBEPXKICHUS
aMUHUCTPATUBHBIX PErJIAMEHTOB MPEJOCTABICHHUS MYyHUIUMNAIBHBIX YCIyr (manee —

perJIaMeHTHhI).
2. PermameHT sBISIETCSI HOPMATHUBHBIM TMPABOBBIM akToM annapama Cosema
0enymamos MYHUYyunaivHo2o okpyea bacmannvui (nanee — annapam Cosema

Ooenymamog), OTPENEeSIoNUM TOPAIOK, CTAHAAPT MPETOCTABICHHUS MYHHUIIUITATbHON
YCIyTH, B TOM YHUCJE COCTaB, CPOKM M IIOCIEAOBATEIBHOCTh aJIMUHUCTPATUBHBIX
npouenyp (IencTBuil), ocymecTBisieMblx annapamom Cosema denymamos 10 3a1pocy
(U3HYECKOTO WX IOPUIUIECKOTO JIUIA JTUO0 UX yIMOJTHOMOYEHHBIX MPEACTABUTENICH B
paMKax IOJHOMOYMH, YCTAHOBJIICHHBIX HOPMAaTUBHBIMH IIPABOBBIMU  aKTaMHU
Poccuitickon @enepaunu, nNpaBOBBIMM akTaMU ropojga MOCKBbI U MyHHUUHUNAJIbHBIMU
IpaBOBBIMM AaKTaMH, M B COOTBETCTBHUM ¢ TpeOoBanusmu DenepanbHOro 3akoHa
or 27 utonst 2010 roma Ne 210-d3 «O6  opraHuzauuv  OPEJOCTaBICHUS
rOCYJIapCTBEHHBIX M MYHUUMUIAIBHBIX YCIYI», a TaKK€ IOPAIOK B3aHMMOJCHCTBHUS
MEXIYy  CTPYKTYPHBIMH  TOAPA3ACICHUSMH,  JOJDKHOCTHBIMH  JIMUAMH U
MYHUIIMTAIBHBIMU CITyXaluMu annapama Cogeema Oenymamos TpHU NPeOCTaBICHUU
MYHHULUIIAIIBHON YCIIYTH.

3. PermameHT pa3pa0OaTbIBACTCS,  OMBEMCMBEHHbIM 34  OP2AHU3AYUIO
npedocmasienus  coomeemcmeyrowieli.  MyYHUYUNAIbHOU — YCayeu — MYHUYUNATbHBIM
cayocawum annapama Cosema Oenymamos, K OOJHCHOCMHBIM — 00A3AHHOCIIAM
KOMOp020 ~ OMHOCUMCA — Op2aHu3ayus  NpedoCmAasieHus  COOmeenmcmeayrouiel
MYHUYUNATbHOU Ycayeu (1anee — UCTIONHUTEIb).

4. Tlpu pa3paboTKe MPOEKTa PeTiIaMEeHTa UCITOTHUTEb:

a) ompejaesseT IepeyeHb HOPMATHMBHBIX NPABOBBIX akToB Poccuiickoii
®denepany, MPaBOBBIX AKTOB ropoja MOCKBB U MYHUIUNAIbHBIX MPABOBBIX aKTOB,
SIBJIIFOLIMXCS IPABOBBIMU OCHOBAHUSIMU JIJIS PEIOCTABICHUSI MYHUIUITAIBHON YCIYTH;

0) OCyLIECTBISIET aHaJIu3 HOPMATUBHBIX TMPABOBBIX akToB Poccuiickoii
@®enepanuu, MPaBOBBIX aKTOB TropoAa MOCKBBI, MyHHULIMNAIbHBIX MPABOBBIX AKTOB,
PEryJIMPYIOLIUX MPEAOCTABICHNE MYHULIMIIATBHOMN YCIIyTH.

B) OCYIIECTBJISICT aHalW3  JICHCTBYIOLIETO TOPSAKA  MPEAOCTaBICHUS
MYHUIIUTIATHHOW YCIYTH U OIEHKY J(P(EeKTUBHOCTH €€ MPEIOCTaBICHUS C IIEJIbI0
COBEPUICHCTBOBaHUS (ONTUMHU3ALMN) aIMUHUCTPATUBHBIX NIPOLIeAyp (IeUCTBUIA);

) OMpEAesIET MOCIeI0BATEIbHOCTh aIMUHUCTPATUBHBIX NpoLenyp (IeHcTBuil)
C YYETOM MPEIIIOKEHUN MO ONTUMH3ALUU MPEIOCTABICHUS MYHHUIUIIAIIBHON YCIYTH,
B03MONCHOCIU NPEOOCMABIIeHUsL ee 8 DJIeKMPOHHOU popme;

0) ocywecmensiem auaiu3 80CmMpedO8AHHOCMU MYHUYUNALLHOU YClyeU 8
9NEeKMPOHHOU (DopMe, BO3MONICHOCMU ee NpedOCMABIeHUsi MOJAbKO 8 31eKMPOHHOU
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Gopme 6e3 MuuHO20 NPUCYMCMEUS 3AA6UMENSL,

€) pa3pabaThIBaeT MPOEKT CTAHIAAPTAa MPEAOCTABICHUS MYHUIIUTIATLHON YCIyTH;

) BBITIOJHSIET APYTHUE NEHCTBUS JIJIsl pa3pabOTKH MPOEKTa PerjaMeHTa.

5. Ilpoekr pernamMeHTa NOMJICKUT HE3aBUCMMOWM DSKCIIEPTU3E€ M JKCIIEPTU3E,
npoBoauMoi annapamom Cosema Oenymamogé (ajnee — BHYTPEHHsISI DKCIIEPTU3a), a
TaK)K€ aHTUKOPPYILIMOHHOM 3KCIIEPTH3E.

AHTHUKOpPYNIMOHHASA 3KCIIEPTU3a MPOEKTA PEriaMeHTa IPOBOJUTCS B MOPSAKE,
YCTAHOBJICHHOM JIJIsl MPOBEICHUS AHTUKOPPYMIIMOHHOW SKCHEPTU3bl HOPMATHUBHBIX
IPABOBBIX AKTOB M IPOEKTOB HOPMATHBHBIX MPaBOBbIX aKkTOB annapama Coeema
o0enymamog, OHTHOBPEMEHHO C BHYTPEHHEH 3KCIEPTU30M.

6. HWcnomnurens obOecrieuMBaeT pa3MeIllEHHE TMPOEKTa perjamMeHTa Ha
obpunmanibHOM caiite annapama Cosema Oenymamog B  WH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT» (nanee — opumanbHbIi CaT) ¢ yKazaHuEM
CPOKOB IIpUEMa 3aKIIOUYECHUIN HE3aBUCUMOM 3KCIEPTU3BI (CPOK MPUEMA 3aKIIOUECHHI HE
MOXKET OBITh MEHEE OJHOTO MecCslla CO JHS pa3MEIICHHs] pPErjaMeHTa), a TaKkKe
KOHTakTHOW wuHpopManuu (TenedoH, ¢akc, aapec SIEKTPOHHOM MOYTHI, MOYTOBBIN
aZpec) JJIsl HalpaBJICHUS! TAKUX 3aKJIFOYEHUH.

7. 1lpy NmOCTYIUIEHMN 3aKJIOYCHUN HE3aBUCHMOM JKCIEPTHU3bl MCIOJHUTEID B
TEYEHUE IIITH JHEH CO JHS OKOHYaHUs CpOKa IpUeMa 3THUX 3aKJIIOYEHHI,
paccMaTpUBaET UX U MIPUHUMAET PEIICHHE 0 Pe3ybTaTaM KakJI0M TaKOW 3KCHEPTU3BI:
0 10pa0OTKE MPOEKTa periaMeHTa uin 0 HelleJIeco0Opa3HOCTH yueTa IKCIEPTU3bI.

8. IlpuHATBIE WCMIONHUTENIEM pEIICHUS 10 pPe3yJibTaTaM pPacCMOTPEHUs
3aKIIOYEHUN  HE3aBUCUMOM  3KCIEpPTU3bl OQOpPMIISIOTCS CHpaBKOM 00 wUTOrax
HE3aBUCHMOM 3KCIIEPTU3bI, B KOTOPOU YKa3bIBAKOTC:

a) HAUMEHOBAHUE NTPOEKTA PETVIAMEHTA;

0) naTta pa3MelIeHHs MPOEeKTa perjiaMeHTa Ha O(pUIIMaIbHOM CaiTe;

B) JlaTa OKOHYAHUS MpHUeMa 3aKI0UYECHU HE3aBUCUMOM SKCIIEPTHU3bL;

') KOJIMYECTBO MOCTYNMHUBUINX 3aKIOYEHU HE3aBUCUMOM IKCIEPTHU3BI;

J) COAEp)KAHUE IOJOKEHUN IMPOEKTa perjaMeHTa C YYETOM 3aKJIIOUYCHHI
HE3aBUCUMOM JKCIEPTU3bl (C H3JI0KEHUEM pEJAaKIHMM TaKUX I[OJOKEHUHA N0 HX
U3MEHEHUS);

€) MOTHUBUPOBAaHHOE OOOCHOBAHHME PEIICHUS O HELEeIecO00pa3HOCTH YyueTra
3aKJIFOYCHUN HE3aBUCUMOW DKCIIEPTHU3BI.

9. WUcnonuurens B Cpok He Oosee MATH JHEH Mocie JHS OKOHYaHHUS CpOKa
npremMa 3aKJIOYEHUM HE3aBUCHUMOW OJKCHEPTU3bl HAIpPABISET MYHUYUNATLHOMY
cayocawemy annapama Cosema Oenymamos, K OOJNHCHOCMHBIM OOSA3AHHOCIAM
KOMOopo20 OMHOCUMCs npasogoe obecneuyenue oeamenvrocmu annapama Cogema
oenymamos, ISl IPOBEJICHUs] BHYTPEHHEN AKCIIEPTHU3bI:

a) MPOEKT mocTaHoBieHusi annapama Cosema Oenymamog 00 yTBEPKICHUU
pEriaMeHTa;

0) MPOEKT perjiaMeHTa;

B) KOIIMH 3aKJIFOYEHU HE3aBUCUMOM IKCIEPTHU3bI (IPU UX HATIUYUN);

') KOIUIO CIPABKHU 00 UTOraX HE3aBUCUMOM HKCIEPTU3HI.

10. Ilpu mpoBeneHMM BHYTPEHHEW OJKCIIEPTHU3bl IIPOEKTA  pErJaMeHTa
IPOBOJUTCS OLICHKA!

a) COOTBETCTBHS MPOEKTA PErjaMeHTa TPEOOBAHUSAM, MPEABIBISIEMBIM K HEMY
@®enepanbHbM 3aKOHOM «O0 oOpraHu3alUd MPEJOCTABICHHUS TOCYAAPCTBEHHBIX U
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MYHULUNAIbHBIX YCIyD» W IPUHATBIMA B COOTBETCTBUM C HHM HOPMaTHUBHBIMH
IPaBOBBIMH AKTaMU;

0) yueTa pe3ynbTaToB HE3aBUCUMOM SKCIIEPTHU3BI B IPOEKTE PErIaMeHTa.

11. Cpok npoBeaeHUsI BHYTPEHHEN 3KCIEPTU3bl U MOATOTOBKH 3aKIHOUYEHUS 10
ee pe3ysbTaTaM He MOXET ObITh O0Jee JecATH padouyux AHEH cO JAHS MpEeACTaBICHUS
JOKYMEHTOB (MyHKT 9). 3akitoueHue BHYTPEHHEH HKCIEpPTU3bl HaIpaBiseTCs
WCIIOJIHUTEIIO B IEHB €TI0 MOATOTOBKH.

12. HWcnonHutens B TEYEHHWE TPEX AHEH CO JAHSA MOJYyYEHHUS 3aKIHOYEHUS
BHYTPEHHEM OKCHEPTU3bl OO0ecCleunBaeT y4yeT 3aMEUaHUuil U  MPEeJIOKECHHU,
COZIEpKAIIUXCA B 3aKIIOUEHUU. B ciydae Hecorimacusi UCIOIHUTENSA C 3aKIHOYEHUEM
BHYTPEHHEUW OJKCIEPTHU3bl, PEIICHUE OCTACTCA 3a 2Na60uU MYHUYUNATbHO20 OKpyd
bacmannwiii.

13. McnonHuTens B CPOK, HE MPEBBIIAIOIIUN IATh AHEW CO JTHS PaCCMOTPEHHUS
3aKJIKOYEHUS BHYTPEHHEH SKCIEPTU3bl, BHOCUT 2la6e MYHUYUNAIbHO20 OKpyad
bacmannwiii TpoeKT periiaMeHTa, K KOTOpoMYy MPUIIararoTCs:

a) IMpoeKT mocraHoBieHusi annapama Cosema Oenymamos 00 YTBEPKICHUH
periiameHTa

0) cnpaBku 00 WTOrax HE3aBHCHMOM SKCIEPTU3bI, B TOM YHCIJIE€ HE3aBUCHUMOM
AHTUKOPPYILMOHHOM DKCIIEPTU3BI;

B) 3aKJIIOYEHUSI BHYTPEHHEN 3KCIEPTU3bI, B CIIy4ae HECOrJIacHus C 3aKJIFOUEHHEM
BHYTPEHHEW dKCIIEPTU3bL, INCbMEHHBIE BO3PAKECHUS;

I') NPOEKThl MYHHUUMIAJIbHBIX IMPABOBBIX AKTOB, B Clly4ae €CJIM B IpoIlecce
pa3pabOTKM  MpPOEKTa  perjaMeHTa BBIABISAETCA  BO3MOXKHOCTh  ONTHUMM3ALUU
(TIOBBIILIEHUST KadyecTBa) NPEJOCTABICHUS MYHULMNAIBHON YCIYrM TIpU YCJIOBUHU
M3MEHEHUI COOTBETCTBYIOINX MYHHUIMIIAIBHBIX IPABOBBIX AKTOB.

14. PernameHT yTBepIKaaeTcs moctaHoBieHueM annapama Cosema 0enymamoa
U BCTyNAaeT B CUJIy CO JHS €ro o(hUIMaIbHOro OIyOJUKOBAHUS, €CIIM B IOCTAHOBICHUU
HE OTOBOPEHO MHOE.

OAHOBpEMEHHO C OMyOJIMKOBAaHHEM pErjaMeHT MOJJICKUT Pa3MEIEHUI0 Ha
ounmansHOM caiiTe, ”HPOPMAIMOHHBIX CTEHJAX B MoMeuleHusx annapama Cosema
denymamoe.

15. BHeceHne W3MEHEHMH B pErJaMEHT OCYUIECTBISETCS HAa OCHOBAaHHUH
M3MEHEHUH, BHeCeHHbIX B DenepanbHbiii 3akoH «OO0 OpraHuM3anuy NpPeaoCTaBICHUS
rOCYJJapCTBEHHBIX M MYHULHUIIAIBHBIX YCIyI» W WHbIE HOPMATUBHBIC ITPABOBBIE AKTHI
Poccuiickonn ®epnepaumu, IpaBOBbIE aKTbl Iopoga MOCKBBI M MyHULMIAIbHbBIE
IIPAaBOBBIE AKTHI, & TAKXKE B LENSAX COBEPIICHCTBOBAHUS aJMUHHUCTPATUBHBIX IPOLELYD
(IeficTBUi) 110 MPEAOCTaBICHUIO MyHULIUIIAIIBHOMN YCITyTH.
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[Tpunoxenue 3

K T[OCTaHOBIeHUIO annapama Cosema
0enymamos  MYHUYUNaibHo20  OKpyad
bacmannwviu

ot 01 mapra 2016 roma Ne 01/T1-2016

TpedoBanus
K MIPeJ0CTABJICHUI0 MYHHUIMIAJIbHBIX YCJIYT

Oo01ue MoJI0KeHUus

1. Hacrosimumu TpeOGoBaHHSIMU PETYyIUPYIOTCS BOMPOCH MPaBOOTHOIICHUMN
Mexny annapamom Cogema denymamos (nanee — annapam Cogema) W 3assBUTEIIMU
IPU IPEAOCTABICHUN MYHULIMIAIbHBIX YCIYT.

2. Tlocranosnenusmu annapama Cosema Oenymamos 00 YTBEPKICHUH
aIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUS MYHULHUNAIBHBIX YCIyT (Iajee —
periiaMeHTbl) MOTYT OBITh  yYCTaHOBJICHBI  JIOTIOJIHUTEIbHBIE TpeOOBaHUA K
PEAOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIMTIATBHBIX YCIYT.

TpeboBanus k ”HGOPMHUPOBAHMIO 3asiIBUTeJIEH
NPHU NPEAOCTABJICHUHA MYHULIMNIAJIBHBIX YCJIYT

3. 3asgBUTENh MMEET NPABO HA MOJy4YeHUE Bcel MH(OpManuu, CBA3aHHOU C
IPEIOCTaBICHUEM €My MYHUIIMITAIbHON YCITYTH.

4. OCHOBHBIMU TpeOOBaHUSIMU K HWHOOPMUPOBAHUIO 3aASABUTENCH MPU
PEIOCTaBICHUN MYHUIIUNIAIBHBIX YCIYT SBIISIOTCS:

1) noctoBepHOCTH HH(POPMAIIHH;

2) nonHOTa UH(GOPMAITUH;

3) HarnaaHOCTH (OPM MPEOCTABIIEMON HHPOPMAIINH;

4) nocTynHOCTh HHPOPMAIUY;

5) onepaTUBHOCTH PEIOCTABICHUS HHPOPMAIUH;

6) aKTyanbHOCTb HH(OPMALINY;

7) mpenocraBneHne nHpopmanuu Ha 6€3BO3ME3THON OCHOBE.

5. Ilpu npenocTaBiieHUM MYHUIUIIAIIBHON YCIIYTH 3asBUTEIIO IIPEAOCTABIISICTCS
uH(popmalus o:

1) mecte HaxoxzaeHus U Trpaduke paboThl annapama Coeema Oenymamos
BKJIIOYasi MecTO W Tpaduk mnpuema 3ampocoB (3asgBICHHI) Ha MPEIOCTaBICHUE
MYHUIIMNAIbHBIX YCIAYr W HMHBIX JOKYMEHTOB (MHGOpMAaIHK), HEOOXOAUMBIX JUJIst
IPEI0CTaBICHUSI MyHUIIUTIATBHOM YCIIYTH (J1ajiee — JOKYMEHTHI);

2) HaUMEHOBAaHWU MOJDKHOCTH, (pamMuiInK, UMEHHU, OTYeCTBE (IIPU HAIWYUN)
MYHULMNANBHBIX ~ ChOyKammx annapama Cosema Oenymamog, OPTaHU3YIOLIUX
IPEIOCTaBICHUE MYHULIMIIANBHON YCIYTH (Jlajee — MyHULUIIAIbHbBIE CIIy)Kalllue) U UX
KOHTAKTHBIX TeJe(pOHaX;

3) mo4TOBOM ajpece, ajapecax 3JIEKTPOHHOW MOYTHI, O(UIMAIBLHOTO calTa B
UH(OPMAIMOHHO-TEIEKOMMYHUKAaUUOHHON cetn «UHTepHer» annapama Cogema
Ooenymamos (nanee — ohuIuaIbHbIN CaiT);

4) mepeuHe Mpe0CTaBIIEMbIX MYHULIUTIATBHBIX YCIIYT, CPOKAX MPEOCTaBICHUS
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MYHUIIMOAIbHBIX ~ YCIOYr, YCIOBUSX  B3MMaHUS IUIaThl 32  IPEIOCTaBJICHUE
MYHUIIUNANBHBIX YCIYT, pa3Mepe TaKoW IUIaThl, €CIM MYHHIMNAIbHAS YyCIyra
MIPEIOCTABIISIETCS 32 CUET CPEJICTB 3aIBUTEIIS;

5) mepeuHe MAOKyYMEHTOB (oOpasliax WX 3alojHeHHs) U UHOOpMAIIH,
HEOOXOAMMBIX JJISl TTOTYYCHUS MYHUIIUITAILHON YCIyTH U (opMax ee MpeCTaBICHUS
(OTHENBHO ISl KaXK10M MyHUIMIIATBHONW YCIIYTH);

6) mopsnke oO0XaJlOBaHMs pelIEHUWH W aAelcTBui (Oe3peiicTBusl) annapama
Cosema Oenymamos, e20 JTOJKHOCTHBIX JIMI] U MyHULUIIAJIBHBIX CIYKallUX.

6. Mudopmaius 0 MyHUIUTAIBHON YCITyTe MPEIOCTABIISIETCS] TOCPEACTBOM:

1) TeneoHHOM CBSI3U;

2) ouImanbHOTO CalTa;

3) pasmemienuss Ha MHPOPMALMOHHBIX CTEHAAX WM MHBIX HCTOYHHUKAX
uH(popMUpoBaHUS B TOMEIIeHUIX annapama Cosema 0enymamos;

4) myOnuKanui B cpeicTBax MaccoBOM MHGOpMAIIHH;

5) Tloprana rocynapCTBEHHBIX U MYHUIIMTNAIBHBIX ycIyr (dyHKIM) roponaa
MOCKBBI;

6) WHBIX CHPaBOYHO-MH(POPMAIMOHHBIX MaTepHaNoB (JIMCTOBOK, OPOIIIOD,
OYyKJIETOB U Ap.).

7. llpu nuuyHOil mnomaue 3asiBUTENeM B annapam Cosema Oenymamos
JOKYMEHTOB, 3asBUTENIb HH(POPMUPYETCA O CpPOKax U TOPSAKE PacCMOTPEHUS
JOKYMEHTOB, a TaKXe O TOpSAKE TOJIy4YeHHUs JTOKyMEHTa, IOATBEPKIAIOIEeTO
NpeI0CTaBICHUE MYHUITUTIAIBHON YCIYTH.

8. C MOMEHTa NpeACTaBJICHUsS JTOKYMEHTOB 3asBUTEIb MMEET MPABO B YACHI
npuemMa o0paTuThCa A ToJdydeHus uH(opmanuu 00 dTane pacCMOTPEHHS
JIOKYMEHTOB.

9. 3agBUTENAM MOTYT OBITh MPEAOCTABIEHBI CIEAYIONINE KOHCYIbTAUU (JIUYHO
B ycTHOU ¢dopme, B mucbMeHHOW ¢dopme win 1o TeleoHy) O TpPeroCTaBICHUU
MYHHUITUTIATBHBIX YCITYT:

1) o mpaBOBBIX aKTax, PErIAMEHTUPYIOUIUX MPEAOCTaBICHUE MYHHUIUNIAIBHON
yCIIyTH;

2) o nokyMmeHTax (MH(pOpPMAINH), MPETOCTABICHHE KOTOPHIX HEOOXOAMMO IS
MOJIYYCHUS MYHHIIUTAIBHBIX YCIYT, a Takke O JIOoKyMeHTax (uH(popmanuu) s
MPEIOCTABIICHUS MYHUIIUIIATBLHOW YCIYTH, peImieHHe O TMPEACTABICHUN KOTOPBIX
3assBUTEINb IPUHUMAET CAMOCTOSATEIHHO;

3) 006 aapece, rpaduxe padbotsl annapama Cosema denymamos,

4) o rpaduke mpremMa JOKYMEHTOB M BBIIAYM JIOKYMEHTOB, MOATBEPKIAIOIINX
IPeI0CTaBICHUE MYHUITUNIATBLHOU YCITYTH;

5) o mopsiake oOXajJoBaHUs pelIeHUN W JelcTBui (Oe3aeicTBus) annapama
Cogema denymamos, e20 NOMKHOCTHBIX JIUI] 1 MYHUIIMIAIBHBIX CITY KalllHUX.

10. KoncymnpTanuu u npenocTaBieHUE 3asBUTEISIM B X0/1€ KOHCYJIbTaluii hopm
(671aHKOB) TOKYMEHTOB SIBJISIFOTCSI 0€3BO3ME3THBIMH.

11. B cimywyae ecnu Jyisi KOHCYJIbTAllMU TPeOyeTCs MPOJOIKUTEIHHOE BpEeMS
(6omee 30 MUHYT), 3aIBUTENIO MOXKET OBITh MPEATIOKEHO 0OPATUTHCS 32 HEOOXOIUMOMN
uHpopMaIueil B MUCbMEHHOM BHJE JIMOO HA3HAYCHO JPYroe yAOOHOE sl 3asBUTEIS
BpEMS [Tl YCTHOTO KOHCYJIBTHPOBAHUS.



12

12. B Mecrax mpuema JOKyMEHTOB HUH(OpManus s 3asBUTENS O
PEIOCTABICHUN MYHHUIIUNAIBHBIX YCIYT pa3MemaeTcss Ha HHHOPMAIIMOHHBIX CTEHIax
WJIN UHBIX HCTOYHUKAX UH(OOPMHUPOBAHMUS.

TpeboBanus K JOKyMeHTaM U HHGOPMALMH, HEOOXOAUMBIM
J1s1 IPEI0CTABJIEHUS] MYHUIIUTIAJIbHOM YCIyTH

13. Ilepeuenn qoKyMeHTOB (MH(MOpMaLIKK), HEOOXOAUMBIX JJIsI TPEAOCTABICHUS
MYHULANIAIBHOW  YCIIyTH, YCTAaHABIMBAETCS  PETJIAMEHTOM U sBISETCA
VCYEPIBIBAOLINM.

14. ®opma 3anpoca (3asBlIeHUsA) YTBEpKAaeTcs periiameHToM. [Ipu pa3zpabotke
dbopMbl 3ampoca (3asBlICeHUs) IPEeayCMaTpUBACTCI HAIM4YME B YKa3aHHOM (opMe Bcex
PEKBU3UTOB, TpeOyeMbIX I MPEAOCTaBICHUS MYHUIUMIAIBHOW YCIYTH, KOTOpbIE
3asiBUTENb JOJDKEH 3aMOJIHUTH (YKa3aTh), a TaKXKe COTJIacue 3asgBUTENS Ha 00paboTKy
€ro NePCOHAJIbHBIX TAHHBIX.

15. B ciyuae ecnu i1t IpeIOCTaBICHUSI MyHHUITUTIAIBHONW YCIIYyTH HEOOX0IMMa
o0paboTKa TEpPCOHANBHBIX JAHHBIX JIUIA, HE SBISIONIETOCA 3asBUTENEeM (32
UCKIIOYCHHEM  JIUI, TMPU3HAHHBIX B  YCTAaHOBJICHHOM TMOpAIKE  OE3BECTHO
OTCYTCTBYIOIIMMH, M pa3bICKUBAEMBIX JIAIL, MECTO HAaxXOXJCHUSA KOTOPBIX HE
YCTaHOBJICHO YMOJHOMOYEHHBIM (peiepaibHbIM OPraHOM HMCIIOJHUTEIBHOW BIIACTH), U
€CIM B COOTBETCTBUM C (penepanbHbIM 3aKOHOM O0pabOTKa TaKUX MEPCOHATbHBIX
JAHHBIX MOKET OCYULIECTBIISITBCS C COTJIACUsl YKa3aHHOIO JIMIA, IPU OOpalieHuu 3a
NOJIyYEHHEM MYHULMIIAJIBHOW YCIYTH 3asiBUTENb JOIOJHUTEIBHO MPEAOCTABISET
JOKYMEHTBI, TOJATBEPKIAIOIINE IOJIYYEHHE COTJIACHSl YKa3aHHOIO JIMIA WU €ro
3aKOHHOTO TMpejcTaBUTeNss (JIMIA, HWMEIOIIEr0 MPaBO MPEACTABIATh HHTEPECHI
¢usznueckoro M@ B COOTBETCTBUM C 3aKOHOJATEILCTBOM) Ha 00pabOTKY
IIEPCOHAIBHBIX TAHHBIX YKAa3aHHOT'O JIULI.

16. IlpencraBnsembie 3asiBUTEIEM JOKYMEHTHI (MHGOpMaius) Ha OyMaXKHOM
HOCHUTEJIE JOJIKHBI COOTBETCTBOBATDH CIEAYIOUIMM TPEOOBAHUSM:

1) He UMeTh MOAYNCTOK U UCITPABICHUIN TEKCTA;

2) HEe UMETh MOBPEXKICHHUM, HAIMYME KOTOPBIX HE IO3BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COJEPIKAHUE.

17. Komum HROKYMEHTOB, HE 3aBEPEHHBIE HOTapUYCOM, IPEACTABIIAIOTCA
3asBUTEJIEM BMECTE C OpPHUIHMHAIIAMM JOKYMEHTOB, €CIIH HMHOE HE YCTaHOBJIEHO
COOTBETCTBYIOIIUM PETIIAMEHTOM.

18. JIOKyMEHTBI, BBIJAHHBIE KOMIIETEHTHBIMH OpraHaMyd WHOCTPAHHBIX
rOCyJIapCTB U MPEJICTABICHHBIE 3asBUTEJIEM JUISl MMOJYyYEHUS MYHUIUIIAJbHON YCIIYTH,
JOJIKHBI OBITh JIETAIM30BaHbl, €CIM HMHOE HE MPEAyCMOTPEHO MEXITYHAPOIHBIMU
noroeopamu Poccuiickont denepanuu, U MEPEBEACHbBl HA PYCCKUHU s3bIK. B ciyyasx,
IPEeIyCMOTPEHHBIX (eepalbHBIMUA 3aKOHAMH, BEPHOCTh IMEpPEeBOJA JIOKHA OBITh
HOTapHUaJIbHO YIOCTOBEPEHA.

19. B ciywae ecim JOKyMEHTHI MOAAKOTCS 4epe3 MNPEICTABUTENS 3asiBUTEINS,
JIOJDKeH OBITh TPEACTABICH JOKYMEHT, MOATBEPXKIAIOIIUN TOJTHOMOYWS Ha
OCYIIECTBIICHUE JEUCTBUI OT UMEHU 3asIBUTEJIS:

1) odopmienHas B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTD (11 (PU3NUECKUX JIHIT);
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2) ogopmrennas 6 coomeemcmeuu ¢ 3aKoHooamenvbcmeom Poccutickoil
Dedepayuu  008epeHHOCMb, 3ABEPEHHAs Neyamvio (Npu HAIUYUU) 3asa8umensi U
NOONUCAHHAS PYKOBOOUmMeNeM 3aA6Umes Uil YNOJHOMOYEHHbIM SMUM PYKO8oOUmenem
JUYOM (07151 FOPUOUHECKUX TUY);

3) Konus pewieHUs 0 HA3HAYEHUU UlU 00 U3OpaHUU IUOO NPUKA3A O HA3HAYEHUU
@usuyecko2o auya Ha O0JHCHOCHb, 8 COOMEEMCMBUU C KOMOPLIM makoe usuieckoe
JUYO 0b1adaem npasom 0elicmeosams om UMeHU 3asa8umeisi 6e3 008epeHHOCMU.

CraTyCc W MOJTHOMOYHS 3aKOHHBIX IMPEJCTaBUTEICH 3asBUTENI — (PU3NUECKOTO
JIMIIa TIOTBEPIKIAFOTCS JOKYMEHTaMH, IPEAYCMOTPEHHBIME (eiepaTbHBIMU 3aKOHAMH.

20. 3asBuTenb OpU OOpAIlEHHH 3a TMOJYYEHHMEM MYHULMIAIBHOM YCIyIH
NPEJCTaBIsACT JIOKYMEHT, YJAOCTOBEPSIOUIMA €ro JUYHOCTh B COOTBETCTBUHM C
3aKOHOJATENbCTBOM Poccurickont denepanum.

Yoocmoesepenue nuunocmu epasicoanuna, ne oocmucwie2o eospacma 14 nem,
Modrcem 6blmb NPOU3BEOEHO €20 3aKOHHbLIMU Npe0Cmagumensamu (Tuyamu, Umerouumu
npaso npeocmasisimo e20 UHMepPecvl 8 COOMBEMCMBUU C 3aKOHOOAMENbCMBOM,).

TpedoBanus k npuemy (MOJY4Y€HHIO) U PErUCTPAIMU JTOKYMEHTOB

21. /Ins nosryyeHrss MyHULMITAJIbHON yCIIYTH 3asIBUTENIb MOKET:

1) Bpy4HTh TOKYMEHTHI JINYHO MYHULIUIIAILHOMY CIIyKallleMy, OTBETCTBEHHOMY
3a npueM (IOJIy4eHHE) U PETUCTPALIUIO0 TOKYMEHTOB;

2) HampaBUTb JOKYMEHTHI IO TOYTE, B CJIy4yae, €CIM 3TO MNPEeTyCMOTPEHO
COOTBETCTBYIOIIMM PETIIAMEHTOM.

22. OcHoBaHMEM I Hayana MPEeJOCTABICHHUS MYHHULMIIAIBHON YCIIYTH, €CIH
UHOE HE IPEAYCMOTPEHO NIpaBOBBIMU akTamMu Poccuiickon dPenepauuu, IpaBOBBIMU
aKkTamMu ropona MOCKBBI, MyHULIMIIAJIbHBIMU HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH, B
TOM YHCJIE PETJIAMEHTOM, SIBIISECTCS IOCTYIUIEHUE OT 3asBUTENA JOKYMEHTOB B annapam
Cosema doenymamos.

23. B cinyyae ecnu MHOE HE NPELyCMOTPEHO HOPMATHUBHBIMH IIPABOBBIMU
akramu Poccuiickoii @enepanuy, HOPMATUBHBIMHA IPaBOBBIMH aKTaAMH TIOpOJa
MoOCKBBI, = MyHHLIMIAIbHBIMM  HOPMATHBHBIMH  IPaBOBBIMH  aKTaMU  CPOK
IPEAOCTABICHUS MYHULMNAIBHOM YCIYyTM HAYMHAET HCUYUCIATHCA Ha CIETYIOIIHAN
pabouyuii JIeHb mocje [HS PErucTpaluu JOKYMEHTOB. B cilyyae mnpemocTaBieHUs
MYHUIMOAIBHOW YCIYTM B JIeHb OOpAaIleHHs] CPOK MPENOCTaBIEHUS MYHULUINAIbHON
YCIIYTY HAYMHAET UCUUCIIATHCSA C MOMEHTA PETUCTPALIMM IOKYMEHTOB.

24. MyHUIMDaNbHBIA CIy>KalllMid, OTBETCTBEHHBIM 3a MpueM (MOJIy4eHHE) U
pPErucTpanuIo J0KyMEHTOB, IIPU NIOJIyYEHUH JOKYMEHTOB:

1) ycraHaBnuBaeT npeaIMeT JOKYMEHTOB, U IPU JIMYHOM OOpPAILEHUH 3asBUTEIS,
— JIMYHOCTD 3asABUTEIISA;

2) mpoBepsieT IpeAcTaBlIE€HHbIE JTOKYMEHTBHl Ha COOTBETCTBHE TPEOOBAHUSM,
YCTaHOBJIEHHBIM HOPMAaTHMBHBIMHU MpPaBOBbIMM akTaMu Poccuiickon ®enepanun,
HOPMAaTUBHBIMM  IIPAaBOBBIMM  aKTaMu  ropoga  MOCKBBI,  MyHUIMIAIBHBIMU
HOPMATUBHBIMH TIPABOBBIMU aKTaMH K O(OPMIICHHIO TaKuUX JOKYMEHTOB, HACTOSAIIUM
TpebGoBaHUAM U TPEOOBAHUSAM PErJIaMEHTA.

25. 1lpu Hamuuuu HEOOXOJUMBIX JOKYMEHTOB [UIsl  NPEJOCTABIICHHUS
MYHHUIIMIIAJbHOW YCIYTM H COOTBETCTBHM HUX TpeOOBaHHSIM, YCTaHOBJICHHBIM
HOPMAaTUBHBIMM IpaBOBbIMM akTamMu Poccuiickonn denepauuv, HOPMATUBHBIMU
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IIPABOBBIMM aKTaMHM ropoaa MOCKBBI, MyHULIUIIAJbHBIMU HOPMAaTUBHBIMHU IIPAaBOBBIMHU
aKTaMH K O(pOPMIICHUIO TaKUX JOKYMEHTOB, HACTOSIIUM TpeOoBaHUSAM U TPEOOBAHHIM
perjlaMeHTa, MyHULMIAJIbHbIN CIy’Kallui, OTBETCTBEHHBIN 3a HpHeM (MOJy4YEHHE) U
PErUCTPaLUIO TOKYMEHTOB:

1) B cimydae AMYHOrO 0OpaleHus 3asIBUTENS:

a) €clM TNPEACTABICHbl KOINWU HEOOXOAUMBIX JOKYMEHTOB, CBEpSET
IPE/ICTABIICHHBIE 3K3EMIUIPbl OPUTMHAIOB W KONUU JOKYMEHTOB, J€JaeT Ha HHX
OTMETKY 00 MX COOTBETCTBHUM IMOJUIMHHBIM SK3EMIUISIPAM, 3aBEPSIET CBOCH MOAMUCHIO C
yKa3aHUEM JOJKHOCTH, (DaMUIMM, UMEHM M OoTuecTBa (IIPU HAJIUYUU), BO3BpAIIACT
OpUTHHAJbl JOKYMEHTOB 3asIBUTENIO, 33 HMCKIIOYEHUEM CIIYy4yaeB, MPEAyCMOTPEHHBIX
HOPMAaTHBHBIMHM IPaBOBbIMU akTaMu Pocculickoii Penepanuy, IpaBOBBIMU aAKTaMH
roposa MockBbl 1 MyHUIIMIIAIbHBIMY HOPMaTUBHBIMU IIPABOBBIMU AKTaMU;

0) ecnM KONMMM HEOOXOIMMBIX JOKYMEHTOB HE IPEJCTAaBJICHbI, OCYILECTBISET
KOIIMPOBAaHUE JOKYMEHTOB, JI€a€T Ha HUX OTMETKY 00 MX COOTBETCTBHM MOJJIMHHBIM
AK3EMILISIpaM, 3aBepsieT CBOEH MOJIMMUCKHIO C YKa3aHUEM JOJKHOCTH, (aMUIMU, UMEHU U
oryecTBa (IIPM HAJMYMM), BO3BpAILACT OPUTMHAIBI JOKYMEHTOB 3asBHUTEINO, 3a
UCKJIFOUEHHUEM CIIy4YaeB, MPEIyCMOTPEHHBIX HOPMAaTHBHBIMA IPABOBBIMM aKTaMH
Poccuniickonn denepanuu, MpaBoBbIMM aKTaMU Tropoaa MOCKBBI M MyHUUMIIAJIBHBIMU
HOPMAaTHBHBIMU [IPABOBBIMU aKTaMH;

B) BHOCHUT 3aIlUCh O NMPUEME JOKYMEHTOB B JKypHaJI PETHCTPALUU JOKYMEHTOB;
CPOK pErucTpanuu JOKYMEHTOB HE JIOJDKEH MpeBbIaTh 15 MUHYT C MOMEHTa HUX
IPE/ICTAaBIICHUS 3asBUTEIIEM;

') Ha IOKYMEHTaxX YKa3bIBaeT JaTy MOIy4YeHus, CBOM (haMUIINIO, UMSI U OTYECTBO
(pu HAJIMYMK) U 3aBEPSIET JTUYHOM MOIHCHIO;

1) opopMIISIET B JBYX AK3EMIUIIpaX PACIUCKY B IOJYYEHUH JTOKYMEHTOB U
3aBEpsIeT JINYHOU IMOJIUCHIO KaXKIbII K3EMIUIAP PACIIUCKY;

€) mepelaeT 3asBUTENI0 HAa MOANUCH 00a 3K3EeMIUISPA; MEPBBIA HK3EMILISAP
pPacUCKM B IOJYYEHUM JOKYMEHTOB OCTABIISIET Yy 3asBUTENA, BTOPOH HK3EMILIIP
pacnucku mpuoOmaer K AokymeHTam. Ilpu momyueHun pesyipTaTa HpeaOCTaBICHUS
MYHUIMOAIBHOW YCIyTH, 3asgBUTEN]b CTABUT JIMYHYIO HOANHUCH (C pacmuppoBKON
dammiuy, WMeHH, oT4decTBa (IPU HAIUYUH) B COOTBETCTBYIOIIEH CTPOKE BTOPOTO
AK3EMILIIPA);

) MepeaaeT NPUHATHIM KOMIUIEKT JOKYMEHTOB MYHUIIMIAIBHOMY CIIy>KallleMy,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB;

2) B ciy4ae MoJly4eHus! JOKYMEHTOB I10 TIOYTe:

a) BHOCHUT 3alKCh O MPUEME JOKYMEHTOB B YpHaJl pETUCTPAIMU TOKYMEHTOB;
CPOK pPETUCTpallUMd JOKYMEHTOB HE JIOJDKEH MPEBbIIIAaTh OJHOTO pabouyero AHsS C
MOMEHTa €ro IOJYyYEHHMs OT MYHHUUUIIAIBHOIO CIIy’XKallero, OTBETCTBEHHOI'O 3a
JIEJIOIIPOU3BOCTBO;

0) Ha TOKyMEHTax yKa3bIBaeT JaTy MOJy4YeHUs, CBOU (DaMUIIUIO, UM U OTUYECTBO
(Ipu HAIMYKK) U 3aBEPSAET JIUYHON MOANUCHIO;

B) oopmisieT B ABYX 3K3EMIUISIpAax PACHUCKy B MOJIYYEHUH JTOKYMEHTOB U
3aBepsIeT JIUYHOM MOAIUCHIO0 KaXKIbIi 3K3EMILIAP PACIUCKY;

r) mepenaeT OG(OPMIEHHBIM JK3EMIUIAP PACHUCKA  MYHHIIUIAIHLHOMY
CIIy’alleMy, OTBETCTBEHHOMY 3a JEJIONPOU3BOACTBO, JII OTIPAaBKUA IO MOYTE B
TEUYEHHE OJTHOTO pabOYero AHA MOCIe AHA PETUCTPALNU JOKYMEHTOB;

1) UHPOPMHUPYET 3asBUTENS O CPOKaX MU Croco0ax MOJy4YEeHHs] TOKYMEHTOB U
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(unn) uHOpMAaIUKU, MOATBEPKIAIOIIUX PE3YIbTAT MPEIOCTABICHUS MYHULIUNATBLHON
yCIIyTH;

€) MepenacT NPUHATHIA KOMIUIEKT JJOKYMEHTOB MyHUIMIIAIBHOMY CIIy’KalleMYy,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

26. 3asBUTENIO OTKA3bIBAECTCS B IPUEME IOKYMEHTOB, IPH HATMYUH CJIETYOLIUX
OCHOBAHUU:

1) mnpencraBieHHblE  JOKYMEHTBI HE  COOTBETCTBYIOT  TpeOOBaHUSM,
YCTAHOBJICHHBIM HOpPMaTHMBHBIMU IpaBOBbIMU akTaMu Poccuiickon denepanuu,
IPABOBBIMHM aKTaMH ropoja MOCKBbI, MyHUIIMIIAJIbHBIMU HOPMATHUBHBIMH MPaBOBBIMU
aKTaMu, HacTosiUM TpeGoBaHUsAM, PErJIaMEHTOM;

2) nmnpeAcTaBiCHHBbIE JOKYMEHTHl YTpaTWId CUy (JaHHOE OCHOBAaHHE
IIPUMEHSIETCS B CIIy4asiX UCTEUYECHUSI CPOKa JIEUCTBUSA JNOKYMEHTA, €CIU CPOK JIEUCTBUS
JIOKyMEHTa yKa3aH B CaMOM JIOKyMEHTE JIM0O ompe/ieieH 3aKOHOIaTeIbCTBOM, a TaKkKe
B MHBIX CIIy4dasX, IPEIyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoii denepanuu,
IPaBOBBIMH aKTaMH ropojia MOCKBbI, MyHUIIMITAJIbHBIMU [PABOBBIMU aKTaMU);

3) 3asBUTENEM NPEICTABIEH HENOJIHBIA KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
periJamMeHTe B KauecTBE JAOKYMEHTOB, MOJUIEKALIUMX O00A3aTeIbHOMY IpPEACTaBICHUIO
3asIBUTEIIEM;

4) mnOpencTtaBiICHHbIE JOKYMEHTHI COJEp>KaT HEIOCTOBEpHble U  (WJM)
IPOTUBOPEYHBBIE CBEJICHNUS;

5) nmomaya AOKYMEHTOB OT MMEHHU 3asBUTENsI HE YIOJIHOMOYEHHBIM Ha TO
JULOM;

6) oOpaileHue 3a MPEJOCTABICHHUEM MYHULUNAIBHOM YCIyrd JIMLA, HE
SBJISIFOLLIETOCS TIOJYy4YaTelIeM MYHULMNAIbHON YCIYTM B COOTBETCTBUU C PETJIAMEHTOM
(laHHOE OCHOBAaHME HE MPUMEHSETCS B Cllydae €Clii B COOTBETCTBUM C PETJIaMEHTOM K
3asIBUTENIO MPEIBSABISAETCS TPeOOBAHNE O HAIMYUU CIEIMAIIBHOIO TIPpaBa, MOATBEPIUTh
HaJIM4IMe KOTOPOro BO3MOYKHO TOJIBKO B IpoIecce 00pabOTKH JOKYMEHTOB);

7) oOpareHue 3asiBUTENS 32 MYHUIUINAIBHON ycimyrod B annapam Cogsema
oenymamos, He npedocmasiaowull TPeOYIOUIYIOCsS 3asSBUTENI0 MYHULHUIAIbHYIO
YCIIYTY;

8) MHBIX OCHOBaHUM, YCTAHOBJIEHHBIX PETIAMEHTOM.

27. IlepedyeHb OCHOBaHUM JUIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH, YCTAHOBJIEHHBIA PETIaMEHTOM, SIBISETCS
MCYEPIIBIBAIOILIHM.

28. Ilpu Hanmuyuu OCHOBAaHMW Uil OTKa3a B MpUEME JOKYMEHTOB,
MYHUIMNAIbHBIA CIIyXallUii, OTBETCTBEHHBII 3a MpUEM (ITOJyYEHUE) U PErUCTPALIMIO
JOKYMEHTOB:

1) B ciayuyae TMYHOTO OOpaleHUs 3asIBUTEIS:

a) YBEJIOMJISIET B YCTHOU (popMe 3asBUTENISI O HAIMYUU OCHOBAHUH JIJISl OTKa3a B
npueMe JOKYMEHTOB, OOBSCHSET €My COJAEpKaHHE BbBISBICHHBIX HEJIOCTaTKOB,
[peaaraeT MpUHATh MEPHI 10 UX YCTPAaHEHUIO, BO3BPALLAET 3asIBUTEIO JTOKYMEHTHI;

0) B cinydae TpeOOBaHUS 3asABUTEJEM MPEAOCTABICHHUS €My IHCbMEHHOTO
penieHus 00 OTKa3e B MpUEMe JOKYMEHTOB (J1ajiee — MOTUBUPOBAHHBIN OTKa3):

BHOCHT 3aIIUCh O IIPUEME IOKYMEHTOB B KYypHaJ PErUCTPALIMH IOKYMEHTOB;

oopMJISIET M MOANMCHIBAET B ABYX AIK3EMIUISIPAX MOTHBUPOBAHHBIA OTKa3 C
yKa3aHUEM IPHUYMH OTKa3a B IPUEME TOKYMEHTOB (J1ajiee — IpUYMHA OTKa3a B IPUEME);

BbIIAET (HAMpAaBIISET) 3aABUTEIIIO MEPBbII IK3EMIUISIP MOTUBUPOBAHHOTO OTKa3a
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B CPOK, YCTAHOBJICHHBIN pErJIaMEeHTOM. BTOpOii SK3eMILIAp MOTUBUPOBAHHOI'O OTKa3a C
MOJMUCHIO 3asBUTENISL O TMOJYYEHUU (C OTMETKOW O CIoco0e HaIpaBiICHUS PEIICHUS
3asIBUTENI0) OCTAETCA Ha XpaHeHUH B annapame Cogema 0enymamos;

BHOCHUT 3alich 00 OTKa3e B NpHEME JTOKYMEHTOB B KypHal PErHUCTpaINH
JIOKYMEHTOB;

2) B cilyyae MOJIy4YeHHUs JOKYMEHTOB I10 MOYTE:

a) BHOCHUT 3alKCh O MpHEME JOKYMEHTOB B JKypHaJ PErUCTPALMU JOKYMEHTOB;
CPOK pErucTpanuud JOKYMEHTOB HE JOJDKEH MPEBBbINIaTh OJHOTO padoudero IHS ¢
MOMEHTa €ro IMOJYYEHHUs] OT MYHHIMIAIBLHOIO CIIYyXallero, OTBETCTBEHHOTO 3a
JIEJIONPOU3BOICTBO;

0) opopMisieT M MOANUCHIBAET MOTHBHPOBAHHBIN OTKa3 C yKa3aHUEM IPUYUH
OTKa3a;

B) mepenaer O(OpPMIICHHBIH MOTHMBHPOBAHHBIM OTKa3 M MPEJCTaBICHHBIC
3asIBUTEJIEM OPUTHHAJbI JOKYMEHTOB MYHULIMIAIBHOMY CIIyXalleMy, OTBETCTBEHHOMY
3a JCNIONPOU3BOJICTBO, JIJIsi OTIPABKH IO TIOYTE B TEYEHUE OJHOTO paboyero Hs mocie
JIHSI pETUCTpaluy JOKYMEHTOB;

) BHOCUT 3allUCh O BblJaye (HANMpaBJIE€HWHM) MOTUBUPOBAHHOIO OTKa3a B
COOTBETCTBYIOIIUH KypHAJl pETUCTPAIIUU JOKYMEHTOB.

29. B pernaMeHTe yCTaHABIMBAETCS IPABO 3aBUTEIA OTO3BATh JOKYMEHTHI.

30. Hna oxugaHust oOdYepeAr, BO3MOXKHOCTH OQOPMIICHHS JOKYMEHTOB
OTBEJICHbI MECTa, OCHAILCHHBIC CTYJbSIMH, CTOJIAMHU (CTOMKAMHM) C HAJIUYUEM MUCUEH
Oymaru, py4ek, OJJaHKOB 3allpOCOB (3asiBICHU).

TpeOoBaHus K yuery 10KYyMEHTOB

31. VYuer JOKYMEHTOB OCYLIECTBISETCS MYHHUIMIAIBHBIM  CIIy>KalluM,
OTBETCTBEHHBIM 32 NpPHEM (IIOJyYEHUE) M PErMCTPALUI0 JTOKYMEHTOB, MOCPEICTBOM
BEICHMS J)KypHajla perucTpaluy JOKYMEHTOB Ha OyMa)kKHOM M 3JIEKTPOHHOM HOCHTEJIE.

32. XKypnHan peructpauuu JOKYMEHTOB COJEPXKUT CIEAYIOIIHUE 00s3aTelIbHbIE
PEKBU3UTHI IPU Pad0OTE C JOKYMEHTAMM:

1) mopsiAkoBBIi HOMED;

2) perucTpalrOHHBII HOMED;

3) naTta v BpeMsl perucTpaluy JOKyMEHTOB;

4) cnoco0 obOpailieHus 3asiBUTENs (JIMYHBIN IpHUeM, ToUTa);

5) cBeeHus O 3asBUTENE — (PaMUIIUSI, UMSI, OTUECTBO (MIPU HAJIMYWHU) 3asIBUTEIIS,

6) KOHTaKTHbIE JlaHHbIE 3asBUTENs (TenedoH, agpec 3JEKTPOHHOM MOYTHl U
UHbIE JAHHBIE);

7) HaUMEHOBaHUE IPEOCTABIAEMON MyHUIIUIIAIIBHON YCIIyTH;

8) mepedyeHb NPEICTABICHHBIX 3asBUTENIEM JIOKYMEHTOB (C yKa3aHHMEM
PEKBU3UTOB COOTBETCTBYIOIINX JOKYMEHTOB);

9) momxHOCTH, (aMuIUs, WUMS, OTYECTBO (MPU HAIMYMK) MYHHIUTAIBHOTO
CJIy’allero, OTBETCTBEHHOIO 3a PHUEM (ITOyYEHHUE) U PErUCTPALMIO TOKYMEHTOB;

10) momxHOCTH, (aMuiIMsi, UMs, OTYECTBO (IPU HAIMYUH) MYHHUIUIAIHLHOTO
CJIy’allero, OTBETCTBEHHOr'0 32 00padOTKYy TOKYMEHTOB;

11) nmara  (dakTHUeCcKOro  MPENOCTAaBICHUS  3asABUTENIO  pe3ysbTara
IPEIOCTABIEHUS MyHULUMIIATBHON YCIYTH;

12) Texymmii cTaTyc pacCMOTPEHUS JOKYMEHTOB:
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«3aperucTpUpOBaHO»;

«OTKa3 B pErUCTpallMu» — O3HA4YaeT, 4YTO 3asABUTEII0 OTKA3aHO B IIPUEME
JNOKYMEHTOB;

«HA UCIOJIHEHWW» — O3HA4aeT, 4YTO HAET PACCMOTPEHUE [TOKYMEHTOB IIO
CYyILECTBY;

«IPUOCTAHOBIIEHO» — MPU YKa3aHHM ITOr0 CTaryca 00s3aTENbHO 3alO0JIHAETCS
PEKBU3UT «CPOK, HAa KOTOPBIM NIPUOCTAHOBJIEHO IPEIOCTABICHUE MYHHIMIAIbHON
YCIIYTI»;

«OTO3BaHO» — YKa3bIBAETCS, €CJIM JJOKYMEHTBI OTO3BaHbI 3aIBUTEIIEM;

«pC€HICHO IMOJOXUTCIBbHO» — O03HA4Yac€T, 4YTO 3aidBUTCIIIO IPCAOCTABIICHA
MYHUIUIIAJIbHAA YCIIyTa,
«OTKa3aHO» — O3HA4acT, 4YTO 3ajABUTCIIIO OTKa3aHO B IIPCAOCTABICHUU

MYHULUNAIBHON YCITYTH;

13) naTa u3aMeHeHus cTatyca pacCCMOTPEHHUSI IOKYMEHTOB;

14) cpok, Ha KOTOpPHIA MNPHUOCTAHOBJIEHO MPEAOCTABICHUE MYHUIUIAIBHON
YCIIYTH;

15) ¢amunus, ums, oT4ecTBO (IIPU HATWYMHN) MYHHUIIMIIAIBLHOTO CIIYXKAaIIero,
BBIIABIIETO (HAMPABUBIIETO) 3asABUTETI0 JOKYMEHTH W (Wind) WHGOPMAIIHIO,
MOATBEPKAAIOIINE MPEIOCTABICHUE MYHUIUIIAIbHON YCIYTH.

33. XKypnan peructpanuu JOKYMEHTOB Ha OyMa)KHOM HOCUTENIE — ATO KHHIa
ydyeTa, 3aloJIHCHHAsi BPYYHYIO, B TBEpPJIOM I[epeIieTe, MPOIIHYpPOBaHHAs,
IPOHYMEPOBaHHas!, 3aBEPEHHAs MOAMUCHIO 21a8bl MYHUYUNATLHO20 OKpYy2a bacmannwiii
(Oanee — enasa MyHUYUNaIbHO20 OKpyea) U CKperuieHHas nevarbto annapama Cosema
0enymamoa.

OmuOKM B 3aIUCSAX UCIPABIISIIOTCS ITyTEM 3aUue€pKUBAHUS HEMPaBUIBLHON 3arucu
C YKa3aHWEM MPABUIIBHOM PENAKLIMHU W 3aBEPEHUEM MOANMUCHIO JOJKHOCTHOTO JIMLA
(MyHULIUTTAIBHOTO ~ clykaimero) annapama  Cosema  Oenymamos,  BHECIIETO
UCIIPABJICHUS, C YKa3aHWEM €ro JIOJDKHOCTH, (aMuiInd, HWMEHHU, OT4ecTBa (IpU
Hanmuuuu). Vcmonp30BaHWE KOPPEKTUPYIOIIMX CPEACTB JMOO 3aMeHa CTpPaHUIl B
KypHaJIe pErucTpalyu JOKyMEHTOB HE Oy CKalTCsl.

34, Ilpum nOAy4YeHWH JOKYMEHTA, IOATBEPKAAIOLIETO IPEIOCTABICHUE
MYHULUNAIBHON yCIYTrd, Ha PYyKU 3asBUTENIb CTAaBUT JIMYHYI MOANHUCH (C
pacmppoBKOi (hamMuiIMKA, WMEHH, OTYecTBa (MPU HAIWYUU) B COOTBETCTBYIOIICH
CTpOKe 3ampoca M B rpade >KypHajla PEerucTpalud JOKYMEHTOB Ha OyMa)KHOM
HOCHTETIE.

TpeOoBanus k 00padoTKe TOKYMEHTOB

35. OcHoBaHMeM i1 HadYaja [POUEAYpPHl  SABISETCA  IOJYyYEHHE
MYHULIMIAIBHBIM CIIy’KallldM, OTBETCTBEHHBIM 3a OOpaOOTKY IOKYMEHTOB, IOJHOTO
IIaKeTa JJOKYMEHTOB, IIPEICTABICHHBIX 3asIBUTEIIEM.

36. MyHUIIUITAJIBHBIA CITYKaIuid, OTBETCTBEHHBIN 32 00pabOTKY IOKYMEHTOB:

1) ocyuecTBiasieT NPOBEPKY AOKYMEHTOB, IPEACTABICHHBIX 3asBUTENEM, Ha
COOTBETCTBHE TPEOOBAHUSAM, IMPEIBIBISIEMBIM K COACPKAHUIO M O(QOPMIICHHIO TaKUX
JOKYMEHTOB HOPMAaTUBHBIMU ITPAaBOBBIMM akTamu Poccuiickont @enepanuu, npaBoOBbIMUA
akTamu ropoga MoCKBbI, MyHHIIMIIAJTbHBIMA HOPMATUBHBIMHU IIPABOBBIMH aKTaMHU;

2) Ha OCHOBAaHMM aHaJM3a CBEJCHMM, COAEpKAUIMXCS B JIOKYMEHTax,
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YCTaHABJIMBAET HAJIMYME IpaBa 3asBUTENI HA MPEJOCTABICHHE MYHHIMIIAIBHON
yCIIyTH;

3) mpu BBISIBICHUMM OCHOBAHMM JJIi IIPUOCTAHOBJIIECHUS IPEIOCTABIICHHUS
MYHULIUMOAIBHOW  YCIYTM TOTOBUT IPOEKT PpEIIEHUs O IPHOCTAHOBIECHUU
[PEIOCTABICHUSI MYHULMIIAIBHON YCIYTH, BU3HPYET €ro M NepelaeT AOKYMEHTHI C
IIPOEKTOM COOTBETCTBYIOLIETO PELICHUS 21a6e MYHUYunaivHo2o okpyza. IIpoexr
pelIeHUs] O MPUOCTAHOBIEHUM IMPEAOCTABICHUS MYHULHUIIAIBHON YCIyTH OJIKEH
colepKaTb ~ MOTMBHPOBAaHHbIE  MPUYMHBI ~ NPUOCTAHOBJIEHUS  MPEIOCTABICHUS
MYHULHANIAIBHOW YCIIYyI'M, COOTBETCTBYIOIIME OCHOBAHUSAM I NPHUOCTAHOBIICHUS €€
IPEAOCTABJIEHUS, IPEYCMOTPEHHBIM PETJIAMEHTOM, a TAKXKE CPOK IPUOCTAHOBJIECHUS,

4) mpu BBIABICHUM OCHOBaHMM JUIsl OTKa3a B IOJYYEHUHM MYHULUINAIbHON
YyCIyTd TOTOBUT IPOEKT pelleHuss o0 OTKa3ze B NPEJOCTABICHUM MYHULMNAIbHOM
YCIyI'M, BHU3HPYET €r0 W IepelaeT IOKYMEHTbl C IHPOEKTOM COOTBETCTBYIOLIETO
pellieHust e2nase MyHuyunaibHo2o okpyea. Ilpoekr pemenus 00 oOTkaze B
IPEIOCTABICHUN MYHULHINAIBHON YCIYrM JOJDKEH COAEpP’KaThb MOTHBUPOBAHHBIE
OPUYMHBl OTKa3a B IPEJOCTABICHUU MYHHUIMNAIBHOW YCIYI'M, COOTBETCTBYIOLIUE
OCHOBAHMSM JIJIs OTKa3a B €€ MPEJOCTABICHUH, IPEYCMOTPEHHBIM PErVIAMEHTOM;

5) npu OTCYTCTBUHM OCHOBAHHH ISl OTKa3a B MPEAOCTABICHUH MYyHULMIIATbHOU
YCIYI'M TOTOBUT IPOEKT pEHIeHUs O MPEAOCTAaBICHUH MYHHULIMIAIBHONW YCIYTd U
nepenaeT JOKyMEHTBI C IPOEKTOM COOTBETCTBYIOIIEIO PEUICHUS 21a6€ MYHUYUNATLHO20
okpyza. IIpoeKkT pemeHus O MNPEJOCTABICHUM MYHULMNAIbHOM YCIYTH COAEPIKUT
CBEJICHMS, XaPAKTEPUBYIOIIUE PE3YNIbTAT IPEAOCTABICHUS MYHULIMIIAIBHON YCIIYTH;

37. PernaMeHTOM MOTYT ObITh YCTaHOBJIEHbI OCHOBAHUS ISl IPUOCTAHOBIICHUS
IIPEIOCTABICHUS MYHHULMIIAJIBHON YCIYI'M, a TaKKX€ CpPOKH NPHUOCTAHOBICHUS
IIPEIOCTABICHUS MyHULMIIATIbHOU YCIYTH.

Cpok  IPUOCTAHOBJIEHHS  NPENOCTaBICHUS  MYHULUIAIBHOM  YCIyIH
UCUMCIIAETCS € JaTbl NPHUHATHS PEUIEHUS O NPUOCTAHOBJIEHUM MPEIOCTABICHUS
MYHUIMIAIBHON yCIIyTH.

[IpenocraBieHne MyHUIMOAIBHONH YCIYrM BO30OHOBISIETCS HE IO3HEE
pabouero JHA, CAEAYIOIIEro 3a JIHEM YCTPaHEHUs NMPUYUH, CTABIIMX OCHOBAHHUEM IS
OPUOCTAHOBJIEHUS  MPEAOCTABICHHUS  MYHHMIMNAIBHOW  YCIYTH. 3asBUTENb
UH(pOPMHUpPYETCS O BO30OHOBJIEHUM MPEAOCTABICHUS MYHULMIAIBHON  YCIYrd
CrocoOOM, YKa3aHHBIM B 3anpoce (3asiBJICHUN).

38. IlepeueHb OCHOBaHWUW I  TNPUOCTAHOBIICHHS  IPENOCTABJIECHUS
MYHHUIMNAIbHON YCIIYTH, YCTAHOBJICHHBIN PErJIAMEHTOM, SIBJISIETCS MCUEPIIBIBAIOIIMM.

39. PemieHre O NMPUOCTAHOBJIECHHUM IPEIOCTABICHUS MYHULHNAIBHOW YCIyTH
HaMpaBJIsieTCsl 3aBUTEII0 HE IO3[HEE CIEAYIOLEro padodero JHS C JaThl MPUHITHS
pelieHuss O MPUOCTAHOBJIEHUM IMPENOCTABICHUS MYHHUIMIAIBHON yCIyru Jubo
BBIJIAETCS 3asIBUTEINIIO B JIEHb OOpAIIEHUs B Cllydae MPEJOCTaBICHUS MYHHUIMIIAIbHOU
yCIIyTH B JICHb OOpaIeHHUS.

39. Pemienue 0 NIpHOCTAHOBJIEHUHU IPENOCTABICHUS MYHULUIIAIBHON YCIyTH U
CPOK IIPUOCTaHOBJIEHHSI PETUCTPUPYIOTCS B )KypHAJIE PETUCTPALMU JOKYMEHTOB.

40. OcHoBaHuAMH Ul OTKa3a B IPEAOCTABICHWH MYHHIMNAIBHOM YCIIyI'H
SABJISIFOTCSL:

1) npexncraBieHne JAOKYMEHTOB HE  COOTBETCTBYIOIIMX  TPEOOBAHMSIM,
YCTAHOBJICHHBIM IIpaBOBbIMM akTamu Poccuiickon ®Penepanuu, ropoga MOCKBBI U
MYHHUIMIAIbHBIMU NPABOBBIMU aKTaAMH, HACTOAILIUM TpeOOBaHUSM, PETIAMEHTOM, €CIIU
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yKa3aHHbIe 00CTOATENHCTBA ObLIIM YCTAHOBJICHBI B IIpoliecce 00pabOTKU JOKYMEHTOB;

2) yTpata CwiIbl TPEACTABICHHBIX JOKYMEHTOB, €CIIM  YyKa3aHHBIC
00CTOsATENHCTBA OB YCTAHOBIIEHBI B MPOIecce 00pabOTKH IOKYMEHTOB;

3) ucTeyeHWE CpOKa MPUOCTAHOBJICHHS TIPEIOCTABICHUS MYHUITUTIATHHOM
yCIYTH, €Ci B TEUYEHWE JAaHHOTO CpOKa HE OBUIM YCTpPaHEHBI OOCTOATENHCTBA,
MOCITY>KUBIIIME TMPUYMHAMH JUIsI TPUOCTAHOBIICHUS TPEIOCTABICHUS MYHUIIAITATLHON
yCIIyTH;

4) HamMuuMe B TPEACTABICHHBIX JOKYMEHTAaX MPOTHBOPEYUBBHIX JIHOO
HEJOCTOBEPHBIX CBEJICHHM, €CITH yKa3aHHBIC OOCTOSITEIIbCTBA OBLIM YCTAHOBJIICHBI B
npoiiecce 00padOTKH IOKYMEHTOB;

5) oOpaiieHue 3a MPEJOCTABICHUEM MYHUIMNAIBHOM YCIyTH JIMIA, HE
SBJISIFOIIETOCS MOJIy4YaTeleM MYyHUIUMNAIbLHOW YCIyTH B COOTBETCTBUU C PErIaMEHTOM
(TaHHOE OCHOBaHHE MPUMEHSETCS B TOM CJIy4ae, €Clid B COOTBETCTBUH C PETJIaMEHTOM
K 3asfBHUTENI0 TPEIBABIACTCS TpeOOBaHWE O HAIWYUM CIENUAJBLHOTO IpaBa,
MOJATBEPUTh HAJIU4YME KOTOPOTO BO3MOXKHO TOJIBKO B Mpolecce 00paboTKu
JIOKYMEHTOB).

41. PermaMeHTOM MOTYT OBITh YCTAHOBJICHBI JOIOJTHUTEIIbHBIE OCHOBAHUS JIJIS
OTKa3a B  TMPEJOCTABICHWH  MYHUIUIAILHONW  YCIyTH,  TPEIyCMOTPCHHBIE
HOPMAaTHBHBIMM NPAaBOBbIMU akTamu Poccuiickonn ®@enepanuu, MPaBOBBIMU AKTAMU
ropoga MOCKBBI 1 MyHUITUTIATFHBIMA HOPMATUBHBIMU TIPABOBBIMH aKTaMHU.

42. TlepeyeHb OCHOBAHWM /JIsg OTKa3a B MPEAOCTABICHUH MYHHUIIAIIAILHOM
YCIIYTH, YCTAaHOBJICHHBIA PETJIAMEHTOM, SIBJISICTCSI UCUCPITBIBAFOIIIAM.

43. Pemenue 00 OTKa3e B NPEIOCTABICHUHM MYHUIUNAIBHOW YCIYrd C
yKa3aHUEM TMPUYMH OTKAa3a HAaNpaBIseTCAd 3asBUTEII0 HE TO3JHEE CJIEIYIOUIEro
pabouero JHA C Jarbl MPUHATUAA peuieHuss 00 OTKaze B MPEAOCTaBICHUU
MYHUIIMNAIBHOW YCIyrd JIMOO BBIJAETCS 3asBUTENIO B JIEHb OOpalleHusi B Ciyyae
PEIOCTaBICHUS MyHUITUTIATHHOM YCIIYTH B JICHH OOpaIlieHUs.

44, Pemenune 00 OTKaze B TPEIOCTABICHUU MYHHUIIMNAIBHOM YCIYTH
PETHCTPUPYETCS B )KypHAJIE PETUCTPALIUUA JOKYMEHTOB.

TpeGoBaHus K NPUHATHIO pellleHUs] PU
NMpeI0CTABJIEHUN MYHUIIUNIAJIbHON YCIYyTH

45.  OcHoBaHMEM JUId [PUHATUA  PEUIEHHWs [pPU  NPEIOCTABICHUHU
MYHULHANAIBHON YCIyTM SBISETCS TOJYYEHUE 2Na60U MYHUYUNAILHO20 OKpyed
JOKYMEHTOB U MPOEKTa PELICHUS.

46. ' nasa myHUYUNAILHO20 OKPYeQ.

1) moamuchIBa€T NPOEKT pELIEHUs IMpPU COOTBETCTBUU IPEICTABIECHHOTO
npoekTa TpeOOBaHUSIM HOPMATHUBHBIX IPABOBbIX akTOB Poccuiickoit ®exnepanum,
IIPAaBOBBIX aKTOB ropofa MOCKBBI, MyHULIMIIAJIBHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, B
TOM YHCJI€ PETJIaMEHTa;

2) BO3BpaIIaeT JOKYMEHTHI U MMPOEKT PEIICeHUs Ha JOPaOOTKY MYyHULIUIIATbHOMY
ClIy’KalleMy, OTBETCTBEHHOMY 3a OOpaOOTKy TOKYMEHTOB, C YKa3aHHEM MPHYHHBI
BO3Bpara INpU HECOOTBETCTBUM MPEJCTABIECHHOIO IPOEKTa PEIIEHUS TPEOOBAHMIM
HOPMAaTUBHBIX NPABOBBIX aKTOB Poccuiickoin Penepannu, NpaBOBBIX AKTOB TOpPOAA
MOCKBBI, MyHUIIMITAJIBHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, PEIVIAMEHTA.

47. PemeHune, NOANHUCAHHOE 21a60U MYHUYUNAILHO20 OKpyed, SBIAETCS
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KOHCYHBIM PC3YJIbTATOM IIPCIOCTABICHUSA MYHHHHHaHBHOﬁ yCIyru.

TpeGoBanus K BblIa4ye 3asiBUTETI0 JOKYMEHTA, MOATBEPKAAIOIIET0
npeaocTaBjieHHe MyHUIMNAILHON yCJIYI'H, WM PelieHUsl 0 MPUOCTAHOBJIECHUHU
NpeaoCcTABIEHU MYHUIMNIAIBHON yCIyTru

48. MyHHLMIAIBHBIN CITy>Kallluid, OTBETCTBEHHBIM 3a BblAady (HaIlpaBJCHUE)
3asIBUTENIO PE3yJIbTaTa MPEAOCTABICHNUS MyHULIUIIAIBbHON YCIYyTH:

1) undopmupyer 3agBUTENS O pe3yJbTaTe NPEIOCTaBICHUS MYHHUIMNAIbHOU
YCIYId WIA O HPUOCTAHOBIEHUU TMPEAOCTABICHUS MYHULUIIAIBHON YCIyTH 110
TeneOHy WU DJIEKTPOHHOM MOYTe, YKa3aHHBIM 3asBUTENIEM B 3ampoce (3asBIICHUN);

2) obOecneurBaeT TNepenavy 3asgBUTENIO JOKYMEHTA, IOATBEPKIAIOIIETO
PEAOCTABICHUE MYHULMNAIBHON YCIYyTH, WM PEUIEHUS O MPUOCTAHOBICHUU
[PEIOCTABICHUS MyHULMIIATBHOM YCIYTH B COOTBETCTBUH C PEIVIAMEHTOM;

3) npoBepsieT MOJHOMOYMS W (WIM) JUYHOCTh 3asBUTENS, IOIY4YarolIero
JOKYMEHT, MOATBEP KA IPEIOCTaBICHUE MyHULIUIAIBHONW YCIYTH, WIH PELIECHUS
O NPUOCTAHOBJICHUH NIPEAOCTABIICHNUS] MYHULIUITAJIBHON YCIIyTH JIUYHO.

49. JIOKyMEHT, NMOATBEPKAAIOIIMN IPEAOCTABICHUE MYHULMIIAIBHOW YCIIYTH,
WIM pELIEHWE O IPUOCTAHOBICHUH NPEIOCTABICHUS MYHULHUIIAJBHON YCIyrH, B
COOTBETCTBHUH C PETIAMEHTOM MOKET OBITh:

1) BbIIaH 3asgBUTENO (MIPEACTABUTEIIIO 3asBUTENS) JIMUHO; BpeMs OXHUIAHUS B
ouepear ornpeaesaeTcs s KaxI0i MyHULUIIaJbHON YCIYTU B PErJIAMEHTE;

2) HarpaBJIeH 3asBUTEII0 OYTOBBIM OTIPABICHUEM.

50. 3asBuTenb BIpaBe yKazarhb crnocod u (GopMy MOJyYEHUS ITOKYMEHTa,
NOATBEPKAAIOLIET0 IPEIOCTABICHUE MYHULMUIIAJBbHONW YCIYTHM, WIM PELIICHUS O
IIPUOCTAHOBJIEHUH MPEIOCTABICHUS MyHULIUIIAIIBHON YCITyTH.

51. B ciyuae ecnu B 3ampoce (3asiBJI€HHUH) OTCYTCTBYeT uHpopManus o ¢hopme
NOJIyYEHMS IOKYMEHTA, MOATBEPKIAIOIIEr0 MPEJOCTABICHIE MYHULIUIIAIBHON YCIYTH,
(pelleHHsT O MPUOCTAHOBJIICHUU MPEIOCTABICHUS MYHUIUMIAIBHOW YCIyru) U (WIH)
crocobe ero mody4yeHus,, MHPOPMHUPOBAHUE 3aABUTENS OCYIIECTBISETCS HCXOIS W3
dopMBI U criocoba, KOTOpbIe OBUIM HMCIONB30BAHBI 3aBUTENEM ISl MPEIOCTABICHUS
JOKYMEHTOB.

52. B cnywyae TpeOOBaHUSA 3asBUTEIS OJHOBPEMEHHO C JIOKYMEHTOM,
NOATBEPKIAIOLUM MPEJOCTABICHUE MYHUUMIAIBHON YCIYrH, 3asBUTEIIO BBIIAIOTCS
(HampaBJIAIOTCS) OPUTMHANBI MPEICTABICHHBIX UM JOKYMEHTOB, 3a HCKJIIOYEHUEM
Clly4aeB, IMPEAYCMOTPEHHBIX HOPMATUBHBIMU NPABOBBIMM akTamu Poccuiickon
®enepanuu, MPaBOBbIMU aKTaMH ropoaa MOCKBBI 1 MyHUIUIIAIbBHBIMA HOPMATUBHBIMHU
IIPaBOBBIMH AKTaAMH.

53. B cnyyae ecium B BBIJAHHOM JIOKYMEHTE, MOATBEPKAAIOIIEM
IPEIOCTaBICHUE MYHMIIMIIAJIBHOW YCIyIrH, JOMyIIeHa omnedyarka W (Wiu) oluoOka,
annapam Cosema Oenymamos 0053aH WCTIPABUTH JOMYIICHHBIC ONEYaTKU W (WJIN)
OLIMOKY B BBIJJAHHOM JJOKYMEHTE.

54. B cmywyae ecnuM MYHMIMIIAJIBHAs YCIyra IPEIOCTaBIIIETCS B JEHb
oOpatieHusi U JOMYIIEHHbIE OmMeyaTKh W (Wiu) OmHOKH OOHAapy>KEeHbI cpasy Mocie
BbIIaYM JOKYMEHTa, JAOMYIIEHHbIE OnedyaTku M (WiInM) OIMMOKK JOJKHBI OBITH
UCIIPABJICHBI, @ UCIIPABJICHHBIN JOKYMEHT BbIJJAH 3asIBUTEINIO B 3TOT XKE JICHb.

55. B uHBIX choydasx CpOK HCIHpaBJICHUsI JOIMYIICHHBIX OMEYaTOK W (WJIM)
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OomuOOK W BBIJA4M (HAIPABJICHUS) 3asIBUTEIIO0 MCIPABICHHOTO JOKYMEHTa HE JOJDKCH
NPEBBINIATH MATH pabOYuX JHEH ¢ MOMEHTa OOpalleHHs 3asiBUTENS 32 UCIPABICHUEM
OTeYaToK U (Win) OmuOoK.

Brinaua 1y0aukaTa JOKYMeHTa, NOATBEPKAAIIET0
NpeaocTaBjieHe MYHUIIMIIAJbHOM YCJIYyTH

56. B ciy4asix, mpeIyCMOTPEHHBIX PErJIaMEeHTOM, 3aIBUTEIh MOKET 00OpaTHThCS
B annapam Cogeema Oenymamog 3a TOIydyeHUEM JyOnuKara JIOKyYMEHTa,
MOATBEPKAAIOIIETO MPEIOCTABIICHUE MyHUIIUITAIbHON YCIyTH (faee — 1y0uKar).

57. JlokyMeHTbI, HEOOXOIMMBbIE JIJIsl BbIAAUU TyOiuKara:

1) 3asiBieHME HA MOJTy4YeHue AyOIuKaTa;

2) UCHOPYEHHBI OpPHUTHMHAN JIOKYMEHTA, MOJTBEPXKAAIOIIET0 MPEIOCTaBICHHE
MYHULHANAIBHON YCIYyTH (B CIIy4ae MOPUH).

58. Jlybnmukar noJKeH BOCIPOM3BOJAWUTH BCE PEKBU3UTHI OpPUTHMHAJIa paHee
BBIJIaHHOTO JJOKYMEHTA, [TOATBEPKIAI0IEro NMPeA0CTaBICHHEe MYHULIUIIATbHON YCIYTH.
B BepxHeM mpaBoM yTiTy MPOCTABISETCS OTMETKA «JTyOJIUKaT.

59. O0mmii cpok BeIauM AyOnHMKaTa He MOKET HpeBbImath 10 pabounx nHen.

60. Ilpu odopmiuenun nybIuKaTa HCHOPUYCHHBIM OpUTHHAT JOKYMEHTA,
MOJTBEPKIAIOIETO MPEAOCTABICHIE MyHHUIIUITAIEHON YCIIYTH, U3bIMACTCH.
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[Tpunoxenue 4
K MTOCTaHOBJICHUIO annapama
Cosema oenymamoe

MYHUYUNAIbHO20 oKkpyea bacmannwiii
ot 01 mapra 2016 roma Ne 01/11-2016

IHonoxenue
00 0CO0EHHOCTSIX MOXAYM U PACCMOTPEHUS K00 HA pelieHus: M (MJIH) AeldCTBUA
(0e3neiictBue) annapama Cosema oenymamoe MyHUYUNRAIbHO20 OKPY2Q
Bbacmannwuii, €20 10NAKHOCTHBIX JTHI U MYHUIIUNATBbHBIX CIYKAIIAX

1. Hacrosmee IlonoxkeHue ycTaHaBIMBaeT OCOOEHHOCTH TMOJAYU H
paccMOTpeHHs >Kajao0 Ha HapylUIeHUE MOpsAIKa MPEAOCTABICHUS MYHUIUIAIbHBIX
yCIIyT, BBIPA3UBIIEECS B HEIIPABOMEPHBIX PEHICHUSX U (MJIN) AeHCTBUAX (Oe31eHCTBUN)
annapama Cogema OJenymamos (nanee — annapam Cosema Oenymamos), e2o
/MOJDKHOCTHBIX ~ JIMII W MYHHMIMMNAIBHBIX  CIYXallMX TMPU  MPEJOCTABICHUH
MYHHUITUTIATBHBIX YCIYT (Hasiee — kano0bl).

2. [euictBue Hacrosimero IlomokeHust pacnpocTpaHsercss Ha  KajaoObl,
MOJAHHbBIE c coOJII0ICHUEM TpeOOoBaHMIA denepanbHOro 3aKOHa
or 27 wmoms 2010 roma Ne 210-®3 «OO0 opraHuzanuu MPEAOCTABICHUS
roCyJAapCTBEHHBIX 1 MYHULIMITAJIBHBIX YCIYT.

Kanobwsr Ha pemenus u (win) neiictBus (Oe3aeiictBue) annapama Cogsema
oenymamos, e2o JNOJKHOCTHBIX JIUI U MYHUIUNAIbHBIX CIIyXallUX, HE CBSA3aHHBIE C
HapylUICHUEM TOpsJiKa TMPENOCTaBICHUS MYHHUIIMNAIbHBIX YCIyr, TMOAAIOTCI U
paccMaTpHUBaIOTCS B COOTBETCTBUU C TpeboBanusimu denepanbHOro 3akoHa oT 2 mas
2006 roma Ne 59-®3 «O mopsake paccMOTpeHHs oOpalieHuid rpaxaaH Poccuiickoit
denepauumn.

3. 3asgBUTENb MOXET OOpAaTUTHCS C >Kalo0OW, B TOM YHCIE B CIEAYIOLIUX
ClIyvasx:

a) HapyLIEHUE CPOKa PETUCTPALMU JOKYMEHTOB 3asBUTENS O MPEJOCTABICHUH
MYHULIMNIATBHONW YCIyTH (Hajgee — JOKYMEHTHI), a TakKe Mopsiaka OoQOpMIICHUS H
BbIIAYM PACIHUCKHU B IMOJTYYEHUU JOKYMEHTOB;

0) TpeboBaHuE MPEACTABICHUS 3asBUTEIEM IOKYMEHTOB, HE TIPEyCMOTPEHHBIX
aMUHUCTPATUBHBIM PEIJIAMEHTOM IPEAOCTABIICHUS] MYHULIUIIAILHON yCIyTH (fanee —
pErjlaMeHT);

B) OTKa3 B IpHUEME JOKYMEHTOB, MpPEACTABICHHE KOTOPBIX MNPETyCMOTPEHO
pErjlaMeHTOM, TI0 OCHOBAHUSIM, HE TIPElyCMOTPEHHBIM PETJIAMEHTOM;

r) TpeOOBaHME BHECEHMs 3asBUTEJIEM P MPEJOCTABICHUM MYHUIUIAIBHOM
YCIIYTH IUIAThI, HE MPEAYCMOTPEHHOM PEriiaMeHTOM;

1) HApYyILIEHUE CPOKa IIPEAOCTABIEHNS MyHULIUIIAIBHON YCIYTH;

€) OTKa3 B INPEIOCTaBICHUM MYHHMIMNAIBHON YCIyI'M, [0 OCHOBAaHHSM, HE
IPETYyCMOTPEHHBIM PETJIAMEHTOM;

) OTKa3 B MCIPABJIECHUU JONYIIECHHBIX OMNEYAaTOK M OIIMOOK B BBIJAHHBIX B
pe3yabTaTe NpPeJOCTaBICHUS MYHULMIAIBHON YCIYTH JOKYMEHTax JUMO0 HapylleHHE
YCTaHOBJICHHOI'O CPOKA TaKUX UCIPABICHHM.

4. Kanoba nogaercst B annapam Cosema oenymamos B TUICbMEHHON Qopme Ha
OYMa)KHOM HOCHTEJIE W DJIEKTPOHHOM BUJIE:
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a) MpHU JUYHOM Tpueme 3asButelia. [Ipu 3ToM 3asBUTENh AOHKEH MPEICTAaBUTD
JIOKYMEHT, YJOCTOBEPSIOIINIA JTUIHOCTh. Bpems mpuema xanob JODKHO COBMAAATh CO
BpEMEHEM IpreMa JIOKYMEHTOB;

0) MOYTOBBIM OTIIPABIICHUEM;

B) C MCIOJb30BaHUEM OMUIMATLHOTO caiita annapama Cosema Oenymamos B
nH(})OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn « UHTepHEeT.

5. XKanoba nomxHa coaepKarh:

a) HaumeHoBaHue annapama Cosema Oenymamog JUOO0 IOJDKHOCTb U (WJIM)
daMunuoo, UMA MU OTYECTBO (NP HAIMYMUM) JOJDKHOCTHOIO JIMLA, KOTOPOMY
HaIpaBJsieTCs Kalooa;

0) 1OKHOCTh U (Wu) HaMUIIHIO, UMS, OTYECTBO (TIPU HAJTUYMH) JOJKHOCTHOT'O
JUIa, MYHULMIAIBHOTO CIYXKallero pelleHus U JeicTBus (0e3aeicTBrUEe) KOTOPOTo
00XKaIyI0TCS;

B) (amuinio, uMsi, OT4eCTBO (TIPH HAJIUYWH), CBEJACHUS O MECTE >KUTEIIbCTBA
3a4BHUTENISI, a TaKXke HoMep (HOMepa) KOHTakTHOro TteiedoHa, aapec (amgpeca)
AJIEKTPOHHON TOYTHI (MPY HAJIMYMM) W TIOYTOBBIN aapec, MO KOTOPBIM JOJIKEH OBITh
HAIPaBJICH OTBET 3asBUTEIIIO;

r) JaTa TOJa4yd M PETUCTPANMOHHBIA HOMEpP JOKYMEHTOB (32 HCKIIOYCHUEM
ciry4yaeB 00KajoBaHUS OTKa3a B MPUEME JOKYMEHTOB M €T0 PETUCTPAIIHH);

J) CBEJCHUSI O pelIeHUs X U (Uiu) JIeUcTBUsAX (Oe31eCTBUM), SIBISIOMIMXCS
peaMETOM 00KaJIOBAHUS;

€) OBOJIBI, HA OCHOBAaHWW KOTOPBIX 3asSBUTEIh HE COIIACEH C 00KaTyeMBbIMH
peumieHusMu U (wam) gaercTBusAMHU  (Oe3nedicTBueM). 3asBUTENIEM MOTYT OBITh
IPE/ICTaBIICHbl JOKYMEHTHI (MpU HAJIMYMM), MOATBEPXKIAIOUIUE JOBOJbI 3asBUTEIS,
100 UX KOIIUH;

) TpeOOBaHUs 3asBUTEIIS;

3) MepevYeHb MPUIIATAEMBIX K KaI00e TOKYMEHTOB (TIPH HATUYUH).

M) J1IaTy COCTaBJICHUS >KaJ00bl ¥ TOIUCH 3asIBUTEIIS.

6. B ciyuae ecnu xamoba mojaeTcsi 4epe3 MPEICTABUTEINs 3asBUTENS, TAKKE
MPEICTABIACTCS JOKYMEHT, TOJATBEPKIAONINN TMOJTHOMOYUS Ha OCYIIECTBICHUE
JNEUCTBUM OT UMEHHU 3asIBUTEJIS:

a) odOopMIICHHAasE B COOTBETCTBMM C 3aKOHOAATEIBCTBOM Poccuiickoid
denepanuu JOBEPEHHOCTD (1 (PU3NUECKUX JIHIT);

0) ogopmaeHnas 6 coomeemcmeuu ¢ 3aKoHodamenbcmeom Poccuiickotl
Deodepayuu  008epeHHOCMb, 3A8EPeHHas nedamvio (Npu HAIU4uu) 3asa6umens U
NOONUCAHHAS PYKOBOOUMeleM 3aa8umeisi Ul YNOJHOMOUYEHHbIM dMUM PYKOBOOUmeiem
JUYOM (0151 FOPUOUHECKUX TUY);

8) KOnusi peweHus o HasHadenuu uiu oo uzoparuu 1ubo NpuKaza o Ha3Ha4eHuu
@uzuueckoeo auya Ha OO0JIHCHOCMb, 8 COOMEEMCMBUU C KOMOPLIM maKoe Quuieckoe
UYo obradaem npasom 0elcmeo8ams om UMeHU 3aseumelisi 6e3 008epeHHOCMIU.

Craryc ¥ MOJTHOMOYHSI 3aKOHHBIX TMPEJCTaBUTENCH 3asBUTEN — (PU3UUECKOTO
JMIIa TOTBEPKIA0TCS JOKYMEHTAMHU, PEYyCMOTPEHHBIME (PeiepaTbHBIMU 3aKOHAMH.

7. XKanoba, mnoctynuBmias B annapam Cosema Oenymamos, TONJIEKUT
pEerucTpalnuy He Mo3/AHee padouero AHs, CASAYIOUIETO 3a JHEM €€ TOCTYIUICHUSI.

8. 3asBUTEH UMEET TIPABO OTO3BATH CBOIO JKaJIOOY B JTI000E BPEMS 10 IPUHSTHUS
no Heil pemeHus. OT3bIB xKanoosl 0popMIIsIeTCsl B MUCBbMEHHON (hopMe U mojaeTcs B
annapam Cogema Oenymamog B COOTBETCTBUM C NyHKTaMH 4 U 6 HacTOSLIETO
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[Topsinka. JKano6a Bo3BpamaeTcs 3assBUTEINIO HE MO3/HEE paboyero THs CIASAYIOIIETO 3a
JTHEM TOCTYIUJICHUS OT3bIBA.

9. IloctynuBmas kanoba paccMarpuBaeTcs B TeueHue 15 pabodmnx aHei co aHS
ee peructpanuu. B ciiydae o6kanmoBaHus OTKa3a B MpPUEME JOKYMEHTOB y 3asiBUTENS
au00 B HMCIPABICHUU NOMYLICHHBIX OMEYaTOK M OIMMOOK WM B CiIydae 00XKalOBaHUS
3asBUTEJEM HApyLIEHUST YCTAaHOBJIEHHOIO CpOKa TaKUX HCIPABIECHUN kanoda
paccMaTpHUBaETCs B T€UEHUE S padOUYUX JTHEW CO JIHS €€ PErHCTPaLUH.

10. XKanoba Ha pemeHust u (win) AercTBUs (0e31€UCTBUE) TOKHOCTHBIX JIUIL
annapama Cogema Oenymamoé W MYHULHUIAIBHBIX CIY)XalllUX paccMaTpUBaeTCs
I'nasoti  mynuyunanbrHo2o okpyea bacmannvii WIA - YyIOJIHOMOYEHHBIMH MM Ha
paccMOTpeHue xanod AOHKHOCTHBIMU JULlaMu annapama Cogema 0enymamos.

B cinywae ecnu 00kanmyroTcs pElICHHS TJaBbl MYHHUIMIAIBHOTO OKpyra
bacmannblii, xanoba mojaercs HEMOCPEICTBEHHO IJIABOM MYHHUIIMIAIBHOTO OKpyra
bacmaHHbBIi W paccMaTpuBaeTcss UM B TOPSJKE, NPEAYyCMOTPEHHOM HACTOSIIUM
[Tonmoxenuem.

11. Tlo pe3ynmbTaTam  pacCMOTpEHHsS  >XKaJoObl B COOTBETCTBHH
c yacteto 7 ctathu 11.2 ®denepanbHoro 3akona «OO0 opraHu3anvy MPEIOCTABICHUS
rOCyJapCTBEHHBIX W MYHHULUMIAIBHBIX YCIyr» B annapame Cosema Oenymamos
OPUHAMAETCS pelieHrne 00 yAOBIETBOPEHUHM KajoObl OO 00 OTKaze B ee
yIOBJICTBOPEHUH. YKa3zaHHOE pemieHne odopmisieTcss Ha oduuuaabHOM OJaHKe
annapama Cogema 0enymamos.

12. IIpu yooBIETBOPEHUHU *ano0Obl MPUHUMAIOTCS UCYEPIBIBAIOIINE MEPHI 110
YCTPaHEHUIO BBISIBIICHHBIX HAPYIICHH, B TOM YMCJIE 110 BblJaue 3asBUTEIIO pe3yJibTaTa
MYHUIIMNIATBHON YCIYTH, HE TIO37HEee 5 pabouux JAHEH CO JHS MPUHATHUS PEIICHUS, €CITU
WHOE HE YCTAaHOBJICHO 3aKkoHOAaTenbcTBOM Poccuiickon denepanuu.

13. B oTBeTe Mo pe3yibTaTaM pacCMOTPEHUS KaJl0Obl yKa3bIBAIOTCS:

a) HauMmeHoBaHue annapama Cosema denymamog, TOJKHOCTh, (pamMuus, ums,
0TYeCTBO (TIPU HATTUYHH) €20 JOJHKHOCTHOTO JIUIIA, TIPUHSIBIIIETO PEIICHUE T10 Kalooe;

0) HOMep, AaTa, MECTO MPUHATHS PEUICHUS, BKIIFOYasi CBEJICHUS O JOJDKHOCTHOM
JULE WIM MYHUIUOAIBHOM CIY’KallleM, pelIeHne WM JelcTBue (0e3neicTBue)
KOTOpPOT0 00Kanyercs;

B) (haMuiTus, UMsI, OTUYECTBO (TIPU HATWYIHMH ) WJIM HAUMEHOBAHUE 3asIBUTEIIS;

') OCHOBAHUS I IPUHSITHSI PEIICHHUS 110 Kanooe;

1) IPUHSITOE TI0 JKaJI00€e PeIICHUE;

€) B clly4yae, €clM jXajoba Mpu3HaHa OOOCHOBAaHHOW, — CPOKH YCTpaHEHHUS
BBISIBJICHHBIX HapylIeHW, B TOM YHUCJIE€ CpPOK MPEJOCTaBICHUSI pe3yJbTaTa
MYHULUNAIBHON YCITYTH;

) CBEJCHUS O MOPSIAKE 00KATOBaHUS IPUHSITOTO T10 KaJI00€ peleHusl.

14. OtBer mo pe3ysibTaTaM pPACCMOTPEHHUS >KaJOObl TMOJITUCHIBACTCS TJIaBOU
MYHHUIUITAIBHOTO OKpyra bacMaHHBIN.

15. 3asBuTeNio OTKa3bIBa€TCA B YIOBJICTBOPEHUU KAJIOOBI B CIEIYIONIUX
Cly4asix:

a) HaJIM4YMe BCTYNMBIIETO B 3aKOHHYIO CHIIYy PELIEHU CyAa, apOUTPaKHOTO Cy1a
10 kaj00€e 0 TOM XK€ NPEeIMETE U N0 TEM K€ OCHOBAHUSIM;

0) mnpu3HaHUS OO0XalyemblX penieHuid u (uam) aecTBuil  (Oe3meicTBuUs)
3aKOHHBIMH, HE HAPYIIAIOIKUMU IPaB U CBOOO/T 3asBUTEIIS;

B) OTCYTCTBHUS y 3asBUTEJISI PaBa HA MOJTYyYEHUE MyHUIIUNIATBHOU YCIyTH;
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I) MoJauu >KajoObl JIMIIOM, ITOJIHOMOYHS KOTOPOTO HE MOATBEP>KICHBI B
MOPSAJIKE, YCTAHOBJICHHOM 3aKOHOIaTENbCTBOM Poccuiickoit Denepannu;

J) HaJIU4Me PEeIIeHUs IO >Kamobe, MPUHITOrO pPAaHEE B COOTBETCTBUU C
TpeOGoBaHUSIMHU HACTOSIIETO [1010)KeHHST B OTHOIIEHUU TOTO K€ 3asIBUTENS U 1O TOMY
KeE MPEIMETY KAJIOOBI.

16. OtBer Ha xano0y HE JaeTCs B CIyvasx:

a) HAJIM4YMSI B KAI00e HEICH3YPHBIX JTUOO OCKOPOUTEIHHBIX BBIPAKEHUH, YIPO3
KU3HU, 3J0POBBI0 M HMYIIECTBY JOJIKHOCTHOTO JIMIIA WM MYHUIUIAIBHOTO
CILy’allero, a TAKXe YJICHOB €ro CEMbHU;

0) OTCYTCTBHME BO3MOKHOCTHU MPOUYUTATH KAKYIO-JIMOO 4YacTh TEKCTa >KaJIOOBI,
dbamMminio, uMs, OT4eCTBO (NMPU HATWYUK) W (WIM) TIOYTOBBIM aJpec 3asiBUTEII,
yKa3aHHbIE B *Kajno0e.

17. Pemienus o0 ya0OBIETBOPEHUH KanoObl 1 00 OTKa3e B €€ YJIOBJIECTBOPECHUU
HANIPABJISIIOTCS 3asBUTENI0 HE TMO3/HEEe padodero IHs, CIACAYIOIIETO 3a JHEM HUX
MPUHSATHS, TI0 IOYTOBOMY a/Ipecy, YKazaHHOMY B kajo0e.

[lo »xemaHuWiO 3asiBUTEN PEIICHUE TAK)KE HAIpaBIIIETCS Ha YKa3aHHBIA B
xKanobe aapec AIEKTPOHHOW MOUTHI. B Takom ke mopsiake 3asBUTEIIO HAIPaBISETCS
pelIeHre 1o xanode, B KOTOPOH Uisl OTBETA YKa3aH TOJBKO aJpec 3JIEKTPOHHOM MOUTHI,
a IOYTOBBIN aJpec OTCYTCTBYET WM HE MOIA€TCS TPOUTEHHUIO.
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